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RULES  AND  REGULATIONS 


Title  5— Administrative  Personnei 
CHAPTER  I— CIVIL  SERVICE  COMMISSION 

PART  293— PERSONNEL  RECORDS  AND 
FILES 

PART  297— PROTECTION  OF  PRIVACY 
IN  PERSONNEL  RECORDS 

The  Civil  Service  Commission  pub¬ 
lished  in  the  Federal  Register  on  May 
27.  1975  (40  FR  22842)  a  notice  of  pro¬ 
posed  rulemaking  to  amend  5  CFR  Part 
293  by  adding  a  subpart  A  and  by  estab¬ 
lishing  a  new  Part  297  to  implement 
provisions  of  the  Privacy  Act  of  1974 
(Pub.  L.  93-579) .  The  proposed  amend¬ 
ment  would  add  a  new  subpart  A  to 
Part  293  to  establish  basic  policies  for 
the  establishment  and  maintenance  of 
pnisonnel  systems  of  records,  including 
safeguarding  personal  information  about 
individuals  contained  in  manual  and 
automated  record  systems.  The  proposed 
amendment  would  also  establish  a  new 
Part  297,  subpart  A,  to  establish  pro¬ 
cedures  for  protection  of  personal  in¬ 
formation  contained  in  personnel  rec¬ 
ords.  including  specific  requirements  re¬ 
garding  the  collection  of  personal  infor¬ 
mation  about  individuals,  access  to  and 
correction  and  amendment  of  personnel 
records,  and  the  disclosure  of  personal 
information  about  individuals  from  per¬ 
sonnel  records.  Interested  persons  were 
given  30  days  in  which  to  submit  com¬ 
ments  and  suggestions  regarding  the 
proposed  amendments.  All  comments 
submitted  were  given  due  consideration. 

As  a  result  of  comments  received,  sub¬ 
part  A,  Part  293,  and  subpart  A,  Part 
297,  are  revised  in  their  entirety  and 
are  hereby  adopted  as  set  forth  below. 

Effective  date.  ITiese  rules  are  effec¬ 
tive  September  27, 1975. 

1.  In  5  CFR  Part  293,  Subpart  A  is 
added  as  follows: 

Subpart  A — Basic  Policlas  on  Maintananca  of 
Parsonnal  Records  and  Files 

Sec. 
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Authoeett:  6  UJ3.C.  652a;  3  CFR  1954-1968 
Comp.,  p.  205. 

Subpart  A — Basic  Policies  on  Maintenance 
of  Personnel  Records  and  Files 

§  293.101  Purpose. 

(a)  The  purpose  of  this  sulgiart  is  to 
set  forth  the  basic  policies  for  governing 


the  establishment,  maintenance,  and  use 
of  personnel  records  and  files  for  which 
the  Civil  Service  Commission  is  respon¬ 
sible  in  accordance  with  5  U.S.C.  552a. 
This  subpart  applies  to  any  department 
and  independent  establishment  in  the 
executive  branch  of  the  Federal  Govern¬ 
ment,  including  a  Government  corpora¬ 
tion  or  (jovemment  controlled  corpora¬ 
tion,  except  the  Central  Intelligence 
Agency  and  the  Federal  Bureau  of 
Investigation. 

(b)  In  this  subpart: 

(1)  “Record”  means  any  item,  collec¬ 
tion,  or  grouping  of  information  about  an 
individual  Hiat  is  maintained  by  an 
agency,  including  but  not  limited  to  edu¬ 
cation,  financial  transactions,  medical 
history,  and  criminal  or  employment  his¬ 
tory,  when  such  information  contains  a 
name,  or  an  identifying  number,  s3m(ibol, 
or  other  identifying  particular  assigned 
to  an  individual,  such  as  a  finger  or  voice 
print  or  photograph; 

(2)  “Ssrstem  of  records”  means  a 
group  of  any  records  under  the  control 
of  any  agency  from  which  information  is 
retrieved  by  the  name  of  an  individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particular  assigned 
to  an  individual; 

(3)  “Routine  use”  means,  with  respect 
to  the  disclosure  of  a  record,  the  use  of 
such  record  for  a  purpose  which  is  com¬ 
patible  with  the  piupose  for  which  it  was 
collected; 

(4)  “Personnel  record”  means  any 
personal  information  maintained  in  a 
system  of  records  as  defined  in  paragraph 
(b)  (2)  of  this  section  that  is  needed  at 
all  echelons  of  management  for  person¬ 
nel  management  programs  or  processes 
such  as  staffing,  employee  development, 
retirement,  and  grievances  and  appeals; 
and 

(5)  “Commission”  means  Civil  Service 
Commission. 

§  293.102  Responsibility. 

(a)  Each  Government  agency  is  re¬ 
sponsible  for  collecting  and  maintaining 
records  associated  with  its  personnel 
management  program.  The  Commission 
is  responsible  for  leadership  in  those 
areas  of  personnel  policy  and  operations 
that  must  be  tmiform  Government-wide. 

(b)  Specifically,  the  Commission  is  re¬ 
sponsible  for  managing  major  Govern¬ 
ment-wide  systems  of  personnel  records 
as  required  by  statute  or  Executive  Order. 
For  each  system  of  personnel  records  the 
Ccanmission: 

( 1 )  Prescribes  the  contents,  format,  or 
methods  of  keeping  the  records;  and 

(2)  Requires  agencies  or  Commission 
offices  to  maintain  and  retrieve  the  rec¬ 
ords  by  individual  name  or  identifying 
number. 

(c)  In  accordance  with  paragraphs 
(b)  (1)  and  (2)  of  this  section,  the  (Tom- 
mission  is  responsible  for  the  following 
specific  Government-wide  systems  of 
personnel  records : 

(1)  Appeals,  Grievances,  and  Com¬ 
plaints  Records; 

(2)  Confidential  Employment  and  Fi¬ 
nancial  Interest  Statements, 


( 3 )  General  Personnel  Records ; 

(4)  Personnel  Investigations  Records; 
and 

(5)  Recruiting,  Examining,  and  Place¬ 
ment  Records. 

(d)  In  addition,  the  Commission  is 
responsible  for  systems  of  records  on  in¬ 
dividuals  that  it  maintains  and  uses  en¬ 
tirely  within  the  Commission.  These  sys- 
terms  of  records  are  as  follows: 

(1)  Defense  Mobilization  Emergency 
Cadre  Records. 

(2)  Cfivil  Service  Retirement  Records. 

(3)  Executive  Assignment  and  Inven¬ 
tory  Records. 

(4)  Federal  Executive  Development 
Program  Records. 

(5)  Litigation  and  Political  Activity 
(Hatch  Act)  Records. 

(6)  Motor  Vehicle  Operator  and  Acci¬ 
dent  Report  Records. 

(7)  Pay.  Leave,  and  Travel  Records. 

(8)  Personnel  Research  Test  Valida¬ 
tion  Records. 

(e)  Each  agency  is  responsible  for 
maintaining  and  controlling  systems  of 
personnel  records,  in  addition  to  those 
specified  in  paragraph  (c)  of  this  section, 
that  it  keeps,  prescribes,  or  controls,  in¬ 
cluding: 

(1)  Personnel  records  maintained  by 
agencies  that  are  supplemental  or  related 
to  the  Government-wide  systems  of  per¬ 
sonnel  records  for  which  the  Commission 
is  responsible,  but  are  not  specifically  re¬ 
quired  by  the  Commission. 

(2)  Personnel  records  maintained  by 
agencies  that  are  retrieved  by  individual 
name  or  identifying  number  as  an  agency 
convenience  when  the  Commission  does 
not  require  agencies  to  keep  the  records 
in  that  manner. 

§  293.103  Publication  of  annual  notices. 

(а)  A  notice  of  the  existence  of  per¬ 
sonnel  records  meeting  the  definition  of 
a  system  of  records  as  defined  in  this  part 
shall  be  published  annually  in  the  format 
prescribed  by  the  General  Services  Ad¬ 
ministration  in  the  Federal  Register, 
and  shall  include: 

(1)  The  name  and  location  of  the 
system; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system ; 

(4)  Each  routine  use  of  the  records 
contained  in  the  system,  including  the 
categories  of  users  and  the  purposes  of 
such  use; 

(5)  The  policies  and  practices  of  the 
agency  regarding  storage,  retrievability, 
access  controls,  retention,  and  disposal  of 
the  records; 

(б)  The  title  and  business  address  of 
the  agency  official  who  is  responsible  for 
the  system  of  records; 

(7)  TTie  agency  procedures  whereby  an 
individual  can  request  and  receive  no¬ 
tice  as  to  whether  the  system  of  person¬ 
nel  records  contains  a  record  pertain¬ 
ing  to  him; 

(8)  The  agency  procedures  whereby  an 
individual  can  learn  how  access  can  be 
gained  to  any  record  pertaining  to  that 
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individiial  in  a  particular  system  of  per¬ 
sonnel  records,  and  the  procedure  for 
correcting  or  contesting  its  content;  and 
(9)  The  categories  of  sources  of  records 
in  the  system. 

(b)  All  systems  of  personnel  records 
that  are  maintained  by  an  agency  are 
subject  to  the  requirement  to  publish 
an  annual  descriptive  notice.  The  Com¬ 
mission  is  responsible  for  publishing  no¬ 
tices  describing  the  systems  of  records 
for  which  it  is  responsible  as  outlined  in 
§  293.102.  Agencies  are  rei^nsible  for 
publishing  notices  describing  any  sys¬ 
tems  of  personnel  records  that  ^y 
maintain  other  than  those  outlined  in 
§  293.102(c). 

§  293.104  New  uses  of  information. 

(а)  Whenever  there  is  a  change  in 
the  routine  use  of  a  system  of  personnel 
records  published  previously  in  accord¬ 
ance  with  §  293.103,  but  at  least  30  days 
prior  to  the  publication  of  the  next  an¬ 
nual  notice,  the  responsible  agency  or 
the  Commission  shall  publish  in  the  Fed¬ 
eral  Register,  in  accordance  with  5 
U.S.C.  553,  a  notice  of  intention  to  es¬ 
tablish  a  new  routine  use  for  the  system 
of  records.  The  notice  shall  contain  the 
following  information : 

(1)  The  name  of  the  system  of  per¬ 
sonnel  record^  for  which  the  new  rou¬ 
tine  use  is  to  be  established; 

(2)  The  authority  for  the  system  of 
personnel  records; 

(3)  The  purpose  for  which  the  record 
is  to  be  maintained ; 

(4)  The  proposed  new  routine  use  or 
uses; 

(5)  The  purpose  of  new  routine  use  or 
^uses;  and 

(б)  The  categories  of  recipients  for 
each  use. 

Agencies  shall  publish  routine  uses  in 
advance  for  all  systems  of  personnel  rec¬ 
ords  for  which  they  are  responsible.  The 
Commission  will  publish  such  notices  for 
systems  of  records  for  which  it  is  re¬ 
sponsible.  Agency  requests  for  additional 
routine  uses  for  systems  of  personnel  rec¬ 
ords  for  which  the  Commission  is  re¬ 
sponsible  must  be  sent  to: 

Director,  Bureau  of  Manpower  Information 
Systems,  U.S.  Civil  Service  Commission, 
1900  E  Street  N.W.,  Washington,  D.C.  20416. 

§  293.105  Content  of  systems  of  person¬ 
nel  records. 

Agencies  shall  maintain  in  systems  of 
personnel  records  only  information  about 
an  individual  that  is  relevant  and  neces¬ 
sary  to  accomplish  the  personnel  ad¬ 
ministration  purposes  of  the  agency  re¬ 
quired  by  statute  or  Executive  Order.' 
Agencies  shsdl  identify  the  specific  pro¬ 
vision  in  law  which  authorizes  them  to 
maintain  or  propose  to  maintain  infor¬ 
mation  in  a  system  of  personnel  records. 
Authority  to  maintain'  a  system  of  per¬ 
sonnel  records  does  not  give  the  agency 
the  authority  to  maintain  any  informa¬ 
tion  merely  because  that  information 
may  be  useful,  but  instead  permits  the 
maintenance  of  information  which  is 
r^evant  and  necessary.  Agencies  should 
test  each  item  in  a  system  to  ensure  that 
it  is  both  relevant  and  necessary.  The 


Commission  shall  identify  in  Chapter  297 
of  the  Federal  Personnel  Manual  those 
statutes.  Executive  Orders,  or  other  au¬ 
thorities  which  authorize  agencies  to 
maintain  personal  information  in  sys¬ 
tems  of  personnel  records  that  are  re¬ 
quired  by  the  Commission.  All  other  items 
of  information  recorded  in  systems  of 
personnel  records  shall  be  similarly  iden¬ 
tified  in  an  internal  publication  bv  thP 
agency. 

§  293.106  Reports  concerning  changes 
to  systems  of  personnel  records. 

(a)  Agencies  shall  provide  to  Congress, 
the  Office  of  Management  and  Budget, 
and  for  the  period  of  its  existence,  the 
Privacy  Protection  Study  Commission, 
advance  notice  of  any  proposal  to  estab¬ 
lish  or  alter  any  system  of  personnel  rec¬ 
ords.  This  report  will  be  submitted  in 
accordance  with  guidelines  provided  in 
the  Office  of  Management  and  Budget/ 
Circular  No.  A-108. 

§  293.107  Use  of  the  Social  Security  Ac¬ 
count  Number  in  personnel  systems 
of  records. 

(a)  Agencies  shall  not  deny  any  indi¬ 
vidual  any  right,  benefit,  or  privilege  pro¬ 
vided  by  law  or  the  Commission  because 
of  an  individual’s  refusal  to  provide  his 
or  her  Social  Security  Accoimt  Number. 

(b)  The  provisions  of  imragraph  (a)  of 
this  section  shall  not  apply  with  respect 
to  the  disclosure  of  a  Social  Security 
Accomit  Number  to  ^ny  agency  main¬ 
taining  a  system  of  records  in  existence 
and  operating  before  January  1,  1975,  if 
such  disclosure  was  required  imder  stat¬ 
ute,  Executive  Order,  or  regulation 
adopted  prior  to  such  date  to  verify  the 
identity  of  an  individual. 

(c)  Agencies  will  assure  that  a  written 
explanation  is  distributed  to  each  indi¬ 
vidual  when  an  individual  is  requested  to 
disclose  his  or  her  Social  Security  Ac- 
coimt  Number  on  a  personnel  form  or 
document.  The  written  explanation  shall 
include: 

(1)  The  use  or  uses  that  will  be  made 
of  the  Social  Security  Account  Number; 

(2)  The  statute  or  authority  under 
which  the  Social  Security  Accoimt  Niun- 
ber  is  solicited;  and 

(3)  Whether  the  disclosure  of  the  So¬ 
cial  Security  Account  Number  is  man¬ 
datory  or  volimtary. 

§  293.108  Collection  of  personal  infor¬ 
mation  from  individual  concerned. 

Any  information  used  in  whole  or  in 
part  in  making  a  determination  about  an 
individual’s  rights,  benefits,  or  privileges 
imder  Federal  personnel  programs 
should,  to  the  extent  practicable,  be  ccd- 
lected  directly  from  the  subject  indi¬ 
vidual.  Agencies  should  use  Information 
collected  from  the  Indiiddual,  such  as 
that  provided  by  the  individual  in  the  ap¬ 
plication  for- employment,  unless:  (a) 
’The  nature  of  the  information  is  such 
that  it  can  only  be  obtained  from  a  third 
party;  (b)  the  cost  of  collecting  the  in¬ 
formation  directly  from  the  individual  is 
unreasonable  when  compared  with  the 
cost  of  collecting  it  from  a  third  party; 
(c)  there  is  no  risk  that  information  col¬ 


lected  from  third  parties,  if  inaccurate, 
could  result  in  an  adverse  determination 
to  the  individual  concerned;  (d)  the  in¬ 
formation  supplied  by  an  individual  must 
be  verified  by  a  third  party;  or  (e)  pro¬ 
visions  are  made  to  verify  with  the  sub¬ 
ject  individual  informatim  collected 
from  a  third  party. 

§  293.109  Restriction  on  maintenance  of 
certain  records. 

Personnel  records  describing  how  indi¬ 
viduals  exercise  rights  guaranteed  by  the 
First  Amendment  are  prohibited  tmless 
specifically  authorized  by  statute,  or  by 
the  individual  concerned,  or  unless  per¬ 
tinent  to  and  within  the  scope  of  an  au¬ 
thorized  law  enforcement  activity.  ’The 
exercise  of  these  rights  includes,  but  is 
not  limited  to,  religious  and  political  be¬ 
liefs,  freedom  of  speech  and  the  press, 
and  freedom  of  assembly  and  to  petition. 

§  293.110  Rules  of  conduct. 

It  is  the  respixisibility  of  the  head  of 
each  agency  to  assure  that  persons  in¬ 
volved  in  the  design,  development,  (^ra¬ 
tion,  or  maintenance  of  any  system  of 
personnel  erocrds  are  informed  of  all 
reqiiirements  to  protect  the  privacy  of 
the  individuals  who  are  subjects  of  the 
records.  Employees  should  be  informed 
of  all  the  impUcaticms  of  their  actions 
in  this  area,  including  especially: 

(a)  ’That  criminal  penalties  are  pro¬ 
vided  under  5  U.S.C.  section  552a  for 
knowingly  and  willfully  disclosing  a  rec¬ 
ord  about  an  individual  without  the 
written  consent  or  the  written  request  of 
that  individual,  or  unless  disclosure  is 
for  one  of  the  reasons  listed  under  sec¬ 
tion  297.109  of  this  chapter;  and 

(b)  That  the  agency  may  be  subject 
to  civil  suit  due  to  failure  to  comply  with 
the  provisions  of  SS  297.105,  297.108, 
297.111,  and  297.112  of  this  chapter. 

§  293.111  Safeguarding  personal  infor¬ 
mation  about  individuals  contained 
in  manual  personnel  record  systems. 

In  order  to  insure  the  security  smd 
confidentiality  of  records  and  to  protect 
against  any  anticipated  threats  or  haz¬ 
ards  to  the  security  or  integrity  of  such 
records,  each  agency  shall: 

(a)  Establish  administrative,  techni¬ 
cal,  and  physical  controls  to  protect  per¬ 
sonal  information  about  individuals  con¬ 
tained  in  manual  personnel  records  from 
unauthorized  access  or  disclosure.  Each 
agency  shall  designate  an  official  as¬ 
signed  to  a  location  where  personnel  rec¬ 
ords  are  stored  who  shall  be  responsible 
for  providing  protection  and  account¬ 
ability  for  such  records  at  all  times  and 
insuring  that  personnel  records  are  se¬ 
cured  in  appropriate  containers  when¬ 
ever  they  are  not  in  use  or  under  direct 
control  of  authorized  persons.  Personnel 
records  may  be  used,  held,  or  stored  only 
where  facilities  or  conditions  are  ade¬ 
quate  to  prevent  unauthorized  access. 
Whenever  personnel  records  are  not  un¬ 
der  the  personal  control  of  an  authorized 
person,  they  must  be  stored  in  lockable 
metal  filing  cabinets  or  in  a  secured 
room.  Alternative  storage  facilities  may 
be  employed,  provided  they  furnish  an 
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equivalent  or  greater  degree  of  physical 
security  than  the  cited  methods. 

(b)  Access  to  and  use  of  personnel  rec¬ 
ords  shall  be  permitted  only  to  persons 
whose  official  duties  require  such  access 
or.  pursuant  to  §  297.109  of  this  chapter, 
to  a  person  to  whom  the  personnel  record 
pertains  or  to  his  or  her  designated  per¬ 
sonal  representative.  To  the  extent  feasi¬ 
ble.  access  to  areas  where  personnel  rec¬ 
ords  are  stored  will  be  limited  to  only 
those  persons  whose  official  duties  require 
work  in  such  areas.  Proper  control  of  per¬ 
sonnel  records  shall  be  maintained  at  all 
times,  including  an  accovmting  of  their 
removal  from  the  storage  area. 

(c)  Each  agency  shall  assure  that  all 
persons  whose  official  duties  require  ac¬ 
cess  to  and  use  of  personnel  records  are 
adequately  trained  to  protect  the  security 
and  privacy  of  personnel  records. 

(d)  The  disposal  and  destruction  of 
personnel  records  shall  be  in  accordance 
with  General  Records  Schediile  1  pro- 
miilgated  by  the  General  Services  Ad¬ 
ministration  or.  alternatively,  with  any 
agency  records  control  sch^ules  ap¬ 
proved  by  the  National  Archives  and 
Records  Service  of  the  General  Services 
Administration. 

§  293.112  Safeguarding  data  about  indi¬ 
viduals  contained  in  automated  rec¬ 
ord  systems. 

(a)  Each  agency  sfiall  establish  ad¬ 
ministrative.  technical,  physical,  and 
security  safeguards  to  prevent  unau¬ 
thorized  disclosure,  modification,  or  de¬ 
struction  of  identifiable  personied  data 
in  automated  systems  of  records.  These 
safeguards  shall  apply  to  all  automated 
systems  that  contain  personal  data 
traceable  to  individuals,  including  all  re¬ 
ports  and  outputs  from  those  systems 
which  contain  identifiable  personal  data. 
The  safeguards  must  be  sufficient  to  <1) 
prevent  careless,  accidental,  or  uninten¬ 
tional  disclosure,  modification,  or  de¬ 
struction  of  identifiable  personal  data; 

(2)  minimize  the  risk  that  skilled  tech¬ 
nicians  or  knowledgeable  persons  could 
improperly  obtain  access  to.  modify,  or 
destroy  identifiable  personal  data;  and 

(3)  to  prevent  casual  entry  by  unskilled 
persons  who  have  no  official  reason  for 
access  to  such  data.  Each  agency  shall 
designate  an  official  assigned  to  a  loca¬ 
tion  where  automated  identifiable  per¬ 
sonal  data  are  processed,  stored,  or  man- 
talned,  who  shall  be  responsible  for  the 
protection  and  accountability  of  all  per¬ 
sonal  data  in  automated  systems,  includ¬ 
ing  input  and  output  documents, 
punched  cards,  and  magnetic  tapes, 
disks,  or  records. 

(b)  Identifiable  personal  data  may  be 
processed,  stored,  or  maintained  by  auto¬ 
mated  data  systems  only  where  facilities 
or  conditions  are  adequate  to  prevent  un¬ 
authorized  access  to  identifiable  perscmal 
data  in  any  form.  Whenever  identifiable 
personal  data,  including  input  and  out¬ 
put  documents,  punched  cards,  and  mag¬ 
netic  tapes  or  disks  are  not  under  the 
personal  control  of  an  authorized  person, 
such  data  must  be  stored  in  adequate 
locked  containers  or  in  a  secured  room. 
These  are  minimum  requirements;  how¬ 


ever,  more  stringent  physical  security 
controls  may  be  employed. 

(c)  Access  to  and  use  of  identifiable 
personal  data  associated  with  automated 
data  systems  shall  be  limited  to  those 
persons  whose  official  duties  require  such 
access.  At  all  times  and  in  whatever  form 
the  data  might  appear,  effective  control 
shall  be  exercised  over  identifiable  per¬ 
sonal  data  associated  with  automated 
systems. 

(d)  Each  agency  shall  provide  ade¬ 
quate  training  to  all  persons  whose  offi¬ 
cial  duties  require  access  to,  processing, 
or  maintenance'  of  identifiable  personal 
data  in  automated  systrais  in  order  to 
achieve  the  security  and  privacy  of  per¬ 
sonal  data. 

(e)  The  disposal  of  identifiable  per¬ 
sonal  data  is  to  be  accomplished  in  such 
a  manner  as  to  make  the  data  imobtain- 
able  to  unauthorized  personnel.  Un¬ 
needed  personal  data  stored  on  reusable 
media  such  as  magnetic  tapes  must  be 
erased  prior  to  release  of  the  media  for 
other  uses. 

§  293.113  Accounting  of  the  disclosures 
of  personnel  records. 

(a)  Unless  made  pursuant  to  para¬ 
graphs  (a)  or  (b)  of  §  297.109  of  this 
chapter,  all  disclosures  of  records  cov¬ 
ered  by  this  section  shall  be  accounted 
for  by  keeping  a  written  record  of  the 
following  information;  (1)  Description 
of  the  record  disclosed;  (2)  the  date,  na¬ 
ture,  and  purpose  of  eact^  disclosure  of  a 
reeord  to  any  person  or  to  another 
agency;  and  (3)  the  name  and  address 
of  the  person  to  whom  the  disclosure  is 
made.  No  accounting  is  necessary  for  in¬ 
formation  disclosed  pursuant  to  Part  294 
of  this  chapter. 

(b)  The  accounting  of  disclosures  may 
be  recorded  in  any  system  an  agency 
determines  is  sufficient  for  tins  purpose. 
However,  the  agency  must  be  able  to 
construct  from  its  S3rstem  a  listing  of  all 
disclosures.  The  accounting;  should  pro¬ 
vide  a  cross-reference  to  Uie  justification 
or  basis  upon  which  the  release  was 
made,  including  any  written  documenta-^ 
tion  required  when  records  are  released 
for  statistical  or  law  enforcement  pur¬ 
poses.  The  agency  must  retain  the  ac- 
coimting  for  five  years  or  the  life  of  the 
record,  whichever  is  longer,  after  the  dis¬ 
closure  for  which  the  accounting  is  made. 

(c)  For  purposes  of  this  part,  the  sys¬ 
tem  of  accounting  of  disclosures  is  not  a 
system  of  records  under  the  definition  in 
!  293.101(b)  and  no  accounting  need  be 
maintained  for  disclosure  of  the  account¬ 
ing  of  disclosiures. 

§  293.114  Annual  report. 

By  April  30th  of  each  year,  agencies 
will  sutoiit  to  the  Office  of  Management 
and  Budget,  with  a  copy  to  the  Commis¬ 
sion,  a  repOTt  covering  activities  under 
the  Privacy  Act  of  1974  as  they  relate  to 
personnel  records.  Agencies  shall  follow 
the  instructions  issued  by  the  Office  of 
Management  and  Budget  for  submitting 
the  report. 


2.  A  new  5  cm  Part  297  is  added  as 
follows: 


Subpart  A — Records  Maintained  on  Individuals 
Sec. 

297.101  Purpose. 

297.102  Definitions. 

297.103  ResponslbUity. 

297.104  Uses  of  information. 

297.105  Standards  of  accuracy. 

297.106  Procedures  for  requesting  informa¬ 

tion  pertai  ilng  to  individual  rec¬ 
ords  in  a  sy  stem  of  records. 

297.107  Requirements  fOT  identification  of 

individuals  making  requests  for 
access. 

297.108  Access  to  personnel  records  by  Indi- 

vidUEds. 

297.109  Written  consent  for  disclosure. 

297.110  Notification  of  disclosure  under 

compulsory  legal  process. 

297.111  Request  for  correction  or  amend¬ 

ment  of  record. 

297.112  Review  of  request  for  correction  or 

amendment  of  record. 

297.113  Review  of  initial  adverse  detemilna- 

tion  on  ccwrectlon  or  amendment. 

297.114  Disclosure  of  record  to  person  other 

than  the  individual  to  whcun  It 
pertains. 

297.115  Pees. 

297.116  Publication  of  rules  and  procedures. 

297.117  Specific  exemptions. 

Authority:  (5  U.S.C.  552a);  sec.  4,  E.O. 
10561;  3  CFR  1954-1958  C<Mnp.,  p.  205.^ 

Subpart  A — Records  Maintained  on 
^  Individuals 

§  297.101  Purpose. 

The  purpose  of  this  part  is  to  set  forth 
.  the  basic  policies  of  the  Commission  on 
protection  of  individual  privacy  in  regard 
to  personnel  records  and  files  maintained 
within  the  Federal  Government.  This 
part  applies  to  any  department  and  in¬ 
dependent  estabishment  in  the  executive 
branch  of  the  Federal  Government,  in¬ 
cluding  a  Government  corporation  or 
Government  controlled  corporation,  ex¬ 
cept  the  CJentral  Intelligence  Agency  and 
the  Federal  Bureau  of  Investigation. 

§  297.102  Definitions. 

(a)  All  terms  used  in  this  subpart 
which  are  defined  in  5  UB.C.  552a  ^lall 
have  the  same  meaning  herein. 

(b)  As  used  in  this  subpart: 

(1)  The  term  “Act”  means  the  ‘‘Pri¬ 
vacy  Act  of  1974,”  Pub.  L.  93-579. 

(2)  The  term  “Commission”  means 
the  Civil  Service  Commission. 

(3)  The  term  “inquiry”  means  ^ther 
a  request  for  general  information  regard¬ 
ing  the  Act  and  this  subpart  or  a  request 
by  an  Individual  that  the  Commission 
or  an  agency  determine  whether  it  has 
any  record  in  a  system  of  personnel  rec¬ 
ords  which  pertains  to  that  individual. 

(4)  The  term  “request  for  access” 
means  a  request  by  an  individual  or  other 
authorized  person  to  see  a  record  which 
is  in  a  particular  system  of  records  which 
pertains  to  that  individual. 

(5)  The  term  “request  for  correction 
or  amendment”  means  the  request  by  an 
individual  that  the  Commission  or  an 
agency  change  (either  by  correcti<m., 
amendment,  addition,  or  deletion)  a  par¬ 
ticular  record  in  a  system  of  reixyrds 
which  pertains  to  that  Individual. 

(6)  The  term  “review”  means  the  re¬ 
quest  by  an  individual  that  an  initial 
denial  of  a  request  be  reviewed  and  re¬ 
versed. 
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§  297.103  Responsibility. 

(a)  Each  agency  is  responsible  for 
protection  of  individual  privacy  in  its 
personnel  management  processes  and  in 
the  systems  of  personnel  records  for 
which  it  is  responsible  imder  §  293.102  of 
this  chapter. 

(b)  The  Commission  is  re^x>nsible  for 
protection  of  individual  privacy  in  its  in¬ 
ternal  personnel  management  processes 
and  in  the  systems  of  personnel  records 
for  which  it  is  responsible  tmder  §  293.102 
of  this  chapter. 

(c)  With  respect  to  the  Government- 
wide  systems  of  personnel  records  for 
which  the  Commission  is  responsible  as 
defined  in  paragraph  (c) ,  §  293.102  of 
this  chapter,  the  Commission  will  per¬ 
form  directly  some  of  the  functions  re¬ 
quired  by  5  U.S.C.  552a  and  will  rely  on 
agencies  to  perform  other  functions  im¬ 
der  Commission  policy  guidelines  and 
subject  to  Commission  review  Uiid  eval¬ 
uation.  The  division  of  tasks  between  the 
Commission  and  agencies  with  respect  to 
these  Government-wide  personnel  rec¬ 
ords  systems  is  set  forth  in  Chapbefns  293 
and  297  of  the  Federal  Personnel  Manual. 

§  297.104  Uses  of  information. 

Agencies  shall  ensure  that  individuals 
from  whom  information  is  collected 
about  themselves  are  informed  of  the 
reasons  for  requesting  the  information, 
how  it  may  be  used,  and  what  the  conse¬ 
quences  are,  if  any,  of  not  providing  the 
information.  As  a  minimum,  the  individ¬ 
ual  should  be  given  the  following  infor¬ 
mation  in  language  which  is  explicit  and 
easily  understood  and  not  so  lengthy  as 
to  deter  an  individual  from  reading  it: 

(a)  Cite  the  specific  provisions  of  the 
statute  or  Executive  Order,  including  a 
brief  title  or  subject,  which  authorizes 
the  agency  to  collect  the  personal  infor¬ 
mation  it  is  requesting.  Inform  the  in¬ 
dividual  whether  or  not  a  response  is 
mandatory  or  voluntary  and  the  possible 
consequences  of  failing  to  respond. 

(b)  Cite  the  general  purposes  for 
which  the  iriformation  will  be  used  by 
the  agency  which  maintains  it. 

(c)  Cite  the  special  routine  uses  for 
which  the  information  will  be  employed. 
This  may  be  a  summary  of  the  informa¬ 
tion  published  in  the  public  notice  under 
§  293.103  of  this  chapter. 

(d)  Cite  the  effects  on  the  individu^, 
if  any,  of  not  providing  any  or  all  of  the 
information  requested. 

§  297.105  Standards  of  accuracy. 

(a)  To  minimize  the  risk  that  an 
agency  will  make  an  unwarranted  ad¬ 
verse  personnel  determination  about  an 
individual  or  disseminate  inaccurate  in¬ 
formation  about  an  individual,  all  per¬ 
sonnel  records  which  are  used  in  making 
any  such  determination  shall  be  main¬ 
tained  with  such  accuracy,  relevance, 
timeliness,  and  completeness  as  is  rea¬ 
sonably  necessary  to  assure  fairness  to 
the  individual  in  the  determination. 

(b)  The  following  criteria  will  be  used 
by  the  Commission  and  agencies  in  es¬ 
tablishing  standards  of  accuracy  of  in¬ 
formation  maintained  on  individuals: 


(1)  The  factual  accuracy  of  the  in¬ 
formation; 

(2)  The  sufficiency  of  the  information 
to  make  a  fair  and  equitable  determina¬ 
tion  about  an  individual; 

(3)  The  relevance  and  necessity  of  the 
information  in  terms  of  the  purpose  for 
which  it  was  collected; 

(4)  The  timeliness  and  currency  of 
the  information  in  light  of  the  purpose 
for  which  it  was  collected; 

(5)  The  completeness  of  the  informa¬ 
tion  in  terms  of  the  purpose  for  which 
it  was  collected;  and 

(6)  The  degree  of  possibility  that  the 
information  could  unfairly  result  in  a 
determination  adverse  to  an  individual. 

(c)  Agencies  must  provide,  at  the  in¬ 
dividual’s  request,  an  opportunity  for  an 
individual  to  review  automated  and 
manual  personnel  records  that  are  main¬ 
tained  concerning  the  individual  and 
that  have  the  potential  of  being  used  in 
making  a  determination  about  the  indi¬ 
vidual  or  being  disclosed  imder  routine 
uses  outside  the  agency.  Agencies  must 
announce  this  omx>rtunlty  by  a  notice  to 
all  employees  at  least  annual^. 

§  297.106  Procedures  for  requesting  in¬ 
formation  pertaining  to  individual 
records  in  a  system  of  records. 

(a)  Any  individual  may  submit  an  in¬ 
quiry  to  the  Commission  or  to  an  agency. 
The  inquiry  should  be  made  either  in 
person  or  by  mail  addressed  to  the  offi¬ 
cial  identified  in  the  notification  proce¬ 
dures  paragraph  of  the  systems  of  rec¬ 
ords  notice  published  in  the  Federal  Reg¬ 
ister.  An  individual  who  believes  the 
Commission  or  an  agency  maintains  a 
record  pertaining  to.  him  or  her,  but  does 
not  know  which  system  of  records  might 
contain  such  a  record,  can  obtain  assist¬ 
ance  from  a  Ccunmlssion  office  in  the  area 
where  he  or  she  resides  or  from  an  agency 
personnel  office.  A  list  of  area  offices  is 
included  in  an  appendix  to  the  notice  of 
systems  of  records  published  in  the  Fed¬ 
eral  Register. 

(b)  The  processing  of  inquiries  sub¬ 
mitted  by  D^l  will  be  facilitated  if  the 
words  “PRIVACY  ACT  INQUIRY’’  ap¬ 
pear  in  capital  letters  on  the  face  of  the 
envelope,  and  on  the  letter  of  inquiry. 

(c)  The  Commission  has  an  official 
form  for  making  inquiries  and  requests. 
Copies  may  be  obtained  by  contacting 
any  of  the  Commission’s  offices  listed 
in  the  appendix  to  the  notice  of  systems 
of  records  or  from  agency  personnel 
offices. 

(d)  (1)  The  Commission  or  the  agency 
will  accept  an  inquiry  whether  presented 
in  person  or  by  mail.  If  the  inquiry  is 
for  general  information  regarding  the 
Act  and  this  part,  the  requestor  is  not 
required  to  submit  any  specific  infor¬ 
mation  in  support  of  the  request.  If  the 
inquiry  is  a  request  that  the  Commission 
or  an  agency  determine  whether  it  has, 
in  a  given  system  of  records,  a  record 
which  pertains  to  the  individual,  the  fol¬ 
lowing  information  should  be  submitted. 

(i)  Name  and  address  of  the  individual 
making  the  request; 

(il>  Name  and  address  of  the  individ¬ 
ual  to  whom  the  record  pertains,  if  the 


requesting  individual  is  either  the  par¬ 
ent  of  a  minor  or  the  legal  guardian  if 
the  individual  has  been  declared  to  be 
incompetent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  compe¬ 
tent  jurisdiction  or  an  authorized  rep¬ 
resentative  of  an  individual  as  indicated 
in  §  297.108(f)  of  this  part; 

(iii)  A  certified  or  authenticated  copy 
of  documents  establishing  parentage  or 
guardianship  or  a  notarized  statement 
authorizing  a  person  to  request  access 
to  such  records; 

(iv)  Name  of  the  system  of  records,  as 
published  in  the  Federal  Register; 

(v) .  Such  additional  Information  as  the 
individual  knows  will  or  believes  might 
assist  the  Commission  or  the  agency  in 
responding  to  the  inquiry  and  in  verify¬ 
ing  the  individual's  identity  (for  ex¬ 
ample,  date  of  birth,  place  of  birth,  place 
of  work,  names  of  parents  where  appli¬ 
cable,  dates  of  employment.  Social  Se¬ 
curity  Number,  position  title,  etc.) ; 

(vl)  Date  of  inquiry;  and 
(vii)  Individual’s  signature. 

The  Commission  or  agency  reserves  the 
right  to  require  compliance  with  the 
identification  procedures  Appearing  in 
§  297.107  of  this  subpart  where  circum¬ 
stances  warrant. 

(2)  In  compliance  with  5  U.S.C.  552a 

(e)  (3) ,  each  individual  supplying  the  in¬ 
formation  in  accordance  with  paragraph 

(d)(1)  of  this  section  hereby  is  informed 
that: 

(i)  5  U.S.C.  552a  authorizes  solicita¬ 
tion  of  the  information;  disclosure  is 
voluntary,  and  no  penalty  is  attached  for 
failure  to  provide  the  information; 

(ii)  The  principal  purpose  for  which 
the  iifformation  is  intended  to  be  used 
is  processing  the  inquiry  under  the  Act; 

(iii)  The  routine  uses  which  may  be 
made  of  the  information  are  routine  uses 
appearing  in  the  notice  of  systems  of  rec¬ 
ords  published  in  the  Federal  Register; 
and 

(iv)  The  effects  of  not  providing  all  or 
any  part  of  the  information  may  be  to 
render  impossible  or  to  delay  the  Com¬ 
mission’s  or  the  agency’s  processing  of 
and  action  on  the  request  under  the  Act. 

(3)  If,  having  been  made  aware  of  the 
contents  of  paragraph  (d)  (2)  of  this  sec¬ 
tion,  an  individual  submits  the  informa¬ 
tion  listed  in  paragraph  (d)(1)  of  this 
section,  he  or  she  will  be  deemed  to  have 
made  the  submission  on  a  purely  volun¬ 
tary  and  consensual  basis. 

(e)  Any  inquiry  which  is  not  addressed 
as  specified  in  paragraph  (a)  of  this  sec¬ 
tion  or  which  is  not  marked  as  specified 
in  paragraphs  (b)  and  (d)  of  this  section 
wUl  be  so  addressed  and  marked  by  the 
Commission  or  agency  personnel  and  for¬ 
warded  immediately  to  the  responsible 
System  Manager  indicated  in  the  notice 
of  systems  of  records.  An  inquiry  which 
is  not  properly  addressed  by  the  individ¬ 
ual  will  not  be  deemed  to  have  been  “re¬ 
ceived’’  for  purposes  of  measuring  time 
periods  for  response  until  the  inquiry  has 
been  forwarded  to  the  System  Manager. 
In  each  instance  when  an  inquiry  so  for¬ 
warded  is  received,  the  appropriate  Sys¬ 
tem  Manager  shall  notify  the  individual 
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that  his  or  her  inquiry  was  improperly  (3)  Parents  of  minors  and  legal  guard-  the  estimate  of  fees  when  appropriate 
addressed  and  the  date  when  the  inquiry  Urns.  An  individual  acting  as  the  parent  and  pursuant  to  §  297.115.  In  no  event 
was  received  at  the  proper  address.  of  a  minor  or  the  legal  guardian  of  the  shall  the  estimated  date  by  later  than 

(f)  The  responsible  System  Manager  individual  to  whom  the  record  pertains  30  days  from  the  date  of  notification; 
will  act  promptly  upon  each  inquiry  re-  shall  establish  his  or  her  personal  iden-  (v)  The  fact  that  the  individual,  if 
ceived.  The  Commission  or  the  agency  tity  in  the  same  manner  prescribed  in  he  or  she  wishes,  may  be  accompanied 
will  make  every  effort  to  respond  within  either  paragraph  (a)  (1)  or  (2)  of  this  by  another  individual  during  personal 
10  days  (excluding  Saturdays,  Sundays,  section.  In  addition,  such  other  individ-  access,  subject  to  procedures  set  forth  in 
and  holidays)  of  the  date  of  receipt.  If  ual  shall  establish  his  or  her  identity  in  paragraph  (b)  of  this  section;  and 

a  response  cannot  be  made  witliin  10  the  representative  capacity  of  parent,  (vi)  Any  additional  requirements 
days,  the  System  Manager  shall  send  an  guardian,  or  authorized  representative,  needed  to  grant  access  to  a  specific 
acknowledgonent  during  that  period  In  the  case  of  a  parent  of  a  minor,  for  record. 

providing  information  on  the  status  of  proof  of  identity,  the  Commission  or  the  (2)  Methods  of  access.  The  following 

the  inquiry  and  asking  for  such  further  agency  may  require  a  certified  or  au-  methods  of  access  to  records  by  an  in¬ 

information  as  may  be  necessary  to  proc-  thenticated  copy  of  the  minor’s  birth  cer-  dividual  may  be  available  depending  on 
ess  the  inquiry.  tificate.  For  proof  of  identity  in  the  case  the  circumstances  of  a  given  situation; 

(g)  An  individual  shall  not  be  required  of  a  legal  guardian  of  an  individual  who  ,(i)  inspection  in  person  may  be  made 

to  state  a  reason  for  or  otherwise  justify  has  been  declared  incompetent  due  to  in  the  ofiBce  specified  by  the  System 
a  proper  inquiry  under  this  part.  physical  or  mental  incapacity  or  age  by  a  Manager  granting  access,  during  the 

fiooTin?  /  -j  .-c  court  of  competent  jurisdiction,  the  Com-  hours  specified. 

§  297.107  Requirements  for  identifica-  niission  or  the  agency  may  require  a  cer-  (u)  Transfer  of  records  to  a  Commis- 

«<ithentlcated  copy  ot  the  court’s  slon  office  or  other  Federal  facility  mon 
■ .  ,  .  .  .  order.  A  parent  or  legal  guardian  may  be  convenient  to  the  individual  may  be  ar¬ 

ea)  "nie  requirements  for  identification  accompanied  during  personal  access  to  a  ranged,  but  only  if  the  System  Managei 
of  individuals  seeking  access  to  records  record  by  another  individual,  provided  determines  that  a  suitable  •  facility  is 
are  as  follows ;  ...  the  provisions  of  §297.108  are  satisfied,  available,  that  the  individual’s  access 

(1)  In  person.  Each  individual  making  (b)  When  the  provisions  of  this  part  can  be  properly  supervised  at  the  facility 
a  request  iri  person  shall  be  required  to  are  alleged  to  have  the  effect  of  impeding  and  that  transmittal  of  the  records  t< 
present  satisfactory  proof  of  identity,  an  individual  in  exercising  his  or  her  that  facility  will  not  unduly  interfere 
The  means  of  proof,  in  order  of  prefer-  right  to  access,  the  (Commission  or  agency  with  operations  of  the  Commission  or  in 
ence  or  priority,  are;  will  consider,  from  an  individual  making  volve  unreasonable  costs,  in  terms  o 

(i)  A  document  bearing  the  individ-  a  request,  alternative  suggestions  regard-  both  money  and  manpower;  and 
ual’s  photograph  (for  example,  driver’s  ing  proof  of  identity  and  access  to  (iU)  Copies  may  be  mailed  at  the  re 
license,  passport,  or  military  or  civilian  records.  quest  of  the  individual,  subject  to  i>ay 

identification  card) ;  8  297  108  Access  to  nersonnel  records  ment  of  fees,  when  appropriate,  and  PUT 

(h)  A  document  bearing  the  individ-  acccm  10  personnel  recoras  ^  §  297  115 

ual’s  signature,  (for  example,  medicare  Special  procedures  shall  apply  t 

card,  unemployment  insurance  book,  em-  (a)  The  following  procedures  apply  for  disclosure  of  the  following  records; 
ployer  identification  card,  national  credit  access  to  personnel  records  by  individ-  (d  Medical  information  about  an  ap 
card  and  professional,  craft,  or  union  uals;  plicant  or  employee  may  be  disclosed  b 

membership  card) ;  and  (1)  Chirrent  Federal  employees  should  commission  or  other  Governmeri 

(iii)  A  document  bearing  neitiaer  the  contact  the  System  Manager  indicated  in  agency  to  the  applicant  or  employee,  c 

photograph  nor  the  signature  of  the  in-  the  notice  of  systems  of  records  in  per-  ^  representative  designated  in  writini 

dividual.  Use  of  such  a  document  may  son  or  by  mail.  except  that  medical  information  cor 

require  the  individual  to  provide  further  (2)  Former  Federal  employees  should  cerning  a  mental  or  other  condition  c 
proof  of  identity.  In  the  event  the  in-  contact  in  person  or  by  mail  one  of  the  a  nature  that  a  prudent  physicia 

dividual  can  provide  no  suitable  docu-  Commission’s  offices,  nearest  to  where  he  would  hesitate  to  inform  a  person  suffei 
mentation  of  identity,  the  Commission  or  or  she  resides,  indicated  in  the  appendix  j^g  from  it  of  its  exact  nature  and  prot 
the  agency  will  require  a  signed  state-  to  the  notice  of  systems  of  records.  That  able  outcome  may  be  disclosed  only  1 
ment  asserting  the  individual’s  identity  office  will  request  the  personnel  records  a  licensed  physician  designated  in  wri’ 
and  stipulating  that  the  individual  un-  from  the  National  Personnel  Records  j^g  for  that  purpose  by  the  individual  \ 
derstands  the  penalty  provision  of  5  Center  and  comply  with  paragraphs  (b)  whom  the  information  pertains  or  h 
U.S.C.  552a (i)  (3) .  In  order  to  avoid  any  through  (h)  of  this  section.  or  her  designated  representative, 

unwarranted  disclosure  of  an  individual’s  (3)  Other  individuals  should  contact  (2)  investigative  records  and  repor 
records,  the  Commission  or  an  agency  re-  the  System  Manager  indicated  in  the  gbah  be  disclosed  to  the  individual 
serves  the  right  to  determine  the  ade-  notice  of  systems  of  records.  whom  they  pertain  upon  his  or  her  n 

quacy  of  proof  of  identity  offered  by  any  <b)  Grant  of  access — (1)  Notification,  quest  to  the  extent  permitted  by  ti 
individual.  An  individual  shall  be  granted  access  privacy  Act  of  1974,  except  that  di 

(2)  Not  in  person.  If  the  individual  to  a  record  pertaining  to  him  or  her  upon  closure  will  not  be  made  of  such  materi 
making  a  request  does  not  appear  in  per-  request,  except  where  provisions  of  para-  that  would  reveal  the  identity  of  a  sour 
son  before  a  Commission  or  an  agency  graph  (g)(1)  of  this  section  apply.  The  ^ho  furnished  information  to  the  Go 
official  or  employee  authorized  to  deter-  System  Manager  or  his  designee  shall  ernment  imder  an  express  promise  th 
mine  identity,  the  Commission  or  the  notify  the  individ\ial  of  such  detennina-  the  identity  of  the  soiurce  would  be  he 
agency  may  accept  any  available  docu-  Lion  and  provide  the  following  informa-  confidence,  or,  prior  to  September  2 
ment  or  evidence  that  makes  it  clear  that  tion;  1975,  under  an  implied  promise  that  ti 

the  requestor  and  the  subject  of  the  rec-  The  method  of  access,  as  set  forth  identity  of  the  source  would  be  held 

ord  are  one  and  the  same.  ’The  Commis-  ^  paragraph  (b)  (2)  of  this  section;  confidence.  Medical  information  <Jo 
Sion  or  the  agency  reserves  the  right  to  The  place  at  which  the  record  may  tained  in  investigative  records  and  r 

require  that  a  certificate  of  a  notary  pub-  ^  inspected;  ports  will  be  disclosed  to  the  individr 

lie  or  equivalent  official  empowered  to  (iii)  The  earliest  date  on  which  the  to  whom  it  pertains  unless,  in  the  jud 
administer  oaths  must  accompany  the  record  may  be  inspected  and  the  period  ment  of  the  agency,  access  to  such  infc 
request.  The  Commission  or  the  agency  of  time  the  records  will  remain  avail-  motinn  nnnirt  an  adverse  effect  un 
may  also  roqulre  a  staned  statement  aa-  ablo  for  InspecUon.  In  no  event  shall  the 

serting  the  individual’s  identity  and  stip-  earliest  date  be  later  than  30  days  from  individual,  in  su^  a  ca^,  uie 

ulating  that  the  individual -understands  the  date  of  notification;  formation  will  be  made  available  to 

the  penalty  provision  of  5  U.S.C.  552a  (iv)  The  estimated  date  by  which  a  licensed  physician  named  by  the  1 
ri)(3).  copy  of  the  record  could  be  mailed  and  auesting  individual. 
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(3)  Medical  information  in  retirement 
and  insurance  records  may  be  released  to 
the  individual  to  whom  it  pertains,  or  to 
such  representative  as  he  designates  in 
writing,  except  that  medical  information 
which  indicates  the  existence  of  a  ma¬ 
lignancy,  a  mental  condition,  or  other 
condition  about  which  a  prudent  physi¬ 
cian  would  hesitate  to  inform  an  indi¬ 
vidual  suffering  from  such  a  condition 
about  its  exact  nature  and  probable  out¬ 
come,  shall  not  be  released  to  the  indi-. 
vidual  to  whom  the  records  pertain  or  to 
any  individual  designated  by  him,  other 
than  a  physician  designated  by  the  indi¬ 
vidual  or  his  guardian  in  writing  to  re¬ 
ceive  a  full  report  of  the  medical  evi¬ 
dence  in  his  or  her  file,  including  copies 
of  background  reports  of  reported  be¬ 
havioral  irregularities  or  manifestations 
of  unsatisfactory  service  which  are  ordi¬ 
narily  obtained  in  connection  with  an 
application  for  disability  retirement, 
and  furnished  as  backgroimd  factual  evi¬ 
dence  to  Government  medical  institu¬ 
tions,  psychiatrists,  or  other  physicians 
who  conduct  the  official  retirement 
medical  examination. 

(4)  Examination  and  related  material 
shall  be  disclosed  only  under  circum¬ 
stances  that  maintain  the  integrity  of 
the  competitive  testing  program.  The 
test  papers  of  a  competitor  may  be  dis-* 
closed  to  the  competitor  only  during  the 
examination  except  that  answer  sheets 
may  be  reviewed  by  a  competitor  in  the 
office  where  the  examination  was  given 
in  the  presence  of  a  Commission  em¬ 
ployee  upon  request.  A  copy  of  the  answer 
sheet  will  not  be  made  available  to  a 
compjetitor. 

(5)  The  Commission  will  disclose  to 
the  parties  concerned  the  information 
contained  in  an  appeal  file  established 
imder  Part  772  of  this  chapter,  subject 
to  the  provisions  for  access  to  medical 
and  investigative  information  in  para¬ 
graphs  (c)  (1)  and  (2)  of  this  section. 
For  the  purpose  of  this  subsection,  “the 
parties  concerned”  means  the  applicant 
for  Government  employment.  Govern¬ 
ment  employee,  or  former  Government 
employee  involved  in  the  proceeding,  his 
representative  designated  in  writing,  an^ 
the  representatives  of  the  agency  and  the 
Commission. 

(6)  The  agency  having  custody  of  a 
discrimination  complaint  file  established 
under  Part  713  of  this  chapter,  or  a 
grievance  file  established  under  Part  771 
of  this  chapter  will  disclose  to  the  parties 
concerned  the  information  contained  in 
the  file,  subject  to  the  provisions  for  ac¬ 
cess  to  medical  and  investigative  infor¬ 
mation  in  paragraphs  (c)  (1)  and  (2) 
of  this  section.  For  purposes  of  this  sub¬ 
section,  “the  parties  concerned”  has  the 
same  meaning  Indicated  in  paragraph 

(c)  (5)  of  this  section. 

(d)  The  Commission  or  the  agency 
shall  supply  such  other  information  and 
assistance  at  the  time  of  access  as  to 
make  the  record  intelligible  to  the  indi¬ 
vidual. 

(e)  The  Commission  or  the  agency  re¬ 
serves  the  right  to  limit  access  to  copies- 
and  abstracts  ot  original  records,  rather 
than  the  original  records.  This  election 


would  be  appropriate,  for  example,  when 
the  record  is  in  an  automated  data  me¬ 
dium  such  as  tape  or  disk,  when  the 
record  contains  information  on  other  in- 
viduals,  and  when  deletion  of  informa¬ 
tion  is  permissible  under  exemptions  (for 
example,  5  U.S.C.  552a(k)(2)).  In  no 
event  shall  original  records  of  the  Com¬ 
mission  be  made  available  to  the  indi¬ 
vidual  except  under  the  immediate  su¬ 
pervision  of  the  System  Manager  or  his 
or  her  designee.  Title  18  U.S.C.,  section 
2701  (a)  makes  it  a  crime  to  conceal,  mu¬ 
tilate,  obliterate,  or  destroy  any  record 
filed  in  a  public  office,  or  attempt  to  do 
any  of  the  foregoing. 

(f)  Any  individual  who  requests  access 
to  a  record  pertaining  to  that  individual 
may  be  accompanied  by  another  individ¬ 
ual  of  his  or  her  choice.  “Accompanied” 
includes  discussion  of  the  record  in  the 
presence  of  the  other  individual.  The  in¬ 
dividual  to  whom  the  record  pertains 
shall  authorize  the  presence  of  the  other 
individual  in  writing  and  shall  include 
the  name  of  the  other  individual,  a  spe¬ 
cific  description  of  the  record  to  which 
access  is  sought,  the  date  and  the  signa¬ 
ture  of  the  individual  to  whom  the  rec¬ 
ord  pertains.  The  other  individual  shall 
sign  the  authorization  in  the  presence 
of  the  System  Manager  or  his  designee. 
An  individual  shall  not  be  required  to 
state  a  reason  or  otherwise  justify  his  or 
her  decision  to  be  accompanied  by 
another  individual  during  personal  ac¬ 
cess  to  a  record. 

(g)  Initial  denial  of  access.  (1) 
Grounds.  Access  by  an  individual  will  be 
denied  only  upon  a  determination  by  the 
System  Manager  or  his  designee  that: 

(1)  The  record  is  subject  to  an  exemp¬ 
tion  under  §  297.117; 

(ii)  The  record  is  information  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding; 

(iii)  The  provisions  of  paragraph  (c) 
(1)  of  this  section  pertaining  to  medical 
records  are  not  acceptable  to  the  individ¬ 
ual;  or 

(iv)  The  individual  refuses  to  provide 
information  necessary  to  process  the  re¬ 
quest  for  access. 

(2)  Notification.  The  System  Manager 
or  his  designee  shtdl  give  notice  of  denial 
of  access  to  records  to  the  individual  in 
writing  and  shall  include  the  following 
information: 

(i)  The  System  Manager’s  or  his  des¬ 
ignee’s  name  and  title  or  position; 

(ii)  The  date  of  the  denial; 

(iii)  The  reasons  for  the  denial,  includ¬ 
ing  citation  to  appropriate  sections  of  the 
Act  and  this  subpart;  and 

(iv)  The  individual’s  opportunities,  if 
any,  for  further  administrative  consider¬ 
ation,  including  the  title  and  address  of 
the  official  responsible  for  such  reviews. 

(3)  Administrative  review.  When  an 
initial  denial  of  a  request  is  issued  by  the 
System  Manager  or  his  designee,  the  in¬ 
dividual’s  opF>ortunities  for  further  con¬ 
sideration  idiall  be  as  follows: 

(1)  As  to  denial  imder  paragraph  (g) 
(1)  (i)  of  this  section;  the  sole  procedure 
for  challenging  the  validity  of  the  rule  is 
a  petition  for  the  issuance,  amendment, 
or  repeal  of  a  rule  imder  5  U.S.C.  553(e) . 


Such  petition  shall  be  filed  with  the  Di¬ 
rector,  Bureau  of  Manpower  Information 
Systems,  U.S.  Civil  Service  Commission, 
1900  E  Street,  N.W.,  Washington,  D.C. 
20415.  Within  the  Commission,  no  such 
denial  is  administratively  final  until  such 
a  petition  has  been  filed  by  the  individual 
and  disposed  of  on  the  merits  by  the 
Commission. 

(ii)  As  to  denial  made  by  an  agency 
under  paragraph  (g)  (1)  (ii) ,  (ill) ,  or  (iv) 
of  this  section,  the  individued  may  file 
for  review  with  the  Director,  Bureau  of 
Manpower  Information  Systems,  U.S. 
Civil  Service  Commission,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415,  if  the  in¬ 
formation  is  maintained  in  a  record 
under  the  Government-wide  systems  of 
personnel  records  as  indicated  by 
§  293.102(c)  of  this  chapter.  As  to  a 
denial  made  by  an  official  of  the  Com¬ 
mission  under  paragraph  (g)(1)  (li), 
(iii) ,  or  (iv)  of  this  section,  the  individ¬ 
ual  may  file  for  review  with  the  Assist¬ 
ant  Executive  Director  for  Freedom  of 
Information  and  Privacy,  U.S.  Civil  Serv¬ 
ice  Commission,  1900  E  Street,  N.W.,‘ 
Washington,  D.C.  20415,  if  the  informa¬ 
tion  is  maintained  in  a  record  under  the 
Government-wide  systems  of  personnel 
records,  as  indicated  by  §  293.102(c)  of 
this  chapter,  or  in  a  system  of  records 
that  is  maintained  and  used  primarily 
within  the  Commission,  as  indicated  by 
§  293.102(d)  of  this  chapter.  The  proce¬ 
dures  appearing  in  §  297.113  shall  be  fol¬ 
lowed  by  both  the  Individual  and  the 
Commission  to  the  extent  practicable. 

(h)  If  a  request  is  partially  granted  or 
partially  denied,  the  Director,  Bureau  of 
Manpower  Information  Systems,  U.S. 
Civil  Service  Commission,  or  the  Assist¬ 
ant  Executive  Director  for  Freedom  of 
Information  and  Privacy,  U.S.  Civil  Serv¬ 
ice  Commission,  as  appropriate,  shall 
follow  the  appropriate  procedures  of  this 
section  as  to  the  records  within  the  grant 
and  the  records  within  the  denial. 

§  297.10^  Written  consent  for  disclo¬ 
sure. 

Generally,  an  agency  may  not  disclose 
any  personnel  record  to  any  person  or  to 
another  agency  without  the  express  writ¬ 
ten  consent  of  the  individual  to  whom 
the  record  pertains.  Written  consent  is 
not  required  if  the  disclosure  is: 

(a)  To  officers  or  employees  of  the 
agency  that  maintains  the  record  who 
have  a  need  for  the  information  in  the 
official  performance  of  their  duties; 

(b)  Required  under  the  provisions  of 
the  Freedom  of  Information  Act  (5  U.S.C. 
552) ; 

(c)  For  a  routine  use  as  published  in 
the  annual  notice  in  the  Federal  IU:g- 
ister; 

(d)  To  the  Bureau  of  the  Census  for 
purposes  of  carrying  out  activities  pur-, 
suant  to  the  provisions  of  Title  13; 

(e)  To  a  recipient  who  has  provided 
the  agency  with  advance  adequate  as¬ 
surance  that  the  record  will  be  used 
solely  as  a  statistical  research  or  report¬ 
ing  record  and  the  record  is  to  be  trans¬ 
ferred  in  a  form  that  is  not  individually 
identifiable.  The  advance  assurance  must 
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be  in  writing  and  should  include  as  a 
minimum; 

(DA  statement  of  the  purpose  for  re¬ 
questing  the  records;  and 

(2)  Certification  that  the  records  will 
be  used  only  for  statistical  purposes. 

These  written  statements  should  be 
maintained  as  agency  records  under 
§  293.113  of  this  chapter.  In  addition  to 
stripping  i)ersonally  identifying  informa¬ 
tion  from  records  released  for  statistical 
purposes  (other  than  those  related  to 
disclosures  xrnder  paragraph  (e) ) ,  agen¬ 
cies  shall  ensure  that  the  identity  of  the 
individual  cannot  reasonably  be  deduced 
by  combining  various  statistical  records. 

(f)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf¬ 
ficient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for  th^ 
evaluation  by  the  Administrator  of  Gen¬ 
eral  Services  or  his  designee  to  deter¬ 
mine  whether  the  record  has  such  value; 

(g)  To  another  agency  or  unit  of  local, 
State,  or  Federal  Government  for  a  civil 
or  law  enforcement  activity  on  receipt  of 
written  request  from  the  head  of  an 
agency  or  unit  describing  the  law  en¬ 
forcement  purpose  for  which  the  record 
is  required  and  specifying  which  record 
is  required.  A  record  may  be  disclosed  to 
a  law  enforcement  agency  at  the  initia¬ 
tive  of  the  agency  which  maintains  the 
record  when  criminal  conduct  is  sus¬ 
pected,  provided  that  such  disclosure  has 
been  established  as  a  routine  use  under 
§  293.103  of  this  chapter,  and  when  the 
instance  of  misconduct  is  directly  related 
to  the  purpose  for  which  the  record  is 
maintained; 

(h)  To  a  person  showing  compelling 
circiunstances  affecting  the  health  and 
safety  of  an  individual  (not  necessarily 
the  individual  to  whom  the  record  per¬ 
tains)  .  Upon  such  disclosure,  a  notifica¬ 
tion  of  such  disclosure  must  be  sent  to 
the  last  known  address  of  the  individual 
to  whom  the  record  pertains; 

(i)  To  either  House  of  Congress  or  to 
committee  or  subcommittee  (Joint  or  of 
either  House)  to  the  extent  that  the  sub¬ 
ject  matter  falls  within  their  jurisdiction ; 

( j )  To  the  Comptroller  General,  or  any 
of  his  authorized  representatives,  in  the 
course  of  the  performance  of  the  duties 
of  the  General  Accounting  Office;  or 

(k)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

§  297.110  Notification  of  disclosure  un¬ 
der  compulsory  legal  process. 

If  a  record  is  disclosed  imder  a  com¬ 
pulsory  legal  process  under  §  297.109  (g) 
or  (k)  and  the  issuance  of  the  order  or 
subpena  is  made  public  by  the  court 
which  issued  it,  the  agency  or  the  Na¬ 
tional  Personnel  Records  Center  will 
make  a  reasonable  effort  to  notify  the 
individual  to  whom  the  record  pertains. 
A  notice  should  be  sent  to  the  individ¬ 
ual’s  last  known  address  according  to  the 
agency’s  files. 

§  297.111  Request  for  correction  or 
amendment  of  record. 

(a)  Any  individual  may  submit  a  re¬ 
quest  for  correction  of  or  amendment  to 


a  record  that  pertains  to  him  or  her  to 
the  Commission  or  an  agency.  The  re¬ 
quest  should  be  made  either  in  person  or 
by  mail  to  the  System  Manager  or  his 
designee  indicated  in  the  notice  of  sys¬ 
tems  of  records.  ' 

(b)  ’The  processing  of  requests  sub¬ 
mitted  by  mail  will  be  facilitated  if  the 
words  “PRIVACY  ACT  REQUEST”  ap¬ 
pear  in  capital  letters  on  the  face  of  the 
envelope,  and  the  letter  of  inquiry. 

(c)  Any  request  which  is  not  addressed 
as  specified  in  peiragraph  (a)  of  this  sec¬ 
tion  or  which  is  not  marked  as  specified 
in  paragraph  (b)  of  this  section  will  be 
so  address^  and  marked  by  Commission 
or  agency  personnel  and  forwarded  im¬ 
mediately  to  the  responsible  System 
Manager.  A  request  not  properly  ad¬ 
dressed  by  the  individual  will  not  be 
deemed  to  have  been  “received”  for  pur¬ 
poses  of  measuring  time  i>eriods  for  re¬ 
sponse  until  the  responsible  System  Man¬ 
ager  receives  it.  In  each  instance  when  a 
request  so  forwarded  is  received,  the  Sys¬ 
tem  Manager  or  his  designee  shall  notify 
the  individual  that  his  or  her  request  was 
improperly  addressed  and  the  date  when 
the  request  was  received  at  the  proper 
address. 

(d)  Since  the  request  for  correction  or 
amendment  normally  will  follow  a  re¬ 
quest  for  access  under  §  297.108,  the  in¬ 
dividual’s  identity  will  be  established  by 
his  or  her  signature  on  the  request. 

(e)  A  request  for  correction  or  amend¬ 
ment  should  include  the  following: 

(1)  ’The  specific  identification  of  the 
record  sought  to  be  corrected  or  amencied 
(for  example,  description,  title,  date, 
paragraph,  sentence,  line,  and  words) ; 

(2)  ’The  specific  wording  to  be  delet^, 
if  any ; 

(3)  'The  specific  wording  to  be  inserted 
or  added,  if  any,  and  the  exact  place  at 
which  it  is  to  be  inserted  or  added;  and 

(4)  A  statement  of  the  basis  for  the 
requested  correction  or  amendment,  with 
all  available  supporting  documents  and 
materials  which  substantiate  the  state¬ 
ment. 

(f)  The  provisions  of  §  297.106(d)  (2) 
and  (3)  apply  to  the  information  ob¬ 
tained  under  paragraph  (e)  of  this 
section. 

§  297.112  Review  of  request  for  correc¬ 
tion  or  amendment  of  record. 

(a)(1)  Not  later  than  10  days  (exclud¬ 
ing  Saturdays,  Sundays,  and  holidays) 
after  receipt  of  a  request  to  correct  or 
amend  a  record,  the  System  Manager  or 
his  designee  shall  send  an  acknowledge¬ 
ment  providing  an  estimate  of  time 
within  which  action  will  be  taken  on  the 
request.  If  a  response  cannot  be  made 
wi^in  10  days  due  to  unusual  circum¬ 
stances,  the  System  Manager  shall  send 
an  acknowledgement  during  that  period 
providing  information  on  the  status  of 
the  request  and  asking  for  such  further 
information  as  may  be  necessary  to  proc¬ 
ess  the  request.  Unusual  circumstances 
shall  include  circumstances  where  a 
search  for  and  collection  of  requested 
records  from  storage,  field  facilities  or 
other  establishments  are  required,  cases 
where  a  voluminous  amount  of  data  is 


involved,  or  instances  where  information 
on  other  individuals  must  be  separated 
or  deleted  from  the  particular  record.  No 
acknowledgement  will  be  sent  if  the  re¬ 
quest  can  be  reviewed,  processed,  and 
the  individual  notified  of  the  results  of 
review  (either  compliance  or  denial) 
within  the  10  days.  Requests  filed  in  writ¬ 
ing  will  be  acknowledged  in  writing  at 
the  time  submitted. 

(2)  Promptly  after  acknowledging  re¬ 
ceipt  of  a  request,  or  after  receiving  such 
information  as  might  have  been  re¬ 
quested,  or  after  arriving  at  a  decision  in 
10  days,  the  System  Manager  or  his  des¬ 
ignee  shall  either: 

(i)  Make  the  requested  correction  or 
amendment  and  advise  the  individual  in 
writing  of  such  action,  providing  either 
a  copy  of  the  corrected  or  amended  rec¬ 
ord  or  a  statement  as  to  the  means 
whereby  the  correction  or  amendment 
was  effected  in  cases  where  a  copy  can¬ 
not  be  provided  (for  example,  erasure  of 
information  from  a  record  maintained 
only  in  an  electronic  data  bank) ;  or 

(ii)  Inform  the  individual  in  writing 
that  his  or  her  request  is  denied  and  pro¬ 
vide  the  following  information; 

(A)  TTie  System  Manager’s  or  his  des¬ 
ignee’s  name  and  title  or  position; 

(B)  The  date  of  the  denial; 

(C)  Tile  reasons  for  denial,  including 
citation  of  the  appropriate  sections  of 
the  Act  and  this  part;  and 

(D)  ’The  procedures  for  review  of  the 
denial  as  set  forth  in  §  297.113,  includ¬ 
ing  the  name  and  address  of  the  Director, 
Bureau  of  Manpower  Information  Sys¬ 
tems,  or  the  Assistant  Executive  Director 
for  Freedom  of  Information  and  Privacy, 
as  appropriate.  'The  term  “promptly”  in 
this  paragraph  means  within  30  days 
(excluding  Saturdays,  Simdays,  and 
holidays) .  If  the  System  Manager  or  his 
designee  cannot  make  the  determination 
in  30  days,  the  individual  will  be  advised 
in  writing  of  the  reasons  therefor  and 
of  the  estimated  date  by  which  the  de¬ 
termination  will  be  made. 

(b)  Whenever  an  individual’s  record 
is  corrected  or  amended  pursuant  to  a 
request  by  that  individual,  the  System 
Manager  or  his  designee  shall  notify  all 
persons  and  agencies  to  which  the  cor¬ 
rected  or  amended  portion  of  the  record 
had  been  disclosed  prior  to  Its  correction 
or  amendment,  if  an  accounting  of  such 
disclosure  required  by  the  Act  was  made. 
’The  notification  shall  require  a  recipient 
agency  maintaining  the  record  to  ac¬ 
knowledge  receipt  of  the  notification,  to 
correct  or  amend  the  record,  and  to  ap¬ 
prise  any  agency  or  person  to  which  it 
had  disclosed  the  record  of  the  substance 
of  the  correction  or  amendment.  This 
requirement  does  not  apply  to  disclosures 
made  pursuant  to  paragraphs  (a)  or  (b) 
of  §  297.109. 

(c)  ’The  following  criteria  are  examples 
of  those  that  will  be  considered  by  the 
System  Manager  or  his  designee  in  re¬ 
viewing  a  request  for  correction  or 
amendment: 

(1)  The  sufficiency  of  the  evidence  sub¬ 
mitted  by  the  individual ; 

(2)  The  factual  accuracy  of  the  infor¬ 
mation; 
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(3)  The  relevance  and  necessity  of  the 
information  in  terms  of  the  purpose  for 
which  it  was  collected; 

(4)  The  timeliness  and  currency  of  the 
information  in  light  of  the  purpose  for 
which  it  was  collected; 

(5)  The  completeness  of  the  informa¬ 
tion  in  terms  of  the  purpose  for  which 
it  was  collected; 

(6)  The  degree  of  possibility  that  de¬ 
nial  of  the  request  could  unfairly  result 
in  determinations  adverse  to  the  indi¬ 
vidual; 

(7)  The  character  of  the  record  sought 
to  be  corrected  or  amended;  and 

(8)  The  propriety  and  feasibility  of 
complying  with  specific  means  of  correc¬ 
tion  or  amendment  requested  by  the  in¬ 
dividual. 

(d)  The  Commission  or  the  agency 
will  not  make  an  effort  to  gather  evi- 
dehce  for  the  individual,  but  does  re¬ 
serve  the  right  to  verify  the  evidence 
which  the  individual  submits. 

(e)  Correction  or  amendment  of  a 
record  requested  by  an  individual  will  be 
denied  upon  a  determination  by  the  Sys¬ 
tem  Manager  that: 

(1)  The  Information  submitted  by  the 
individual  is  not  accurate  or  relevant; 

(2)  The  correction  or  amendment 
wovfld  violate  an  enacted  statute  or  regu¬ 
lation;  or 

(3)  The  individual  refuses  to  provide 
information  which  is  necessary  to  process 
the  request  to  correct  or  amend  the  rec¬ 
ord. 

(f)  If  a  request  is  partially  granted 
and  partially  denied,  the  System  Man¬ 
ager  shall  follow  the  appropriate  proce¬ 
dures  of  this  section  as  to  the  records 
within  the  grant  and  the  records  within 
the  denial. 

(g)  When  an  agency  detects  erroneous 
data  in  an  indiyldual’s  personnel  records 
or  a  third  party  source  provides  cor¬ 
rected  information,  it  shall  correct  the 
record  and  provide  all  recipients  of  such 
record  with  the  corrected  information  to 
the  extent  that  it  is  relevant  to  the  re¬ 
cipient’s  uses  and  deemed  feasible  to  do 
so. 

§  297.113  Review  of  initial  adverse  de¬ 
termination  on  correction  or  amend¬ 
ment. 

(a)  When  a  request  for  correction  or 
amendment  has  been  denied  initially 
under  §  297.112,  the  individual  may  sub¬ 
mit  a  written  appeal  within  30  days  after 
the  date  of  the  initial  denial. 

(b)  A  request  for  review  of  a  denial 
made  by  an  agency  shall  be  addressed  to 
the  Director,  Bureau  of  Manpower  In¬ 
formation  Systems,  U.S.  Civil  Service 
Commission.  1900  E  Street,  N.W.,  Wash¬ 
ington,  D.C.  20415,  if  the  information  is 
maintained  in  a  record  under  the  Gov¬ 
ernment-wide  systems  of  personnel 
records  as  indicated  by  §  293.102(c)  of 
this  chapter.  A  request  for  review  of  a 
denial  made  by  an  official  of  the  Commis¬ 
sion  shall  be  addressed  to  the  Assistant 
Executive  Director  for  Freedom  of  In¬ 
formation  and  Privacy,  UB.  CSvil  Serv¬ 
ice  Commission,  1900  E  Street,  N.W., 
Washington,  D.C.  20415,  if  the  informa¬ 


tion  is  maintained  in  a  record  imder  the 
Government-wide  systems  of  personnel 
records  as  indicated  by  §  293.102(c)  of 
this  chapter,  or  in  a  systems  of 
records  that  is  maintained  and  used 
primarily  within  the  Commission  as  in¬ 
dicated  by  $  293.102(d)  of  this  chapter. 
The  processing  of  requests  will  be  facili¬ 
tated  if  the  words  “PRIVACY  APPEAL” 
appear  in  capital  letters  on  both  the 
envelope  and  the  top  of  the  appeal 
papers.  ITie  request  not  addressed  and 
marked  as  provided  herein  will  be  so 
marked  by  Commission  or  agency  per¬ 
sonnel  when  it  is  so  identified,  and  will 
be  forwarded  immediately  to  the  Dir 
rector.  Bureau  of  Manpower  Information 
Systems,  U.S.  Civil  Service  Commission, 
1900  E  Street,  N.W.,  Washington,  D.C. 
20415,  or  the  Assistant  Executive  Di¬ 
rector  for  Freedom  of  Information  and 
Privacy,  U.S.  Civil  Service  Corrunission, 
1900  E  Street,  N.W.,  Washmgton,  D.C. 
20415,  as  appropriate.  A  request  that  is 
not  properly  addressed  by  the  individual 
will  not  be  deemed  to  have  been  "re¬ 
ceived”  for  purposes  of  measmlng  the 
time  f>eriods  in  ^is  section  until  the  Di¬ 
rector,  Bureau  of  Manpower  Information 
Systems  or  the  Assistant  Executive  Di¬ 
rector  for  Freedom  of  Information  and 
Privacy  has  received  it.  In  each  instance 
when  a  request  so  forwarded  is  received, 
the  Director,  Bureau  of  Manpower  In¬ 
formation  Systems  or  the  Assistant  Ex¬ 
ecutive  Erector  for  Freedom  of  In,- 
formation  and  Privacy,  as  appropriate, 
shall  notify  the  individual  that  his  or 
her  request  was  improperly  addressed 
and  the  date  when  IJie  request  was  re¬ 
ceived  at  the  proper  address. 

(c)  The  individual’s  request  papers 
shall  Include  the  following:  a  copy  of  the 
original  request  for  correction  or  amend¬ 
ment;  a  copy  of  the  mitial  denial;  and  a 
statement  of  the  reasons  why  the  initial 
denial  is  believed  to  be  in  error.  The 
request  shall  be  signed  by  the  individual. 
The  record  that  the  individual  requests 
be  corrected  or  amended  will  be  supplied 
by  the  System  Manager  who  issued  the 
initial  denial.  While  the  foregoing  nor¬ 
mally  will  comprise  the  entire  record  on 
request,  the  System  Manager  may  seek 
additional  information  necessary  to  as- 
siu^  that  the  final  deternfination  is  fair 
and  equitable  and.  in  such  instances,  the 
additional  information  will  be  disclosed 
to  the  individual  to  the  greatest  extent 
possible  and  an  opportunity  provided  for 
comment  thereon. 

(d)  The  Director,  Bureau  of  Man¬ 
power  Information  Systems  or  the  As¬ 
sistant  Executive  Director  for  Freedom 
of  Information  and  Privacy,  as  appro¬ 
priate,  shall  act  upon  the  request  and 
issue  a  final  determination  in  writing 
not  later  than  30  days  (excluding  Satur¬ 
days.  Sundays,  and  holidays)  from 
the  date  on  which  the  appeal  is  received; 
provided  that  the  Director,  Bureau  of 
Manpower  Information  Systems  or  the 
Assistant  Executive  Director  for  Freedom 
of  Information  and  Privacy,  as  appro¬ 
priate,  may  extend  the  30  days  upon  de¬ 
ciding  that  a  fair  and  equitable  review 
cannot  be  made  within  that  period,  but 


only  if  the  individual  is  advised  in  ^writ¬ 
ing  of  the  reason  for  the  extension  and 
the  estimated  date  by  which  a  final  de¬ 
termination  will  be  issued  (estimated 
date  should  not  be  later  than  the  60ih 
day  excluding  Saturdays,  Sundays,  and 
holidays  aft^  receipt  of  appeal  unless 
unusual  circumstanm,  as  described  in 
S  297.112(a)  (1)  are  met). 

(e)  If  a  request  is  determined  in  favor 
of  the  mdividual,  the  final  determination 
shall  include  the  specific  corrections  or 
amendments  to  be  made.  A  copy  thereof 
shall  be  transmitted  promptly  both  to 
the  individual  and  to  the  Systm  Mana¬ 
ger  who  issued  the  initial  denial.  Upon 
receipt  of  such  final  determination,  the 
System  Manager  promptly  shall  take  the 
actions  set  forth  in  §  297.112(b). 

(f)  If  the  request  is  denied,  the  final 
determination  shall  be  transmitted 
promptly  to  the  individual  and  state  the 
reasons  for  the  denial.  ’The  notice  of  final 
determmation  also  shall  Inform  the  indi¬ 
vidual  of  the  following  information: 

(1)  'The  right  of  the  individual  to  file 
a  concise  statement  of  reasons  for  dis¬ 
agreeing  with  the  final  determination. 
Such  a  statement  shall  be  filed  with  the 
Director,  Bureau  of  Manpower  Informa¬ 
tion  Systems,  U.S.  Civil  Service  Commis¬ 
sion,  1900  E  Street,  N.W.,  Washington, 
D.C.  20415,  or  with  the  Assistant  Execu¬ 
tive  Director  for  Freedom  of  Information 
and  Privacy,  U.S.  Civil  Service  Commis¬ 
sion,  1900  E  Street,  N.W.,  Washington. 
D.C.  20415,  as  appropriate.  It  should  iden¬ 
tify  the  date  of  the  final  determination 
and  be  signed  by  the  individual.  Ihe  Di¬ 
rector,  Bureau  of  Manpower  Informatiwi 
Systems  or  the  Assistant  Executive  Di¬ 
rector  for  Freedom  of  Information  and 
Privacy,  as  appropriate,  shall  acknowl¬ 
edge  receipt  of  such  statement  and  in¬ 
form  the  individual  of  the  date  it  was 
received; 

(2)  The  fact  that  any  such  disagree¬ 
ment  statement  filed  by  the  individual 
will  be  noted  m  the  disputed  record  and 
that  a  copy  of  the  statement  will  be  pro¬ 
vided  to  persons  and  agencies  to  which 
the  record  is  disclosed  subsequent  to  the 
date  of  receipt  of  such  statement; 

(3)  The  fact  that  the  Commission  will 
append  to  any  such  disagreement  state¬ 
ment  filed  by  the  individual,  a  copy  of  the 
final  determination  or  summary  thereof 
which  also  will  be  provided  to  persons 
and  agencies  to  which  the  disagreement 
statement  is  disclosed;  and 

(4)  The  right  of  the  individual  to  ju¬ 
dicial  review  of  the  final  determination 
under  5  U.S.C.  552a(g)  (1)  (A) ,  as  Umited 
by5U.S.C.  552a(g)(5). 

(g)  In  making  the  final  determmation, 
the  Director,  Bureau  of  Manpower  Infor¬ 
mation  Systems  or  the  Assistant  Execu¬ 
tive  Director  for  Freedom  of  Information 
and  Privacy,  as  appropriate,  shall  use  the 
criteria  set  forth  m  S  297.112(c)  of  this 
subpart  and  shall  deny  an  aiveal  only 
the  grounds  set  forth  m  S  297.112(e). 

(h)  If  an  appeal  is  partially  granted 
and  partially  denied,  the  Director,  Bu¬ 
reau  of  Manpower  Information  Systems 
or  the  Assistant  Executive  Director  for 
Freedom  of  Information  and  Privacy,  as 
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appropriate,  shall  follow  the  appropriate 
procedures  of  this  section  as  to  the  rec¬ 
ords  within  the  grant  and  the  records 
within  the  denial. 

(i)  Although  a  copy  of  the  final  de¬ 
termination  or  a  summary  thereof  will  be 
treated  as  part  of  the  indiYidual’s  record 
for  purposes  of  disclosure  in  instances 
where  the  individual  has  filed  a  disagree¬ 
ment  statement,  it  will  not  be  subject  to 
correction  or  amendment  by  the  indi¬ 
vidual. 

(j)  The  provisions  of  §  297.106(d)  (2) 
and  (3)  apply  to  the  information  ob¬ 
tained  under  paragraphs  (c)  and  (g)  (1) 
of  this  section. 

§  297.114  Disclosure  of  record  to  per¬ 
son  other  than  the  individual  to  whom 
it  pertains. 

(a)  The  Commission  or  the  agency 
may  disclose  a  record  pertaining  to  an 
individual  to  a  person  other  than  the  in¬ 
dividual  only  in  the  following  instances ; 

(1)  Upon  written  request  by  the  indi¬ 
vidual.  including  authorization  under 
8  297.108(f): 

(2)  With  the  prior  written  consent  of 
the  individual; 

(3)  To  a  parent  or  legal  guardian 
under  5  U.S.C.  552a(h) ; 

(4)  When  required  by  the  Act  and  not 
covered  explicitly  by  the  provisions  of  5 
U.S.C.  552a(b) ; 

(5)  When  iJermitted  under  5  U.S.C. 
552a(b)  (1)  through  (11);  and 

(6)  To  a  survivor  of  a  deceased  em¬ 
ployee,  or  annuitant,  or  someone  acting 
in  his  or  her  behalf. 

(b)  The  situations  referred  to  in  para¬ 
graph  (a)(4)  of  this  section  include  the 
following : 

(1)  5  U.S.C.  552a(c)(4)  requires  dis¬ 
semination  of  a  corrected  or  amended 
record  or  notation  of  a  disagreement 
statement  by  the  Commission  in  certain 
circumstances; 

(2)  5  U.S.C.  552a(g)  authorizes  civil 
action  by  an  individual  and  requires  dis¬ 
closure  by  the  Commission  to  the  court; 
and 

(3)  Section  5(e)  (2)  of  the  Act  author¬ 
izes  release  of  any  records  or  information 
by  the  Commission  to  the  Privacy  Pro¬ 
tection  Study  Commission  upon  request 
of  the  Chairman  of  that  Commission. 

(c)  The  System  Manager  or  his  desig¬ 
nee  shall  make  an  accoimting  of  each 
disclosure  by  him  of  any  record  con¬ 
tained  in  a  system  of  records  in  accord¬ 
ance  with  5  U.S.C.  552a(c)  (1)  and  (2). 
Except  for  a  disclosure  made  under  5 
U.S.C.  552a(b)(7),  the  System  Manager 
or  his  designee  shall  make  such  accoimt¬ 
ing  available  to  the  individual,  on  re¬ 
quest  submitted  in  accordance  with 
S  297.107.  The  System  Manager  or  his 
designee  shall  make  reasonable  efforts  to 
notify  any  individual  when  any  record  in 
a  system  of  records  is  disclosed  to  any 
person  under  compulsory  legal  process, 
promptly  upon  being  informed  that  such 
process  has  become  a  matter  of  public 
record  as  required  by  §  297.110. 

§297.115  Fees. 

(a)  The  general  policy  of  the  Cwnmis- 
sion  is  to  provide  a  copy  or  a  portion  of 


a  record  free  of  charge  to  an  individual 
upon  request.  However,  in  cases  where 
the  records  are  voluminous  the  Commis¬ 
sion  or  an  agency  may,  at  its  discretion, 
charge  a  fee  when  the  cost  would  be  in 
excess  of  five  dollars  ($5) . 

(b)  The  schedule  of  fees  for  copies  is 
prescribed  in  §  294.107(c)  of  this  chap¬ 
ter.  The  fees  charged  must  be  in  accord¬ 
ance  with  the  provisions  of  paragraphs 
(a) ,  (b) ,  and  (d)  of  this  section. 

(c)  No  fees  shall  be  charged  or  col¬ 
lect^  for  the  following:  search  for  and 
retrieval  of  the  records:  review  of  the 
records:  making  a  copy  of  a  record  when 
it  is  a  necessary  part  of  the  process  of 
making  the  record  available  for  review; 
copying  at  the  initiative  of  the  Commis¬ 
sion  or  an  agency  without  a  request  from 
the  individual;  and  transportation  of 
records. 

(d)  It  is  the  policy  of  the  Commission 
to  provide  an  individual  with  one  copy  of 
each  record  or  portion  thereof  corrected 
or  amended  pursuant  to  his  or  her  re¬ 
quest  without  charge  as  evidence  of  the 
correction  or  amendment. 

§  297.116  Publication  of  rules  and  pro¬ 
cedures. 

(a)  The  Commission  sets  forth  in  this 
part  the  rules  and  procedures  for  dis¬ 
closure  of  personnel  records  for  which 
it  has  responsibility. 

(b)  Agencies  shall  publish  similar  rules 
and  procedures  consistent  with  those  of 
the  Cmnmission  for  disclosure  of  person¬ 
nel  records  for  which  they  have  respon¬ 
sibility. 

§297.117  Specific  exemptions. 

(a)  Some  systems  of  records  under  the 
Act  that  are  maintained  by  the  Com¬ 
mission  contain  material  subject  to  ex¬ 
emptions  appearing  at  5  U.S.C.  552a(k) 
(1) ,  (2) ,  (5) ,  and  (6)  relating  to  national 
defense  and  foreign  policy  mateilals, 
civil  law  enforcement  in  connection  with 
the  administration  of  the  merit  system, 
information  obtained  from  a  source  who 
furnished  such  information  under  a 
properly  granted  promise  that  the  iden¬ 
tity  of  the  source  would  be  held  in  con- 
fidmee,  and  to  testing  and  examination 
materials  that  are  used  solely  to  deter¬ 
mine  individual  qualifications  for  ap¬ 
pointment  or  promotion  in  the  Federal 
service.  The  systems  of  records  published 
in  the  Federal  Register  by  the  Commis¬ 
sion  which  are  within  these  exemptions 
are:  CSC— 8,  CSC/GOVT— 4,  and  CSC/ 
GK)VT — 5.  The  Commission  hereby  as¬ 
serts  a  claim  to  si>ecific  exemptions  of 
such  systems  of  records.  The  materials 
would  be  exempt  from  5  U.S.C.  552a 
(c)  (3) ,  (d) ,  (e)  (1) ,  (e)  (4)  (g) ,  (h) ,  and 
(i)  and  (f ) . 

(b)  The  specific  exemptions  deter¬ 
mined  to  be  necessary  and  proper  with 
respect  to  systems  of  records  maintained 
by  the  Commission  or  an  agency  for  the 
Commission,  including  the  reasons  and 
parts  of  each  system  to  be  exempted,  the 
provisions  of  the  Act  from  which  they 
are  exempted,  and  the  justifications  for 
the  exemptions,  are  as  follows: 

(1)  Personnel  Investigations  Records. 
All  information  about  an  individual  in 


the  records  that  meets  the  criteria  stated 
in  5  U.S.C.  552a(k)  (1),  (2),  (5),  and 
(6)  are  exempt  from  the  requirements 
of  5  U.S.C.  552a  (c)  (3)  and  (d)  relat¬ 
ing  to  access  and  contest  and  making  an 
accounting  of  disclosure  to  the  individual 
named  in  the  record  for  the  following 
reasons: 

(i)  In  that  personnel  investigations 
from  time  to  time  obtain  information 
relevant  to  the  matter  under  investiga¬ 
tion  which  is  properly  classified  by  an¬ 
other  agency  and  which  pertains  to  na¬ 
tional  defense  and  foreign  policy,  appli¬ 
cation  of  exemptions  (k)  (1)  will  be  re¬ 
quired  to  prevent  the  individual  from 
gaining  access  to  such  information  un¬ 
der  subsection  (d)  of  the  Act; 

(ii)  In  that  personnel  investigations 
involve  civil  law  enforcement  in  connec¬ 
tion  with  the  administration  of  the  merit 
system,  the  effectiveness  of  which  would 
be  impaired  should  the  Individual  obtain 
access  to  the  investigative  record  of  the 
matter,  the  application  of  exemption  (k) 
(2)  may  be  required  to  prevent  the  in¬ 
dividual  from  gaining  access  under  sub¬ 
section  (d)  of  the  Act.  Also,  as  the  ac¬ 
cess  by  the  individual  to  an  accounting 
of  disclosures  of  the  record  of  such  an 
investigation  may  impair  a  law  enforce¬ 
ment  function,  the  application  of  the 
exemptions  to  subsection  (c)(3)  of  the 
title  will  be  required; 

(iii)  In  that  a  personnel  investigation 
can  involve  information  obtained  from 
a  source  who  furnished  such  information 
under  a  properly  granted  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence  the  application  of  exemp¬ 
tion  (k)  (5)  will  be  required  to  honor 
such  a  promise  should  the  individual  re¬ 
quest  access  to  the  record  under  subsec¬ 
tion  (d) ;  and 

(iv)  In  that  personnel  investigations  in 
connection  with  the  administration  of 
the  examining  function  of  the  merit  sys¬ 
tem  may  involve  the  collection  of  test 
material,  the  application  of  exemption 

(k)(6)  will  be  required  to  prevent  the 
exposure  of  such  material  which  would 
compromise  the  examining  process. 

(2)  Personnel  Research  Test  Valida¬ 
tion  Records  and  Recruiting,  Examining, 
and  Placement  Records.  All  material  ami 
information  about  an  individual  that 
meet  the  criteria  stated  in  5  U.S.C.  552a 
(k)  (6)  are  exempt  from  the  requirements 
of  5  U.S.C.  552a  (c)(3),  (d),  (e)(1), 
(e)  (4)  (g) ,  (h) ,  and  (i) ;  and  (f )  relating 
to  access  and  contest,  making  an  ac¬ 
counting  of  disclosure  to  the  individual 
named  in  the  record,  maintenance  of  in¬ 
formation  in  records,  publication  of  spe¬ 
cific  material  annually  In  the  Federal 
Register,  and  provisions  regarding 
agency  rules  in  that  poitions  of  this  sys¬ 
tem  relate  to  testing  or  examination  ma¬ 
terials  that  are  used  solely  to  determine 
individual  qualifications  for  appointment 
or  promotion  in  the  Federal  se^ice  the 
disclosure  of  which  would  compromise 
the  objectivity  or  fairness  of  the  testing 
or  examination  process.  The  specific  ma¬ 
terials  that  are  exempted  are  as  follows: 

(i)  Answer  keys; 

(ii)  Test  booklets: 

(iii)  Test  item  files; 
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(iv)  Rating  sheets; 

(V)  Rating  schedules,  including  cred¬ 
iting  plans; 

(vi)  Transmutation  tables;  and 

(vii)  Ratings  given  for  the  purpose  of 
validating  examinations. 

United  States  Civil  Serv¬ 
ice  Commission, 

[seal]  James  C.  Spry, 

Executive  Assistant 
to  the  Commissioners. 

(FR  Doc.75-26128  PUed. 9-26-76; 8:46  am] 


Title? — ^Agriculture 

SUBTITLE  A— OFFICE  OF  THE  SECRETARY 
OF  AGRICULTURE 

PART  1— ADMINISTRATIVE 
REGULATIONS 

Adoption  of  Privacy  Act  Regulation 

On  September  4, 1975,  a  dociunent  was 
published  in  the  Federal  Register  (40  FR 
40849)  proposing  to  amend  Subpart  G  of 
7  CFR  Part  1  by  issuing  §  1.123  (Specific 
Exemptions)  of  the  Department  of  Agri¬ 
culture’s  (USDA)  regulations  imple¬ 
menting  the  Privacy  Act  of  1974  (5  U.S.C. 
552a) .  Interested  parties  were  given  the 
opportimity  to  submit,  not  later  than 
September  19,  1975,  written  comments 
on  these  proposed  regulations. 

No  comments  have  been  received,  and 
the  proposed  regulation  is  hereby  adopted 
as  set  forth  below. 

This  regulation  is  being  made  effective 
less  than  30  days  after  publication  for 
good  cause  pursuant  to  5  U.S.C.  553(d) 
(3).  If  this  regulation  were  not  effective 
until  after  September  27, 1975  (the  effec¬ 
tive  date  of  the  Privacy  Act),  there 
would  be  a  period  of  time  in  which  USDA 
would  be  imable  to  invoke  the  exemp¬ 
tions  to  protect  records  involved  in  vari¬ 
ous  criminal,  civil,  and  administrative 
enforcement  proceedings. 

Effective  date:  September  27,  1975. 

Done  at  Washington,  D.C.,  this  26  day 
of  September,  1975. 

Earl  L.  Butz, 

Secretary. 

Subpart  G  of  7  CFR  Part  1  is  amended 
by  issuing  §  1.123  to  read  as  follows; 

§  1.123  Specific  Exemptions. 

Pursuant  to  5  U.S.C.  552a(k) ,  the  sys¬ 
tems  of  records  (or  portions  thereof) 
maintained  by  agencies  of  USDA  identi¬ 
fied  below  are  exempted  from  the  pro¬ 
visions  of  5  U.S.C.  552a  (c)(3),  (d), 
(e)  (1) ,  (e)  (4)  (G) ,  (H)  and  (I) ,  and  (f) . 
The  reasons  for  exempting  each  system 
are  set  out  in  the  notice  for  that  system 
published  in  the  Federal  Register. 

Agricxtltural  Stabilization  and 
Conservation  Service 

EEO  Complaints  and  Discrimination  In¬ 
vestigation  Reports,  USDA/ASCS-14. 

Investigation  and  Audit  Reports,  USDA/ 
ASCS-20. 

Producer  Appeals,  USDA/ASCS-23. 

Animal  and  Plant  Health  Inspection 
Service 

Meat  and  Poultry  Inspection  Program — 
Slaughter,  Processing  and  Allied  Industrial 


Compliance  Records  System,  USDA/APHIS- 
1. 

Plant  Protection  and  Quarantine  Pro¬ 
grams  —  Regulatory  Violations,  USDA/ 
APHIS-2. 

Veterinary  Services  Programs — Records  of 
Accredited  Veterinarians,  USDA/APHIS-3. 

Veterinary  Services  Programs  —  Animal 
Quarantine  Regulatory  Actions,  USDA/ 
APHIS-4. 

Veterinary  Services  Programs  —  Animal 
Welfare  and  Horse  Protection  Regulatory 
Actions.  USDA/ APHIS-5. 

Farmers  Home  Administration 
Credit  Report  FUe,  USDA/FmHA-3. 

Food  and  Nutrition  Service 

Civil  Rights  Complaints  and  Investiga¬ 
tions,  USDA/FNS-1. 

Claims  Against  Food  Stamp  Recipients, 
USDA/FN8-3. 

Investigations  of  Fraud,  Theft,  or  Other 
Unlawful  Activities  of  Individuals  Involving 
Food  Stamps,  USDA/FNS-5. 

Office  of  the  General  Counsel 

ANIMAL  AND  PLANT  HEALTH  INSPECTION 
DIVISION 

CRses  by  the  Department  under  the  Fed¬ 
eral  Meat  Inspection  Act,  the  Poultry  Prod¬ 
ucts  Inspection  Act,  and  the  voluntary  in¬ 
spection  and  certification  provisions  of  the 
Agricultural  Marketing  Act  of  1946,  USDA/ 
OGC-8. 

Cases  by  the  Department  under  the  Horse 
Protection  Act  of  1970,  USDA/oac-9. 

Cases  by  the  Department  under  the  Hu¬ 
mane  Methods  of  Livestock  Slaughter  law 
(l.e.,  the  Act  of  August  27,  1958),  USDA/ 
OGC-10. 

Cases  by  the  Department  under  the  Lab¬ 
oratory  Animal  Welfare  Act,  USDA/OGC-11. 

Cases  by  the  Department  under  the  28 
Hour  Law,  as  amended,  USDA/OGC-12. 

Cases  by  the  Department  under  the  vari¬ 
ous  Animal  Quarantine  and  related  laws, 
USDA/oaC-13. 

Cases  by  the  Department  under  the  vari¬ 
ous  Plant  Protection  and  Quarantine  and 
related  laws,  USDA/OGC-14. 

COMMUNITY  DEVELOPMENT  DIVISION 

Community  Development  Division  Litiga¬ 
tion,  USDA/OQC-16. 

Farmers  Home  Administration  (FmHA) 
General  Case  Files,  USDA/OGC-ie. 

FOOD  AND  NUTRITION  DIVISION 

Claims  by  and  against  USDA  Under  the 
Food  Assistance  Legislation,  USDA/OGC-17. 

Perishable  Agricultural  Commodities, 
USDA/OOC-18. 

FOREIGN  AGRICULTURE  AND  COMMODITY 
STABILIZATION  DIVISION 

Agricultural  Stabilization  and  Conserva¬ 
tion  Service  (ASCS),  Foreign  Agricultural 
Service  (FAS),  and  Commodity  Credit  Cor¬ 
poration  Cases,  USDA/OGC-19. 

Federal  Crop  Insurance  Corporation 
(FCIC)  Cases,  USDA/OGC-20. 

MARKETING  DIVISION 

Administrative  proceedings  brought  by  the 
Department  pursuant  to  the  Plant  Variety 
Protection  Act,  the  Federal  Seed  Act,  or  the 
Agricultural  Marketing  Act  of  1946,  USDA/ 
OQC-22. 

Cases  brought  by  the  Government  pursu¬ 
ant  to  the  Cotton  Futures  provisions  of  the 
Internal  Revenue  Code  of  1954,  USDA/OGC- 
26. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  Agricultural  Market¬ 
ing  Act  of  1946  or  the  Tobacco  Inspection 
Act,  USDA/OGC-28. 


Court  cases  brought  by  the  Government 
pursuant  to  either  the  Agricultural  Market¬ 
ing  Agreement  Act  of  1937,  as  amended,  or 
the  Antl-Hog-Cholera  Serum  and  Hog  Chol¬ 
era  Virus  Act,  U8DA-OOC-29. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  Cotton  Research  and 
Promotion  Act,  Potato  Research  and  Promo¬ 
tion  Act  or  the  Egg  Research  and  Consumer 
Information  Act,  USDA/OQC-30. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  Cotton  Statistics  and 
Estimates  Act  of  1927  or  the  United  States 
Cotton  Standards  Act,  USDA/OQC-31. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  Export  Apple  and  Pear 
Act  or  the  Export  Grape  and  Plum  Act, 
USDA/OGC-32. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  Naval  Stores  Act,  the 
Honeybee  Act,  the  Vlrus-Serum-Toxln  Act  or 
the  Tobacco  Seed  and  Plant  Exportation  Act, 
USDA/OGC-33. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  Peanut  Statistics  Act 
or  the  Tobacco  Statistics  Act,  USDA/OGO- 
34. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  Plant  Variety  Protec¬ 
tion  Act  or  the  Egg  Products  Inspection  Act, 
USDA/OGC-35. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  Produce  Agency  Act, 
or  the  Process  of  Renovated  Butter  Provi¬ 
sions  of  the  Internal  Revenue  Code  of  1954, 
USDA/OGC-36. 

Court  cases  brought  by  the  Government 
pursuant  to  either  the  United  States  Grain 
Standards  Act  or  the  Federal  Seed  Act,  USDA/ 
OGC-37. 

Court  cases  brought  by  the  Government 
pursuant  to  the  Agricultural  Fair  Practices 
Act,  USDA/OGC-38. 

PACKERS  AND  STOCKYARDS  DIVISION 

Packers  ,  and  Stockyards  Act,  Administra¬ 
tive  Cases,  USDA/OOC-67. 

Packers  and  Stockyards  Act,  Civil  and 
Criminal  Cases,  USDA/OGC-68. 

RESEARCH  AND  OPERATIONS  DIVISION 

Personnel  Irregularities,  USDA/OGC-73. 
Office  of  Investigation 

Intelligence  Records,  USDA/OI-2. 
Investigative  Files  and  Subject/Tltle  Index, 
USDA/61-3. 

Office  of  the  Secretary 
Non-Career  Applicant  File,  USD  A/SEC-1. 
[FR  Doc.26169  FUed  9-26-75;  12 : 10  pm] 


CHAPTER  II— CIVIL  AERONAUTICS  BOARD 

[Regulation  PR-148,  Enactment  of 
Part  310a] 

Title  14 — Aeronautics  and  Space 

PART  310a— ACCESS  TO  SYSTEMS  OF 
RECORDS— REGULATIONS  AND  EX¬ 
EMPTIONS  IMPLEMENTING  THE  PRI¬ 
VACY  ACT  OF  1974 

Adopted  by  the  Civil  Aeronautics 
Board  at  its  office  in  Washington,  D.C. 
September  25,  1975. 

By  PDR-39/ODR^ll,^  the  Board  issued 
a  Notice  of  Proposed  Rulemaking  to 
enact  a  New  Part  310a  and  to  amend 
Part  385,  so  as  to  implement  the  Pri¬ 
vacy  Act  of  1974  by  advising  of  access 


^  Docket  28083,  dated  July  15,  1975,  40  FR 
30283  (July  18.  1976) . 
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cedures  established  by  this  regxilation  §  310a.2 
and  from  certain  provisions  of  the  Pri-  ^ 

vacy  Act.  “Indiv 

(b)  The  procedures  specified  by  this  is  a 

Part  310a  apply  only  to  a  request  by  an  alien 
individual.  Except  as  otherwise  provided,  residenc 
they  govern  only  records  contain-  “Reco; 

ing  personal  information  maintained  informa 

in  (1)  systems  of  records  of  which  no-  opposed 
tice  has  been  published  by  the  Board  in  business 
the  Federal  Register  pursuant  to  Sec-  “SysU 
tion  552a(e)(4)  of  the  Privacy  Act  of  ^.gggj, 
1974  and  which  have  not  been  exempted  ^bich  r 
from  the  provisions  of  this  regulation,  Board  ii 
and  (2)  those  records  contained  in  such  b>  Secti^ 
systems  of  records  which  are  not  con-  qj  1974 
tained  in  government-wide  systems  of 
personnel  records  of  which  notice  has 
been  published  in  the  Federal  Register 
by  the  Civil  Service  Commission.^  Re¬ 
quests  for  notification,  access  and 
amendment  of  personnel  records  main¬ 
tained  by  the  Board  which  are  contained 
in  systems  of  records  of  which  notice 
has  been  given  by  the  Civil  Service  Com¬ 
mission  are  governed  by  the  Commis¬ 
sion’s  notices.  Part  297  of  the  Commis¬ 
sion’s  regulations  (5  CFR  297),  and  in¬ 
ternal  Board  directives  established  pur¬ 
suant  to  the  Commission’s  regulations, 
and  information  concerning  these  pro¬ 
cedures  may  be  obtained  from  the  Di¬ 
rector,  Office  of  Personnel,  Civil  Aero¬ 
nautics  Board,  1825  Connecticut  Ave¬ 
nue,  N.W.,  Washington,  D.C.  20428.“  Ac¬ 
cess  to  records  maintained  by  the  Board 
which  are  not  subject  to  the  require¬ 
ments  of  the  Privacy  Act  is  governed  by 
Part  310  of  this  chapter  (14  CFR  310) .‘ 


and  procedures  relating  to  systems  of  ( 
records  which  the  Board  maintains  con-  i 
tabling  information  about  individuals, 
and  which  are  covered  by  notices  is¬ 
sued  by  the  Board,'  or,  in  the  case  of  sys-  ] 
terns  of  personnel  records,  which  are  j 
covered  by  government-wide  notices  is-  1 
sued  by  the  Civil  Service  Commission. 

Having  received  no  ccmiment  upon  the 
proposed  rule,  we  have  decided  to  adopt 
the  rule,  as  proposed,  but  with  a  modi¬ 
fication  of  footnote  3  so  as  to  more  ac¬ 
curately  summarize  various  reports 
maintained  by  the  Board  in  its  regula¬ 
tory  capacity. 

Since  this  is  a  procedural  rule,  impos¬ 
ing  no  burden  on  any  person  and  is  re¬ 
quired  by  the  Privacy  Act  of  1974  to  be 
in  effect  by  September  27, 1975,  the  with¬ 
in  rule  may  become  effective  on  less  than 
30  days’  notice. 

Accordingly,  the  Board  hereby  enacts 
a  new  Part  310a  of  its  Procedural  Regu¬ 
lations  (14  CFR  Part  310a),  effective 
September  27,  1975,  as  hereinafter  set 
forth; 

Sec. 

SlOa.l  Purpose  and  scope. 

310a.2  Definitions. 

3 10a  .3  Procedures  for  requests  pertaining 
to  individual  records  in  a  record 
system. 

310a.4  Times,  places,  and  requirements  for 
Identification  of  individuals  mak¬ 
ing  requests. 

310a.5  Disclosure  of  requested  information 
to  Individuals. 

310a.6  (Reserved) 

310a.7  Request  for  correction  or  amend¬ 
ment  to  record. 

310a.8  Agency  review  of  request  for  cor¬ 
rection  or  amendment  to  record. 
310a.9  Appeal  of  initial  adverse  agency  de¬ 
termination  on  correction  or 
amendment  or  other  request. 
310a.l0  Disclosure  of  record  to  person  other 
than  the  Individual  to  whom  it 
pertains. 

310a. 11  Fees. 

310a.l2  Penalties. 

310a.l3  (Reserved) 

310a. 14  Specific  exemptions. 

AuTHoamr:  Secs.  204(a)  of  the  Federal 
Aviation  Act  of  1958,  as  amended,  72  Stat. 
743.  49  U.S.C.  1324,  and  sections  562a  (e)  (4) 
and  (f)  of  the  Privacy  Act  of  1974,  88  Stat. 
1899,  5  U.S.C.  552a  (e)  (4)  and  (f ) . 

§  310a. 1  Purpose  and  scope. 

(a)  This  regulation  is  published  pur¬ 
suant  to  the  Privacy  Act  of  1974,  Pub.  L. 
93-579  sections  552a  (f )  and  (k) ,  5  U.S.C. 
552a  (f)  and  (k)  (hereinafter  the  “Pri¬ 
vacy  Act”).  It  (1)  establishes  or  advises 
of  procedures  whereby  an  individual  can 
(i)  request  notification  of  whether  the 
Board  maintains  or  has  disclosed  a  rec¬ 
ord  pertaining  to  him  in  any  nonexempt 
system  of  records,  (ii)  request  a  copy  or 
other  access  to  such  a  record  or  to  an 
accounting  of  its  disclosure,  (iii)  request 
that  the  record  be  amended  and  (iv) 
appeal  any  initial  adverse  determination 
of  any  such  request;  and  (2)  specifies 
those  systems  of  records  which  the  Board 
has  determined  to  exempt  from  the  pro- 


§  310a.3  Procedures  for  requests  per¬ 
taining  to  individual  records  in  a  rec¬ 
ord  system. 

(a)  For  records  in  a  system  of  records 
of  which  notice  has  been  given  by  the 
Board  other  than  the  system  entitied 
“Employee  payroll  and  leave  and  attend¬ 
ance  recorcte  and  files — CAB,”  an  individ¬ 
ual  wanting  tod)  obtain  notification  of 
whether  the  Board  maintains  a  record 
pertaining  to  him  in  such  a  system,  (2) 
obtain  notification  of  whether  and  to 
whom  the  Board  has  disclosed  a  record 
for  which  an  accounting  of  disclosure  is 
required  to  be  kept  and  made  available 
to  him,  (3)  obtain  a  copy  of  a  record 
pertaining  to  him  or  the  accounting  of  its 
disclosure,  (4)  review  a  record  F>er tabling 
to  him  or  the  accounting  of  its  disclosure 
with  or  without  a  person  of  his  own 
choosing  to  accompany  him,  shall  mail 
or  deliver  a  request  therefor  to  the  Office 
of  the  Secretary,  Civil  Aeronautics  Board, 
1825  Connecticut  Avenue,  NW.,  Washing¬ 
ton,  D.C.  20428.  Such  request  shall  be  in 
writing,  shall  contain  the  printed  or  type¬ 
written  name  of  the  individual  to  whom 
the  records  pertains,  and  if  filed  by  the 
parents  of  any  minor  or  the  legal  guard¬ 
ian  of  any  .  incompetent  person,  the 
printed  or  tyiiewritten  name  of  the  par¬ 
ent  or  legal  guardian  and  a  statement  of 
the  relationship  between  such  person  and 
the  individual  to  whom  the  record  per¬ 
tains,  and  the  signature  of  the  individual 
making  the  request  and  the  address  to 
which  a  reply  should  be  sent.  Each  re¬ 
quest  shall  state  the  nature  of  the  in¬ 
formation  or  action  desired,  and  shall 
identify  to  the  extent  feasible  the  record 


^Notwithstanding  these  limitations,  any 
individual  who  believes  himself  to  be  entitled 
to  notice  or  access  to  Board  records  or  action 
concerning  them  which  is  not  provided  by 
this  regulation  may  obtain  a  determination 
as  to  such  entitlement  by  a  request  con¬ 
forming  to  the  requirements  of  this  part. 

“Most,  if  not  all,  of  the  records  in  the 
Board  system  ’‘Employee  payroll  and  leave 
and  attendance  records  and  files — CAB”  {q>- 
pear  to  be  Included  in  the  government-wide 
systems  of  personnel  records  for  which  the 
Civil  Service  Cmnmission  has  given  notice. 
In  view  of  this  overlap,  this  regulation  pro¬ 
vides  that  the  Civil  Service  requirements 
and  procedures  for  notification  and  access 
to  records  maintained  in  the  government- 
wide  systems  of  personnel  records  shall  ap¬ 
ply  to  records  within  the  system  “Employee 
payroll  and  leave  and  attendance  records 
and  files — CAB”  and  establishes  other  re¬ 
quirements  and  procedures  relating  to  this 
system  of  records,  including  ones  relating  to 
requests  for  correction  or  amendment  of  rec¬ 
ords  in  the  system,  which  accord  with  those 
applicable  to  records  maintained  in  govern¬ 
ment-wide  systems. 

“The  Board  requires  reports  from  air  car¬ 
riers  and  other  persons  which  contain  infor¬ 
mation  concerning  individuals  but  which  are 
not  maintained  in  “systems  of  records”  with¬ 
in  the  meaning  of  the  Privacy  Act  since  such 
records  are  neither  maintained  in  nor  is  ac¬ 
cess  gained  to  them  by  the  name  of  an  in¬ 
dividual  or  by  some  identifying  particular  or 
number  assigned  to  an  individual.  Rather, 
their  maintenance  and  access  is  by  name  of 
the  air  carrier  or  other  business  entity  to 
which  the  information  relates.  They  include 
the  following  public  records:  reports  filed 
pursuant  to  14  CFR  241  and  244  of  the  names 
and  addresses  of  persons  holding  more  than 


5%  of  the  Issued  ,  and  outstanding  capital 
stock  or  capital  of  certificated  air  carriers  and 
air  freight  forwarders,  respwctlvely;  reports 
filed  pursuant  to  14  CFR  241  of  compensa¬ 
tion  and  expenses  of  persons  and  firms 
(other  than  directors,  officers  and  employees) 
receiving  $20,000  or  more  per  year  from  cer¬ 
tificated  air  carriers  and  of  dlrectOTS,  officers, 
supervisors  or  key  personnel  of  the  carriers 
affiliated  with  these  persons  or  firms;  reports 
filed  pursuant  to  14  CFR  241  of  security  in¬ 
terests  of  all  officers  and  directors  of  certifi¬ 
cated  air  carriers  and  compensation  paid 
principal  officers  and  directors  of  these  car¬ 
riers;  reports  filed  pursuant  to  14  CFR  245 
and  246  of  ownership  of  stock  by  officers,  di¬ 
rectors  and  affiliates  of  air  carriers;  and  re¬ 
ports  filed  pursuant  to  14  CFR  374a  with  re¬ 
spect  to  extensions  of  credit  by  air  carriers 
for  transportation  provided  to  political  can¬ 
didates  or  persons  acting  on  behalf  of  candi¬ 
dates. 


“The  proposed  notices  were  subsequently 
published  in  40  FR  33181,  August  6,  1975. 
and  40  PR  40782,  September  3.  1976. 


FEDERAL  REGISTER,  VOL.  40,  NO.  190 — TUESDAY,  SEPTEMBER  30,  1975 


RULES  AND  REGULATIONS 


45105 


and  systan  of  records  which  are  the 
subject  of  the  request. 

(b)  For  records  in  the  system  of  rec¬ 
ords  entitled  “Employee  payroll  and  leave 
and  attendance  records  and  flies — CAB,” 
an  individual  wanting  to  (1)  obtain  noti- 
flcation  of  whether  the  Board  maintains 
a  record  pertaining  to  him  in  this  sys¬ 
tem  of  records,  (2)  obtain  notification  of 
whether  and  to  whom  the  Board  has  dis¬ 
closed  a  record  for  which  an  accounting 
of  disclosure  is  required  to  be  kept  and 
made  available  to  him,  (3)  obtain  a  copy 
of  a  record  pertaining  to  him  or  the  ac¬ 
counting  of  its  disclosure,  (4)  review  a 
record  pertaining  to  him  or  the  account¬ 
ing  of  its  disclosure  with  or  without  a 
person  of  his  own  choosing  to  accompany 
him,  shall  make  a  request  therefor  to  the 
Director,  Office  of  Personnel,  Civil  Aero¬ 
nautics  Board,  1825  Connecticut  Avenue, 
NW.,  Washin^n,  D.C.  20428.  Such  re¬ 
quest  may  be  made  orally  or  in  writing, 
shall  state  the  nature  of  the  information 
or  action  desired,  and  shall  identify  the 
record  which  is  the  subject  of  the  request. 
If  the  request  is  in  writing,  it  shall  con¬ 
tain  the  printed  or  typewritten  name  of*^ 
the  individual  to  whom  the  record  per¬ 
tains,  and,  if  filed  by  the  parent  of  any 
minor  or  the  legal  guardian  of  any  in¬ 
competent  person,  the  printed  or  type¬ 
written  name  of  the  parent  or  legal 
guardian  and  a  statement  of  the  rela¬ 
tionship  between  such  person  and  the  in¬ 
dividual  to  whom  the  record  pertains, 
and  the  signature  of  the  individual  mak¬ 
ing  the  request  and  the  address  to  which 
a  reply  should  be  sent.  The  Director,  Of- 
flce  of  Personnel,  shall  determine  such 
requests  and  take  action  concerning  them 
in  accordance  with  the  requirements  and 
procedures  specified  by  Part  297  of  the 
regulations  of  the  Civil  Service  Commis¬ 
sion  (5  CFR  297)  and  Board  directives 
thereunder  for  the  determination  and 
action  upon  requests  pertaining  to  rec¬ 
ords  maintained  by  the  Board  which  are 
contained  in  government-wide  systems 
of  personnel  records  of  which  the  Civil 
Service  Commission  has  given  notice,  and 
shall  advise  the  individual  whether  an 
appeal  of  any  adverse  determination  by 
him  may  be  appealed  within  the  Board 
as  spectfled  in  §  310a.9.* 

§  310a.4  Times,  places,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests. 

Verification  of  identity  of  persons  mak¬ 
ing  written  requests  to  the  Secretary 
ordinarily  will  not  be  required.  The  sig¬ 
nature  upon  such  .  requests  shall  be 
deemed  to  be  a  certification  by  the  person 
signing  that  he  is  the  individual  to  whom 
the  record  pertains  or  the  parent  of  a 
minor  or  the  duly  appointed  legal  guard¬ 
ian  of  the  individual  to  whom  the  record 


*  Requirements  for  requests  or  actions  con¬ 
cerning  personnel  records  of  which  notice  has 
been  given  by  the  Civil  Service  Commission 
and  which  have  been  made  applicable  by  this 
regulation  to  “Employee  payroll  and  leave 
and  attendance  records  and  flies— CAB”  are 
speclfled  In  applicable  Civil  Service  Regula¬ 
tions  and  Board  directives  and  Information 
concerning  them  may  be  obtained  from  the 
Director,  Office  of  Personnel. 


pertains.  The  Secretary  may,  however, 
require  additional  verification  of  identity 
as  specified  by  him  in  any  instance  in 
which  he  deems  it  advisable. 

§  310a.5  Disclosure  of  rcffuested  infor- 
matkm  to  individuals. 

(a)  Responses  to  requests  pursuant  to 
§  310a.3(a)  will  be  made  by  the  Secre¬ 
tary  with  reasonable  dispatch.  An 
acknowledgement  of  the  request  will  nor¬ 
mally  be  sent  within  10  days  (excluding 
Saturdays,  Sundays  and  legal  public  holi¬ 
days)  of  its  receipt  and  will  indicate 
when  the  requested  notification  or  dis¬ 
closure  will  be  sent,  when  and  where  the 
records  will  be  available  for  personal  in¬ 
spection,  and  if  a  copy  of  a  record  has 
been  requested,  the  number  of  pages  the 
Board  will  copy  to  comply  with  the  indi¬ 
vidual’s  request  and  that  the  copy  will  be 
mailed  to  the  individual  or  held  at  the 
Board  for  the  individual  upon  receipt  of 
a  check  or  money  order  payable  to  the 
Board  for  the  sum  due  for  copying  these 
documents. 

(b)  The  Secretary  shall  notify  the  in¬ 
dividual  in  writing  with  respect  to  any 
adverse  determination  of  a  request  pur¬ 
suant  to  S310a.3(a),  shall  specify  the 
reasons  therefor,  and  shall  advise  of  the 
proced\ire  for  appealing  such  adverse 
determination  to  the  Managing  Director 
as  specified  in  S  310a.9. 

§  310a.6  [Reserved] 

§  310a.7  Request  for  correction  or 
amendment  to  record. 

(a)  An  individual  may  request  amend¬ 
ment  of  a  record  pertaining  to  him  in  a 
system  of  records  subject  to  this  Part  by 
mailing  or  delivering  to  Director,  Office 
of  Personnel,  a  written  request  concern¬ 
ing  “Employee  payroll  and  leave  and  at¬ 
tendance  records  and  files — CAB”  and  to 
the  Secretary  a  written  request  concern¬ 
ing  all  other  systems  of  records  main¬ 
tained  by  the  Board.  Such  written  re¬ 
quest  shall  conform  to  the  requirements 
of  §  310a.3  and  shall  also  state  the  nature 
of  the  information  in  the  record  the  in¬ 
dividual  br'lieves  to  be  unnecessary,  in¬ 
accurate,  irrelevant,  untimely,  or  incom¬ 
plete  and  the  amendment  desired,  and 
shall  state  concisely  the  reasons  therefor. 

§  310a.8  Agency  review  of  request  for 
correction  or  amendment  to  record. 

(a)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays  and  legal  public  holi¬ 
days)  after  the  date  of  receipt  of  a  re¬ 
quest  to  amend  the  record,  the  Secretary 
or  the  E)irector,  Office  of  Personnel,  shall 
acknowledge  in  writing  such  receipt  and, 
if  a  determination  has  not  been  made,  in¬ 
form  the  individual  when  he  may  expect 
to  be  advised  of  action  taken  on  the  re¬ 
quest. 

(b)  If  the  Secretary  or  the  Director, 
Office  of  Personnel,  determines  not  to 
grant  all  or  any  portion  of  the  request  to 
amend  a  record,  he  ^all  notify  the  in¬ 
dividual  in  writing  and  shall  specify  the 
reasons  therefor,  and  shall  advise  of  the 
procedure  for  appealing  such  adverse  de¬ 
termination  to  the  Managing  Director, 
as  specified  in  §  310a.9,  or  to  the  appro¬ 
priate  Civil  Service  Commission  official. 


§  310a.9  Appeal  of  initial  advene 
agency  determination  on  correction, 
or  amendment  or  other  reqneaU 

(a)  Not  more  than  10  days  (excluding 
Saturdays,  Simdays  and  legal  public  holi¬ 
days)  after  receipt  by  an  individual  (1) 
of  an  adverse  determination  by  the  Sec¬ 
retary  concerning  any  request  made 
under  this  Part,  or  (2)  of  an  adverse  de- 
termlnatioh  by  the  Director,  Office  of 
Personnel,  which  is  subject  to  appeal 
within  the  Board,  the  individual  may  ap¬ 
peal  to  the  Managing  Director  who  has 
been  delegated  authority  by  the  Chair¬ 
man  to  make  determinations  on  such  ap¬ 
peals.  The  appeal  shall  be  by  letter, 
mailed  or  delivered  to  the  Office  of  the 
Managing  Director,  Civil  Aercmautlcs 
Board,  1825  Connecticut  Avenue,  NW., 
Watiiington,  D.C.  20428.  The  letter  shall 
Identify  the  records  involved  in  the  same 
manner  as  they  were  identified  to  the 
Secretary  or  the  Director,  Office  of  Per- 
sohnel,  shall  indicate  the  dates  of  the  re¬ 
quest  and  adverse  determination,  and 
shall  indicate  the  expressed  basis  for 
that  determination.  In  a,ddition,  the 
letter  of  appeal  shall  state  briefly  and 
succinctly  the  reasons  why  the  adverse 
determination  should  be  reversed. 

(b)  The  Managing  Director  shall 
either  determine  the  appeal  or,  at  his 
discretion,  pass  the  matter  to  the  Board 
for  its  determination.  Such  determina¬ 
tion  shall  be  made  not  later  than  30  days 
(excluding  Saturdays,  Sundays  and  legal 
public  holidays)  from  the  date  the  in¬ 
dividual’s  letter  of  appeal  is  received,  un- 

’  less  the  Chairman,  for  good  cause  shown, 
extends  such  30-day  period.  If  the  30-day 
period  is  so  extended,  the  individual  shaU 
be  notified  of  the  reasons  for  the  exten¬ 
sion  and  the  date  on  which  a  final  deter¬ 
mination  may  be  expected. 

(c)  If  the  Mana^ng  Director  or  the 
Board  determines  that  the  adverse  deter¬ 
mination  should  be  reversed,  appropriate 
action  shall  be  taken  and  the  indi^dual 
shall  be  notified  in  writing  of  that  action. 
If  the  Managing  Director  or  the  Board 
determines  that  the  adverse  determina¬ 
tion  will  not  be  reversed,  the  Individual 
shall  be  notified  in  writing  of  that  deter¬ 
mination,  the  reasons  therefor,  and  of 
his  right  to  seek  judicial  review  of  the  de¬ 
cision  pursuant  to  section- 552a(g)  of  the 
Privacy  Act,  5  U.S.C.  552a (g).  If  the  ad¬ 
verse  determination  sustained  by  the 
Managing  Director  or  the  Board  denies 
a  request  to  amend  a  record,  the  indivi¬ 
dual  shall  also  be  advised  of  his  right  to 
file  a  concise  statement  of  his  reasons 
for  disagreeing  with  the  refusal  to  amend 
which  may  contain  information  which 
the  individual  believes  should  be  substi¬ 
tuted.  Such  statements  shall  ordinarily 
not  exceed  one  page  and  the  Board  re¬ 
serves  the  right  to  reject  statements  of 
excessive  length.  Such  statements  shall 
be  filed  with  the  Secretary  within  30 
days  (excluding  Saturdays,  Sundays  and 
legal  public  holidays)  of  notification  of 
the  refusal  to  amend  a  record. 

(d)  A  decision  by  either  the  Managing 
Director  or  the  Board  pursuant  to  para¬ 
graph  (c)  of  this  section  is  final  and  will 
not  be  subject  to  petition  for  reconsidera¬ 
tion.  It  is  subject  to  judicial  review,  in  the 


FEDERAL  REGISTER,  VOL.  40,  NO.  190— TUESDAY,  SEPTEMBER  30,  1975 


RULES  AND  REGULATIONS 


U.S.C.  5S2a.  and  Part  310a  of  the  Board’s 
Procedural  Regulations. 

'  3.  Add  a  new  §  385.24  to  read  as  fol¬ 
lows: 

§  385.24  Delegation  to  the  Secretary. 

'Hie  Board  hereby  delegates  to  the 
Secretary  the  authority  to  receive  and 
determine  pursuant  to  the  Privacy  Act 
of  1974,  Pub.  L.  93-579,  section  552a,  5 
U.S.C.  552a  and  Part  310a  of  the  Board’s 
Procedural  Regulations,  requests  for 
notification,  accounting  of  disclosure,  in¬ 
spection  and  amendment-of  records  con¬ 
tained  in  a  system  of  records  of  which 
the  Board  has  published  notice  other 
than  the  system  of  records  entitled  “Em¬ 
ployee  payroll  and  leave  and  attendance 
records  and  flies — CAB.” 

4.  Add  a  new  §  385.25  to  read  as  fol¬ 
lows: 

§  385.25  Delegation  to  the  Director, 
Office  of  Personnel. 

The  Board  hereby  delegates  to  the  Di¬ 
rector,  Office  of  Personnel,  the  author¬ 
ity  to: 

(a)  Receive  and  determine  pursuant  to 
the  Privacy  Act  of  1974,  Pub.  L.  93-579, 
section  552a,  5  U.S.C.  552a,  and  Part  310a 
of  the  Boat’s  Procedural  Regulations, 
requests  for  notification,  accounting  of 
disclosure,  inspection  and  amendment  of 
records  contained  in  the  system  of  rec¬ 
ords  entitled  “Employee  payroll  and  leave 
and  attendance  records  and  files — CAB.” 

(b)  Receive  and  determine  pursuant  to 
the  Privacy  Act  of  1974,  Pub.  L.  93-579, 
section  552a,  5  U.S.C.  552a  and  Part  297 
of  the  Civil  Service  Commission  Regula¬ 
tions,  5  CFR  Part  297,  requests  for  noti¬ 
fication,  accounting  of  disclosure,  in¬ 
spection  and  amendment  of  records 
contained  in  government-wide  systems  of 
personnel  records  maintained  by  the 
Board  of  which  the  Civil  Service  Com¬ 
mission  has  given  notice. 

(Sec.  204(a)  of  the  Federal  Aviation  Act  of 
1958,  as  amended,  72  Stat.  743,  49  U.S.C. 
1324.) 

By  the  Civil  Aeronautics  Board. 

[SEAL]  Edwin  Z.  Holland, 

Secretary. 

[FR  Doc.75-26141  Filed  9-29-75:8:45  am] 


385.24  Delegation  to  the  Secretary. 

385.25  Delegation  to  the  Director,  Office  of 

Personnel. 


2.  Amend  §  385.12  by  adding  a  new 
paragraph  (e) ,  to  read  as  follows: 

§  385.12  Delegation  to  the  Managing 
Director. 


(e)  Receive  and  determine  appeals 
from  adverse  determinations  by  the  Sec¬ 
retary  or  the  Director,  Office  of  Person¬ 
nel,  of  requests  under  the  Privacy  Act 
of  1974,  Pub.  L.  93-579,  section  552a,  5 
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CIVIL  AERONAUTICS  BOARD 
PRIVACY  ACT  OF  1974 
Notices  of  Systems  of  Records 

The  Civil  Aeronautics  Board  has  pre¬ 
viously  published  its  proposed  “Notices 
of  Systems  of  Records”  for  purposes  of 
implementing  the  Privacy  Act  of  1974, 
and  invited  public  comment  thereon.  (40 
PR  33181,  August  6, 1975) .  No  comments 
having  been  received,  we  have  decided  to 
adopt  the  notices  as  proposed. 

Accordingly,  the  Civil  Aeronautics 
Board  hereby  adopts,  effective  Septem¬ 
ber  27,  1975,  Notices  of  Systems  of  Rec¬ 
ords  CAB-1  through  CAB-10  as  set  forth 
at  40  FR  33181. 

By  the  Civil  Aeronautics  Board; 

Dated:  September  25, 1975. 

[seal]  Edwin  Z.  Holland, 

Secretary. 

[FR  Doc.75-26143  Filed  9-26-76;8:45  am] 


PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Correction 

In  FR  Doc.  75-23126,  appearing  at  page 
40782  in  the  issue  of  Wednesday,  Sep¬ 
tember  3,  1975,  in  the  first  column  on 
page  40782,  the  paragraph  which  reads 
“Storage:  Maintained  in  individual  file 
folders.  Indexed  by  name  of  Member  of 
Congress.”,  should  read  “Storage:  Main¬ 
tained  in  individual  file  folders.”  In  addi¬ 
tion,  immediately  after  the  aforemen¬ 
tioned  paragraph,  the  following  new 
paragraph  should  be  added:  “Retrieva- 
bility:  Indexed  by  name  of  Member  of 
Congress.”. 


FEDERAL  REGISTER,  VOL.  40,  NO.  190— TUESDAY,  SEPTEMSER  30,  1975 


RULES  AND  REGULATIONS 


ilssion’s  compliance  wilJi  the  require-  ofiBcial  has  granted  that  request,  the  re¬ 
lents  (rf  the  Privacy  Act  (the  Act)  and  quester  shall  present  himself  or  herself 
Ters  guidance  to  members  of  the  public  at  the  time  and  place  specified  in  the 
ho  wish  to  exercise  any  of  the  rights  Commission’s  response  or  arrange  an- 
itablished  by  the  Act  with  regard  to  other,  mutually  convenient  time  with  the 
ioords  maintained  by  the  Commission,  appropriate  Commission  official. 
lAii  9  Tk-c  *.•  Prior  to  inspection  of  the  records, 

loi  uennitions.  requester  shall  present  sufficient  per- 

Por  purposes  of  this  Part,  the  terms  sonal  identification  (e.g.,  driver’s  li- 
Individual,”  “maintain,”  “record,”  and  cense,  employee  identification  card 
system  of  records”  shall  have  the  mean-  social  security  card,  credit  cards) .  If  the 
igs  set  forth  in  5  U.S.C,  552a.  requester  is  unable  to  provide  such  iden- 

1611.3  Procedures  for  requests  per-  tification,  the  requester  shall  complete 
taininc  to  individual  records  in  a  ftnd.  In  the  presence  of  E  Coimnis- 
record  system.  sion  official  a  signed  statement  asserting 

...  ^  1.  i.  V...  his  or  her  identity  and  stipulating  that 

(a)  Any  person  who  ^hes  to  he  or  she  understands  that  knowingly  or 

^  tf  a  system  of  records  maintained  by  seeking  or  obtaining  access  to 

he  Conmtoion  contains  any  record  per-  ^^^other  individual  under 

aining  to  him  or  pr  to  req^uest  pretenses  is  a  misdemeanor  punish- 

o  such  records  shall  submit  a  written  ^  ^  ^5  000 

equest  In  accordance  with  the  instruc-  ,  .  ,  ^  ^  L  i.  *  - 

Ions  set  forth  in  the  system  notice  pub-  requM^  ac- 

Ished  in  the  Federal  Register  by  the  under  §  1611.3  to  records  torough 

Commission  for  that  system  of  records.^  personal  inspection,  and  who  wishes  to 

Chisrequestshallinclude:  u 

rm,*.  Pcrsoiis  duilng  tWs  iiispection,  shall  sub- 

«« individual  mak-  ^  written  statement  authorizing  dis- 

^  closure  of  the  record  in  their  presence, 
(d)  A  request  filed  by  the  parent  of 
notice  to  which  minor  or  the  legal  guardian  of  any 
tne  request  remt^i  .  incompetent  person  should  state  the 

(3)  Any  other  information  specified  in  relationship  of  the  requester  to  the  in- 

thesyst^ notice;  and  dividual  to  whom  the  record  pertains, 

(4)  When  the  request  one  for  ac-  present  sufficient  identification  and, 

cess,  a  stotement  as  to  whether  the  re-  ^gt  evident  from  information  already 
questor  d«i^  to  make  a  personal  m-  available  to  the  Commission,  present  ap- 
^tlon  of  the  P^rds,  or  be  suppUed  propriate  proof  of  the  relationship  or 
with  copies  by  maU.  guardianship. 

(b)  Requests  pertaining  to  personnel  (e)  A  person  making  a  request  pur- 
records  contained  in  government-wide  suant  to  a  power  of  attorney  must 
systems  of  personnel  records  of  which  Possess  a  specific  power  of  attorney  to 
notice  has  been  published  by  the  Civil  request. 

Service  Commission  in  the  Federal  Reg-  §  1611.5  Disclosure  of  requested  infor- 
iSTER,*  shall  conform  to  the  requirements  mation  to  individuals. 

section,  and  (a)  upon  receipt  of  request  for  notifi- 
shall  be  directed  to  the  following  officials;  cation  as  to  whether  the  Commission 

(1)  For  present  or  former  Commis-  maintains  a  record  about  an  individual 
sion  employees  of  GS-11  and  lesser  and/or  request  for  access  to  such  record; 
grade  or  non-General  Schedule  em-  (d  The  appropriate  Commission  offi- 
ployees  of  equivalent  grade,  whose  nor-  cial  shall  acknowledge  such  request  in 
mal  duty  station  is  or  was  a  District  or  writing  within  10  working  days  of  receipt 
Regional  Office  of  the  Commission,  re-  of  the  request.  Wherever  practicable,  the 
quests  shall  be  directed  to  the  Regional  acknowledgement  should  contain  the 
Director  having  jurisdiction  over  the  notification  and/or  determination  re¬ 
duty  station.  The  locations  of  the  Re-  quired  in  paragraph  (a)  (2)  of  this  sec- 
gional  Offices  are  set  forth  in  29  CFR  tion. 

1610.21(b).  (2)  The  appropriate  Commission  offi- 

(2)  For  all  other  present  or  former  cial  shall  provide,  within  30  working  days 

Cranmissicm  employees,  requests  shall  be  of  receipt  of  the  request,  written  notifica- 
directed  to  the  Director,  Office  of  Per-  tion  to  the  requester  as  to  the  existence 
sonnel.  Equal  Employment  Opportunity  of  the  records  and/or  a  determination  as 
Commission,  2401  E  Street,  N.W.,  Wash-  to  whether  or  not  access  will  be  granted. 
ingtfHi,  D.C.  20506.  In  some  cases,  such  as  where  records  have 

(c)  Any  person  whose  request  for  to  be  recalled  from  the  Federal  Records 
access  imder  paragraph  (a)  of  this  sec¬ 
tion  is  denied,  may  appeal  that  denial 
in  accordance  with  S  1611.5(c) . 

§  1611.4  'Times,  idaces,  and  require¬ 
ments  for  identification  of  individ¬ 
uals  making  requests.  " 

(a)  If.  a  person  submitting  a  request 
for  access  imder  S  1611.3  has  asked  toat 
the  Commission  authorize  a  personal  in¬ 
spection  of  records  pertaining  to  that 
person,  and  the  appropriate  Commission 


Title  29 — Labor 

CHAPTER  XIV— EQUAL  EMPLOYMENT 
OPPORTUNITY  COMMISSION 

PART  1611— PRIVACY  ACT  REGULATIONS 

Notice  is  given  that  the  Equal  Employ¬ 
ment  Opportunity  Commission  hereby 
amends  29  CFR  by  establishing  Part  1611 
which  implements  the  provisions  of  the 
Privacy  Act  of  1974,  5  U.S.C.  552a,  with 
regard  to  systems  of  records  maintained 
by  the  Commission. 

These  regulations  set  forth  the  proce¬ 
dures  whereby  individuals  can  request  in¬ 
formation  about,  access  to,  or  amend¬ 
ment  of  records  pertaining  to  them 
which  are  contained  in  a  system  of  rec¬ 
ords  maintained  by  the  Commission. 
They  also  set  forth  the  procedures  the 
Commission  is  to  follow  in  processing 
these  requests. 

Notice  of  the  Commission’s  intent  to 
promulgate  these  regulations  was  pub¬ 
lished  in  the  August  27,  1975,  issue  of 
the  Federal  Register,  40  FR  39377.  The 
period  for  comment  having  expired,  these 
regulations  are  hereby  effective  Septem¬ 
ber  30,  1975. 

These  regulations  are  promulgated 
under  the  authority  of  the  Privacy  Act 
of  1974,  Pub.  L.  93-579,  88  Stat.  1896,  5 
U.S.C.  552a,  and  Section  713(a),  42 
U.S.C.  2000e-12(a). 

Signed  this  23rd  day  of  September, 
1975. 

Lowell  W.  Perry, 
Chairman. 

In  consideration  of  the  foregoing,  29 
CFR  is  hereby  amended  by  adding  Part 
16 1 1  to  read  as  follows ; 


PART  1611— PRIVACY  ACT 
REGULATIONS 

Sec. 

1611.1  Purpose  and  scope. 

1611.2  Definitions. 

1611.3  Procedures  for  requests  pertcdnlng 

to  Individual  records  In  a  record 
system. 

1611.4  Times,  places,  and  requirements  for 

Identification  of  Individuals  mak¬ 
ing  requests. 

1611.6  Disclosure  of  requested  Information 
to  individuals. 

1611.6  Special  procedures;  medical  rec¬ 

ords. 

1611.7  Request  for  correction  or  amend¬ 

ment  to  record. 

1611.8  Agency  review  of  request  for  cot- 

rectlon  or  amendment  of  record 

1611.9  Appeal  of  initial  adverse  agency  de¬ 

termination  on  correction  or 
amendment. 

1611.10  Disclosure  of  record  to  person  other 

than  the  individual  to  whom  it 
pertains. 

1611.11  Fees. 

1611.12  Penalties. 

1611.13  General  Exemptions  [Reserved]. 

1611.14  Specific  Exemptions. 

Authoritt;  6  TJ.S.C.  662a. 

§  1611.1  Purpose  and  scope. 

This  Part  contains  the  regulations  of 
the  Equal  Employment  Opportunity 
Commission  (Commission)  implementing 
the  Privacy  Act  of  1974,  5  U.S.C.  552a.  It 
sets  forth  the  basic  responsibilities  of 
the  Commission  with  regard  to  the  Com- 


^  These  notices  of  systems  of  records  are 
initially  being  published  along  with  these 
regulations.  These  notices  will  also  be  avail¬ 
able  in  an  annual  compilation  published  by 
the  Federal  Register. 
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estimate  of  the  date  on  which  notifica¬ 
tion  and/or  a  determination  will  be 
forthcoming. 

(3)  If  access  to  a  record  is  granted,  the 
determination  shall  indicate  when  and 
where  the  record  will  be  available  for 
personal  Inspection.  If  n  copy  of  the  rec¬ 
ord  has  been  requested,  the  Commission 
official  shall  mail  that  copy  or  retain  it 
at  the  Commission  to  present  to  the  in¬ 
dividual.  upon  receipt  of  a  check  or 
money  order  in  an  amount  computed 
pursuant  to  §  1611.11. 

(4)  When  access  to  a  record  is  to  be 
granted,  the  appropriate  Cmnmission 
official  will  normally  provide  Access  with¬ 
in  30  working  days  of  receipt  of  the  re¬ 
quest  unless,  for  good  cause  shown,  he  or 
she  is  unable  to  do  so.  in  which  case  the 
requester  shall  be  informed  within  30 
working  days  of  receipt  of  the  request  as 
to  those  reasons  and  when  it  is  antici¬ 
pated  that  access  will  be  granted. 

(5)  The  Commission  shall  not  deny  any 
request  under  §  1611.3  ccxiceming  the 
existence  of  records  about  the  requester 
in  any  system  of  records  it  maintains,  or 
any  request  for  access  to  such  records, 
unless  that  system  is  exempted  from 
the  requirements  of  5  UJS.C.  552a  in 
§§  1611.13  or  1611.14. 

(6)  If  the  Commission  receives  a  re¬ 
quest  pursuant  to  §  1611.3  for  access  to 
records  in  a  system  of  records  it  main¬ 
tains  which  is  so  exempt,  the  appro¬ 
priate  Commission  official  shall  deter¬ 
mine  if  the  exemption  is  to  be  asserted. 

(b)  Upon  request,  the  appropriate 
Commission  official  shall  make  available 
an  accounting  of  disclosures  pursuant  to 
5U.S.C.552a(c)(3). 

(c)  If  access  to  a  record  is  denied  pur¬ 
suant  to  paragraphs  (a)  (2)  or  (b)  of  this 
section,  the  determination  shall  specify 
the  reasons  therefor,  and  shall  advise  the 
individual  that  he  or  she  may  appeal 
that  denial  in  writing  to  the  Chairman, 
Equal  Employment  Opportunity  Com¬ 
mission,  2401  E  Street,  N.W.,  Washing¬ 
ton,  D.C.  20506.  When  taking  such  an 
appeal,  the  requester  should  clearly  label 
the  envelope  “Personal  Information  Ac¬ 
cess  Appeal.” 

(d)  In  the  event  that  upon  an  appeal 
under  paragraph  (c)  of  section,  ac¬ 
cess  to  a  record  is  denied  by  the  Chair¬ 
man,  the  Chairman  shall  advise  the  indi¬ 
vidual  of  his  or  her  right  to  bring  a 
civil  action  in  federal  district  court  to 
seek  review  of  the  denial,  in  accordance 
with5U.S.C.  552a  (g). 

(e)  Nothing  in  5  U.S.C.  552a  or  this 
Part  allows  an  individual  access  to  any 
information  compiled  in  reasona{)le  an¬ 
ticipation  of  a  civil  action  or  proceeding. 

§  1611.6  Special  procedures:  MedicaL 
records. 

In  the  event  the  Commission  receives 
a  request  pursuant  to  9  1611.3  for  access 
to  medical  records  (including  psychologi¬ 
cal  records)  whose  disclosure  the  appro- 


*  These  notices  of  systems  of  records  are 
initially  being  published  along  with  the  Civil 
Service  Commission  regulations.  These  no¬ 
tices  will  also  be  available  in  an  annual  com¬ 
pilation  published  by  the  Fsdekal  Registis. 


priate  Commission  official  determines 
could  be  harmful  to  the  individual  to 
whom  they  relate,  he  or  she  may  refuse 
to  disclose  the  records  directly  to  the 
requester  but  shall  transmit  them  to  a 
physician  designated  by  that  individual. 

§  1611.7  Request  for  correction  or 
amendment  to  record. 

(a)  Any  person  who  wishes  to  request 
correction  or  amendment  of  any  record 
pertaining  to  him  or  her  which  is  con¬ 
tained  in  a  system  of  records  maintained 
by  the  Commission,  shall  submit  that  re¬ 
quest  in  writing  in  accordance  with  the 
instructions  set  forth  in  the  system  no¬ 
tice  for  that  system  of  records.  If  the 
request  is  submitted  by  mail,  the  envelope 
should  be  clearly  labeled  “Personal  In¬ 
formation  Amendment.”  The  request 
shall  include: 

(1)  The  name  of  the  individual  mak¬ 
ing  the  request; 

(2)  The  name  of  the  system  of  records 
(as  set  forth  in  the  system  notice  to 
which  the  request  relates) ; 

(3)  A  description  of  the  nature  (e.g., 
modification,  addition  or  deletion)  and 
substance  of  the  correction  or  amend¬ 
ment  requested;  and 

(4)  Any  other  information  specified  in 
the  system  notice. 

(b)  Any  person  submitting  a  request 
pursuant  to  paragraph  (a)  of  this  sec¬ 
tion  shall  include  sufficient  information 
in  support  of  that  request  to  allow  the 
Commission  to  apply  the  standards  set 
forth  in  5  U.S.C.  552a(e) . 

(c)  All  requests  to  amend  pertaining  to 
personnel  records  continued  in  govern¬ 
ment-wide  systems  of  personnel  records 
of  which  notice  has  been  published  by  the 
Civil  Service  Commission  in  the  Federal 
Register  shall  conform  to  the  require¬ 
ments  of  paragraphs  (a)  and  (b)  of  this 
section  and  shall  be  directed  to 

.  the  appropriate  officials  as  indicated  in 
§  1611.3(b). 

(d)  Any  person  whose  request  under 
paragraph  (a)  of  this  section  is  denied 
may  appeal  that  denial  in  accordance 
with  §  1611.9(a). 

§  1611.8  Agency  review  of  retfuest  for 
correction  or  amendment  of  record. 

-  (a)  When  the  Commission  receives  a 
request  for  amendment  or  correction 
under  S  1611.7(a),  the  appropriate  Com¬ 
mission  official  shall  acknowledge  that 
request  in  writing  within  10  working  days 
of  receipt.  She  or  she  shall  promptly 
either: 

(1)  Determine  to  grant  all  or  any  por¬ 
tion  of  a  request  for  correction  or 
amendment;  and: 

(1)  Advise  the  individual  of  that  de¬ 
termination;  ' 

(ii)  Make  the  requested  correction  or 
amendment;  and 

(iii>  Inform  any  person  or  agency  out¬ 
side  the  Commission  to  whom  the  record 
has  been  disclosed,  and  where  an  ac¬ 
counting  of  that  disclosure  is  maintained 
in  accordance  with  5  U.S.C.  552a(c),  of 
the  occurrence  and  substance  of  the  cor¬ 
rection  or  amendments,  or; 

(2)  Inform  the  requester  of  the  refusal 
to  amend  the  record  in  accordance  with 


the  request;  the  reason  for  the  refusal; 
and  the  procedures  whereby  the  re¬ 
quester  can  appeal  the  refusal  to  the 
Chairman  of  the  Commission. 

(b)  If  the  Commission  official'informs 
the  requester  of  the  determination  within 
the  10-day  deadline,  a  separate  acknowl¬ 
edgement  is  not  required. 

(c)  In  conducting  the  review  of  a  re¬ 
quest  for  correction  or  amendment,  the 
Commission  official  shall  be  guided  by 
the  requirements  of  5  U.S.C.  552a(e). 

(d)  In  the  event  that  the  Commis¬ 
sion  receives  a  notice  of^  correction  or 
amendment  to  information  in  a  record 
contained  in  a  system  of  records  which 
it  maintains,  it  shall  comply  with  para¬ 
graph  (a)  (1)  of  this  section  in  the  same 
manner  as  if  the  Commission  itself  had 
made  the  original  correction  or  amend¬ 
ment. 

§  1611.9  Appeal  of  initial  advene  agency 

determination  on  correction  or 

amendment. 

(a)  If  the  appropriate  Commission 
official  determines  not  to  grant  all  or 
any  portion  of  a  request  for  correction 
or  amendment,  the  requester  may  appeal 
this  determination  in  writing  to  the 
Chairman,  Equal  Employment  Oppor¬ 
tunity  Commission,  2401  E  Street,  N.W., 
Washington,  D.C.  20506.  When  taking 
such  an  appeal,  the  requester  should 
clearly  label  the  envelope  “Personal  In¬ 
formation  Amendment  Appeal.”. 

(b)  The  Chairman  shall  make  a  final 
determination  with  regard  to  an  appeal 
submitted  vmder  paragraph  (a)  of  this 
section  not  later  than  30  working  days 
from  the  date  on  which  the  individual 
requests  a  review,  unless,  for  good  cause 
shown,  the  Chairman  extends  this  30- 
day  period  and  so  notifies  the  requester 
together  with  an  estimate  of  the  date 
on  which  a  final  determination  will  be 
made.  The  authority  to  extend  this  period 
may  not  be  delegated.  Such  extension 
should  be  utilized  only  in  exceptional 
circumstances  and  shotQd  not  normally 
exceed  30  days. 

(c)  In  conducting  the  review  of  an 
appeal  submitted  imder  paragraph  (a) 
of  this  section,  the  Chairman  shall  be 
guided  by  the  requirements  of  5  U.S.C. 
552a (e) . 

(d)  If  tile  Chairman  determines  to 
grant  all  or  any  portion  of  a  request 
on  an  appeal  submitted  imder  paragraph 
(a)  of  this  section,  he  or  she  shall  so 
inform  the  requester,  and  the  appropri¬ 
ate  Commission  official  shall  comply  with 
the  procedures  set  forth  in  9 1611.8 
(a)(1). 

(e)  If  the  Chairman  determines  in 
accordance  with  paragraphs  (b)  and  (c) 
of  this  section  not  to  grant  all  or  any  por¬ 
tion  of  a  request  on  an  appeal  submitted 
under  paragraph  (a)  of  this  section,  he 
or  she  shall  inform  the  requester: 

(1)  Of  this  determination  and  the 
reasons  therefor; 

(2)  Of  the  requester’s  right  to  file  a 
concise  statement  of  reasons  for  dis¬ 
agreement  with  the  refusal  of  the 
Commission; 

(3)  That  such  statements  of  disagree¬ 
ment  will  be  made  available  to  anyone 
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to  whom  the  record  is  subsequently  dis¬ 
closed,  together  with  (if  the  Commis¬ 
sion  deems  it  appropriate)  a  brief  state¬ 
ment  sxunmarizing  the  Commission’s 
reasons  for  refusing  to  amend  the  record; 

(4)  That  prior  recipients  of  the  dis¬ 
puted  record  will  be  provided  with  a  copy 
of  the  statement  of  disagreement  to¬ 
gether  with  (if  the  Commission  deems 
it  appropriate)  a  brief  statement  of  the 
Commission’s  reasons  for  refusing  to 
amend  the  record,  to  the  extent  that  an 
accounting  of  disclosvires  is  maintained 
under  5  n.S.C.  552a  (c) ;  and 

(5)  Of  the  requester’s  right  to  file  a 
civil  action  in  federal  district  court  to 
sedc  a  review  of  the  Chairman’s  deter¬ 
mination,  in  accordance  with  5  U.S.C. 
552a(g) . 

(f )  The  Commission  shall  ensure  that 
any  statements  of  disagreement  submit¬ 
ted  by  a  requester  are  handled  in  accord¬ 
ance  with  paragraphs  (e)  (3)  and  (4)  of 
this  section. 

§  1611.10  Disclosure  of  record  to  per¬ 
son  other  than  the  individual  to  whom 
it  pertains. 

The  Commission  shall  not  disclose  any 
record  which  is  contained  in  a  system  of 


records  it  maintains,  by  any  means  of 
communication  to  any  person  or  to  an¬ 
other  agency,  e^^cept  pursuant  to  a  writ¬ 
ten  request  by,  or  with  the  prior  written 
consent  of  the  individual  to  whom  the 
record  pertains,  unless  the  disclosure  is 
authorized  by  one  or  more  provisions  of 
5  U.S.C.  552a(b). 

§  1611.11  Fees. 

(a)  No  fee  shall  be  charged  for  searches 
necessary  to  locate  records.  No  charge 
shall  be  made  if  the  total  fees  authorized 
are  less  than  $1.00.  Fees  shall  be  charged 
for  services  rendered  under  this  Part  as 
follows: 

(1)  Copies  made  by  photocopy  device 
or  otherwise  (per  page) ,  $.05. 

(2)  Attestation  of  each  record  as  a 
true  copy,  $.75. 

(3)  Certification  of  each  record  as  a 
true  copy  under  the  seal  of  the  Commis¬ 
sion,  $1.00. 

(b)  All  required  fees  shall  be  paid  in 
full  prior  to  issuance  of  requested  copies 
of  records.  Pees  are  payable  to  “Treasury 
of  the  United  States.” 


§  1611.12  Penalties.  . 

The  criminal  penalties  which  have 
been  established  for  violations  of  the  Pri¬ 
vacy  Act  of  1964  are  set  forth  in  5  U.S.C. 
552a(i).  Penalties  are  applicable  to  any 
officer  or  employee  of  the  Commission;  to 
contractors  and  employees  of  such  con¬ 
tractors  who  enter  into  contracts  with  the 
Commission  on  or  after  September  27, 
1975,  and  who  are  considered  to  be  em¬ 
ployees  of  the  Commission  within  the 
meaning  of  5  U.S.C.  552a(m) ;  and  to  any 
person  who  knowingly  and  willfully  re¬ 
quests  or  obtains  any  record  concerning 
an  individual  from  the  Commission  imder 
false  pretenses. 

§  1611.13  General  Exemptions.  [Re¬ 
served] 

§1611.14  Specific  Exemptions. 

Pursuant  to  subsection  (k)  (2)  of  the 
Act,  5  U.S.C.  §  552a(k)  (2) ,  the  following 
system  of  records  is  exempt  from  subsec¬ 
tions  (c)(3),  (d),  (e)(1),  (e)(4)  (G), 
(H),  and  (I),  and  (f)  of  the  Act,  and 
from  the  provisions  of  this  Part. 

(a)  Charge  of  Discrimination  Case 
Files.* 

(PR  Doc.76-26126  Filed  9-25-75:4:16  pm] 
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EQUAL  EMPLOYMENT  OPPORTUNITY 
COMMISSION 

IMPLEMENTATION  OF  PRIVACY  ACT  OF  1974 
Systems  of  Records  and  Notice  of  Routine  Uses 
Thereof 

The  systems  of  records  of  the  Equal  Employment  Opportunity 
Commission,  listed  below,  are  hereby  noticed  in  accordance  with 
the  requirements  of  S  U.S.C.  SS2a(e)(b)  (Privacy  Act  of  1974,  Pub. 
L.  93-579  Stat.  18%): 

1.  Affirmative  Action  Plan  Employee  Data 

2.  Attorney  Referral  List 

3.  Charge  of  Discrimination  Case  Files 

4.  Commissioners’  Biographical  File 

5.  Correspondence  and  Congressional  Inquiries 

6.  Employee  Alcoholism  and  Drug  Abuse  Records 

7.  Employee  Pay  and  Leave  Records 

8.  _Employee  Travel  Records  , 

9.  Labor-Management  Negotiated  Agreements 

10.  Voluntary  Programs  Sl^s  Bank 

11.  Correspondence  File 

12.  Officials’  Biographical  File 

13.  Employee  Productivity  Listing 

Pursuant  to  S  U.S,C.  SS2a(eXll)t  the  routine  uses  of  each  of 
these  named  sustems  of  records  were  set  out  for  public  comment  in 
the  August  27,  1975,  issue  Df  the  Federal  Register,  40  F.R.  39219. 
As  a  result  of  comments  received,  there  have  been  several  minor 
amendments  to  the  notices,  as  well  as  the  following  major  charges: 

1.  The  addition  of  three  new  systems  of  records: 

(a)  a  new  EEO-11,  Correspondence  File;  * 

(b)  EEO-12,  Officials’  Biograirfucal  File;  and 

(c)  EEO-13,  Employee  Productivity  listing: 

2.  Ihe  addition  of  two  routine  uses  for  EEOC-3,  Chaige  of  Dis¬ 
crimination  Case  Files.  The  newly  added  uses  are  (a)  disclosing  in¬ 
formation  in  the  case  files  to  certain  persons  in  contemplation  of  or 
in  connection  with  Title  VII  litigation,  and  (b)  cooperating  with 
Title  VII  litigants  and  prospective  Title  VII  litigants  by  allowing, 
when  requested,  access  to  information  in  other  case  files  involving 
the  same  respondent,  provided  that  the  information  in  other  case 
files  is  relevant  or  material  to  the  private  litigant’s  case. 

The  period  for  comment  having  expired,  this  notice  is  hereby  ef¬ 
fective  upon  publication  in  the  Feder^  Register. 

Signed  this  23rd  day  of  September,  1975. 

Lowell  W.  Perry 

Chairman. 

EEOC— 11 

System  name:  Correspondence  File — EEOC 

System  locathm:  Seattle  District  Office  and  Chicago  Distrkt  Of¬ 
fice  (See  Appendix). 

Categories  of  fodlvidiials  covered  by  the  system:  Charging  parties, 
applicants  for  employment  and  memters  of  the  general  public. 

Categories  of  records  in  the  sjvtem:  Includes  name  of  inquiring  in- 
dividu^s  and  information  submitted  by  them;  date  inquiry  received; 
date  response  sent  out;  issue  raised  in  the  inquiry;  to  whom  inquiry 
assigned. 

Authority  (or  mafatenance  of  the  system:  44  U.S.C.  396(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  (a)  as  a  control  of 
incoming  correspondence,  a  record  file  as  to  the  nature  and  status 
of  the  correspondence,  a  reference  of  assignment  for  outgoing 
response,  a  reference  to  previous  correspondence  on  the  same  sub¬ 
ject;  and  (b)  to  avoid  duplication  of  responses  and  to  assure  a  reply 
to  all  those  who  have  sent  inquiries  to  this  office. 

Policies  and  practices  (or  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  on  paper  in  file  folders. 

Retrievability:  This  system  is  indexed  numerically  by  date  of 
inquiry  and  alphabetid^y  by  name  of  inquirer  for  each  yearly 
quarter. 

Safeguards:  The  files  are  stored  in  locked  file  cabinets.  Access  to 
the  files  is  limited  to  office  employees. 

Retention  and  disposal:  Retained  for  one  (I)  year  after  completion 
of  necessary  action,  then  destroyed  manually. 


System  manager(s)  and  address:  Director,  Seattle  District  Office, 
Equal  Employment  Opportunity  Commission,  Times  Square  Build¬ 
ing,  4th  Floor,  414  Olive  Way,  Seattle,  Washington  98101. 

Notification  procedure:  Inquiries  concerning  this  system  of 
records  should  be  addressed  to  the  system  manager.  It  is  necessary 
to  furnish  the  following  information  in  order  to  identify  the  in¬ 
dividual  whose  records  are  requested:  (1)  full  name  of  the  in¬ 
dividual  ,  (2)  mailing  address  to  which  reply  should  be  mailed,  (3) 
date(s)  of  correspondence. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  murce  categories:  Correspondence  from  charging  parties, 
applicants  for  employment  and  the  general  public. 

EEOC— 12 

System  name:  Officials’  Biografducal  File  —  EEOC 
Systm  location:  Office  of  Public  Affairs,  Equal  Employment  Op¬ 
portunity  Commission,  Columbia  Plaza,  2401  E  Street,  N.  W., 
Washin^n,  D.C. 

Categories  of  individnab  covered  by  the  system:  Current  and  past 
EEOC  officials. 

Categories  of  records  in  the  system:  Includes  name,  date  and  place 
of  birth,  education  and  employment  histories,  job  duties,  past  ex¬ 
periences. 

Authority  for  maintenance  of  the  system:  44  U.S.C.  396(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  staff  of  the 
Office  of  Public  Affairs  to  answer  public  inquiries  regarding  EEOC 
officials. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  on  paper  in  file  folders. 
Retrievability:  This  system  is  indexed  alphabetically  by  last  name 
of  official. 

Safeguards:  The  files  are  stored  in  a  standard  file  cabinet  which 
is  available  to  office  employees. 

Retention  and  disposal:  Maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Public  Af¬ 
fairs,  Equal  Employment  Opportunity  Commission,  2401  E  Street, 
N.  W.,  Washington,  D.C.  20506. 

Notification  procedure:  Inquiries  concerning  this  system  of 
recOTds  should  be  addressed  to  the  system  manager.  It  is  necessary 
to  furnish  the  following  information  in  order  to  identify  the  in¬ 
dividual  whose  records  are  requested:  (1)  full  name  of  the  in¬ 
dividual,  (2)  mailing  address  to  which  reply  should  be  mailed. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  official  to  whom  the  information 
pertains. 

EEOC— 13 

System  name:  Employee  Productivity  Listing  —  EEOC 
System  location:  Dallas  Regional  Office  (See  Appendix). 

Categories  of  individuals  covered  by  the  system:  Current  Equal 
Opportunity  Specialists,  EEOC  employees. 

Categories  of  records  in  the  system:  Includes  name  of  employee, 
tabulation  of  units  of  woiic  completed,  job  title  and/or  grade,  month 
and  year. 

Authority  (or  maintenance  of  the  system:  44  U.S.C.  396(a). 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  Used  for  purposes  of  as¬ 
signment  making  and  employee  evaluation. 

Policies  and  practices  for  storing,  retrieving,  accesrfng,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  stored  on  paper  in  file  folders. 
Retrievability:  This  system  is  indexed  alphabetically  by  last  name 
of  employee  or  numerically  by  employee  code. 

Safeguards:  The  files  are  stored  in  standard  file  cabinets  or  desk 
drawers.  Access  is  limited  to  supervisory  personnel.  Director  and 
Deputy  Director. 

Retention  and  disposal:  Retained  through  an  evaluation  year,  un¬ 
less  an  adverse  action,  EEOC  complaint  or  award  nomination  has 
been  submitted  in  which  case  the  records  are  kept  until  the  action 
is  completed.  They  are  then  manually  destroyed. 
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Syitcn  nanacer(s)  and  address:  Regional  Director,  Dallas  Re¬ 
gional  Office  (Sm  Appendix). 

Notification  procednrc:  Inquiries  concerning  this  system  of 
records  should  be  addressed  to  the  system  manager.  It  is  necessary 
to  furnish  the  following  information  in  order  to  identify  the  in¬ 
dividual  whose  records  are  requested:  (1)  full  name  of  the  in¬ 
dividual,  (2)  social  security  number,  and  (3)  mailing  address  to 
which  reply  should  be  mailed. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Work  units  are  submitted  by  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  The  purpose  of  this 
system  of  records  is  to  provide  for  the  federal  prohibition  agianst 
employment  discrimination  in  the  private  and  public  sector  based 
on  race,  color,  religion,  sex  or  national  origin.  The  records  are  the 
official  nie  to  be  utilized  by  authorized  EECX2  personnel,  including 
investigators,  conciliators,  attorneys,  research  assistants  and 
analysts.  Commissioners,  Compliance  personnel  and  Regional  and 
District  Directors,  in  making  an  official  determination  regarding  the 
validity  of  the  charge  of  discrimination  and  as  supportive  material 
for  any  cases  which  are  subsequently  conciliated,  or  litigated  by  the 
EEOC  or  the  Department  of  Justice.  Other  uses  include  the  follow¬ 
ing:  (1)  to  conduct  compliance  reviews  with  local,  state  and  federal 
agencies,  such  as  the  Office  of  Federal  Contract  Compliance,  De¬ 
partment  of  Justice,  Department  of  Labor,  Office  of  Revenue  Shar¬ 
ing  of  the  Treasury  Department,  Law  Enforcement  Assistance  Ad¬ 
ministration,  and  other  federal  agencies  as  may  be  appropriate  or 
necessary  to  carrying  out  the  Commission’s  functions  under  the 


Title  (See  42  U.S.C.  2000e-4(gXl),  8(b)  and  (d);  (2)  sharing  informa¬ 
tion  contained  in  these  records  with  state  and  local  agenices  ad¬ 
ministering  state  or  local  fair  employment  practices  laws  (See  42 
U.S.C.  2000e-4(gKl).  8(b)  and  (d);  (3)  sharing  information  in  case 
files  with  the  following  person(s)  in  contemplation  of  or  in  connec¬ 
tion  with  Title  VII  litigation: 

(a)  Charging  Parties  and  their  attorneys; 

(b)  Aggrieved  persons  in  case  files  involving  Commissioner 
Charges  and  their  attorneys  provided  that  such  persons  have  been 
notified  of  their  status  as  aggrieved  persons  pursuant  to  section 
1601 .2S(c)  of  the  Commission’s  Procedural  Regulations; 

(c)  Persons  or  organizations  filing  on  behalf  of  an  aggrieved  per¬ 
son,  provided  that  the  aggrieved  person  has  given  written 
authorization  to  the  person  who  filed  on  his  or  her  behalf  to  act  as 
the  aggrieved  person’s  agent  for  this  purpose  and  their  attorneys; 

(d)  Employees  of  Commission-funded  groups  such  as  the  Mex¬ 
ican- American  Legal  Defense  and  Education  Fund  and  Lawyer’s 
Committee  for  Civil  Rights  Under  Law  for  the  purpose  of  review¬ 
ing  information  in  case  files  to  determine  the  appropriateness  of 
referral  to  private  attorneys  as  a  service  to  charging  parties,  pro¬ 
vided  that  the  Commission-funded  group  is  reviewing  the  informa¬ 
tion  at  the  request  erf  the  charging  party; 

(e)  Respondents  and  their  attorneys,  provided  that  the  charging 
party  or  aggrieved  person  has  filed  suit  under  Title  VII;  and  (4) 
cooperating  with  private  Title  VII  litigants  and  prospective  Title 
VII  litigants  by  allowing,  when  requested,  access  to  irtformation  in 
other  case  files  involving  the  same  respondent,  provided  that  the 
information  in  the  other  case  files  is  relevant  or  material  to  the 
private  litigant’s  case. 


(FR  DOC.7S-26109  Filed  9-25-75;8:45  am] 
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DEPARTMENT  OF  DEFENSE 

Defense  Supply  Agency 
PRIVACY  ACT  EXEMPTIONS 
Notice  of  Proposed  Rulemaking 

The  Director  of  the  Defense  Supply 
Agency  proixjses  to  designate  the  follow¬ 
ing  system  of  records  maintained  by  the 
Defense  Supply  Agency  for  exemptions 
under  the  specified  provisions  of  the 
Privacy  Act  of  1974  (Public  Law  93-579) . 

Any  person  interested  in  the  exemp¬ 
tions  proposed  herein  may  participate  in 
this  proposed  rulemaking  by  submitting 
written  data,  views  or  arguments  on  the 
proposed  exemptions  to  the  Director,  De¬ 
fense  Supply  Agency,  Cameron  Station. 
Alexandria,  Va.  22314,  on  or  before 
October  30,  1975. 

All  systems  of  records  maintained  by 
the  Defense  Supply  Agency  shall  be  ex¬ 
empt  from  the  requirements  of  5  U.S.C. 
552a(d)  pursuant  to  5  U.S.C.  552a(k'  (1) 
to  the  extent  that  the  system  contains 
any  information  properly  classified 
under  Executive  Order  11652,  and  which 
is  required  by  the  Executive  Order  to  be 
kept  secret  in  the  interest  of  national 
defense  or  foreign  policy.  This  exemp¬ 
tion,  which  may  be  applicable  to  parts 
of  all  systems  of  records,  is  necessary 
because  certain  record  systems  not  other¬ 
wise  specifically  designated  for  exemp¬ 
tions  herein  may  contain  isolated  items 
of  information  which  have  been  properly 
classified. 

Wallace  H.  Robinson,  Jr., 
Lieutenant  General,  USMC, 
Director. 

Exempted  Record  Systems 
(Oeneral  Exemptions) 

ID:  S160.20  DSAH-T. 

Sys  Name:  Security  Violation  Piles. 

Exemption:  This  system  of  records  Is  ex¬ 
empted  from  the  following  provisions  of  the 
title  5,  United  States  Code,  section  552a: 
(c)(3),  (c)(4),  (d).  (e)(1),  (e)(2),  (e)(3), 
(e)(4)(G),  (e)(4)(H),  (e)(4) (I),  (e)(5), 
(e)(8),  (f),  and  (g). 

Authonty:  5  U.S.C.  552a(J)  (2) . 

Reasons:  Granting  individuals  access  to  in¬ 
formation  collected  and  maintained  hy  this 
component  relating  to  the  enforcement  of 
criminal  laws  could  Interfere  with  orderly 
Investigations,  with  the  orderly  administra¬ 
tion  of  justice,  and  possibly  enable  suspects 
to  avoid  detection  or  apprehension.  Disclosure 
of  this  information  could  result  in  the  con¬ 
cealment,  destruction  or  fabrication  of  evi¬ 
dence  and  jeopardize  .the  safety  and  well 
being  of  informants,  witnesses  and  their 
families,  and  law  enforcement  personnel  and 
their  families.  Disclosure  of  this  information 
could  also  reveal  and  render  Ineffectual  in¬ 
vestigative  techniques,  sources  and  methods 
used  by  this  component  and  could  result  in 
the  invasion  of  the  privacy  of  individuals 
only  incidentally  related  to  an  investigation. 

The  exenqjtlon  of  the  individual’s  right  of 
access' to  his  records  and  the  reasons  therefor 
necessitate  the  exemption  of  this  system  of 
records  from  the  requirements  of  the  other 
cited  provisions. 

Exempted  Record  Systems 
(Specific  Exemptions) 

ID:  S153.01  DSAH-T. 

Sys  name:  Personnel  Security  Files. 

Exemption:  This  system  of  records  is  ex¬ 
empt  from  the  following  provisions  of  title 


5,  United  States  Ciode,  section  552a:  subsec¬ 
tion  (d). 

Authority:  5  U.S.C.  552a(k)(l),  (2),  and 
(6). 

Reasons:  Material  contained  in  this  record 
system  which  is  properly  and  currently  clas¬ 
sified  under  the  provisions  of  Executive  Or¬ 
der  11652  must  be  strictly  controlled,  the  dis¬ 
closure  of  which  would  have  an  adverse  ef¬ 
fect  on  the  National  defense.-  Also,  investl- 
gatorv  material  is  exemnt  to  the  extent  that 
the  disclosure  of  such  material  would  reveal 
the  identity  of  a  source  who  furnished  the 
information  to  the  Government  under  an  ex- 
oress  promise  that  the  identity  of  the  source 
would  be  held  in  confidence,  or  prior  to  the 
effective  date  of  the  Act,  under  an  imnlled 
promise  that  the  identity  of  the  source 
would  be  held  in  confidence.  This  exemption 
will  protect  the  identities  of  certain  sources 
who  would  be  otherwise  unwilling  to  provide 
Information  to  the  Government. 

Exempted  Record  Systems 
(General  Exemptions) 

ID:  S160.50  DSAH-T. 

Sys  name:  Criminal  Incidents/Investiga¬ 
tions  Pile. 

Exemption:  This  system  of  records  is  ex¬ 
empted  from  the  following  provisions  of  the 
title  5,  United  States  Code,  section  552a:  (c) 

(3) ,  (c)(4),  (d),  (e)(1),  (e)(2),  (e)(3),  (e) 

(4) (G),  (e)(4)(H),  (e)(4)(I),  (e)(5),  (e) 
(8),  (f),  and  (g). 

Authority:  5  U.S.C.  552a(j)  (2) . 

Reasons:  Granting  individuals  access  to  in¬ 
formation  collected  and  maintained  by  this 
component  relating  to  the  enforcement  of 
criminal  laws  could  interfere  with  orderly 
investigations,  with  the  orderly  administra¬ 
tion  of  justice,  and  possiblv  enable  suspects 
to  avoid  detection  or  apprehension.  Disclo¬ 
sure  of  this  information  could  result  in  the 
concealment,  destruction  or  fabrication  of 
evidence  and  jeopardize  the  safety  and  well 
being  of  informants,  witnesses  and  their  fam¬ 
ilies,  and  law  enforcement  personnel  and 
their  families.  Disclosure  of  this  information 
could  also  reveal  and  render  ineffectual  in¬ 
vestigative  techniques,  sources  and  methods 
used  by  this  component  and  could  result  in 
the  invasion  of  the  privacy  of  individuals 
only  incidentally  related  to  an  investigation. 

The  exemption  of  the  individual’s  right  of 
access  to  his  records  and  the  reasons  there¬ 
for  necessitate  the  exemption  of  this  system 
of  records  from  the  requirements  of  the  other 
cited  provisions. 

[PR  Doc.75-25987  Piled  9-25-75;  10:13  am] 

JOINT  BOARD  FOR  THE 
ENROLLMENT  OF  ACTUARIES 

[  20  CFR  Part  903  ] 

ACCESS  TO  RECORDS 

The  Joint  Board  for  the  Enrollment  of 
Actuaries  (Joint  Board)  proposes  to 
adopt  regulations  to  implement  the  Pri¬ 
vacy  Act  of  1974  (5  U.S.C.  552a)  and  to 
publish  such  regulations  as  a  new  Part 
903  to  Chapter  VIII,  Title  20  CFR. 

In  general,  the  proposed  regulations 
prescribe  the  means  by  which  any  indi¬ 
vidual  may  learn  whether  records  per¬ 
taining  to  such  individual  are  being 
maintained  by  the  Joint  Board  and  limi¬ 
tations  on  access  to  such  records  by  any¬ 
one,  including  the  individual  to  whom 
they  pertain.  They  provide  for  annual 
publication  in  the  Federal  Register  of 
notices  concerning  the  existence  of,  and 
nature  of  information  contained  in,  sys¬ 
tems  of  records  maintained  by  the  Joint 
Board  and  the  intended  uses  of  such  in¬ 


formation  in  such  systems.  They  provide 
procedures  by  which  an  individual  may 
obtain  access  to  records  maintained  by 
the  Joint  Board,  which  pertain  to  such 
individual,  procedures  by  which  such  in¬ 
dividual  may  request  amendment  of  such 
records  and  procedures  for  the  resolution 
of  disputes  when  a  request  for  amend¬ 
ment  is  denied.  A  schedule  of  fees  for  the 
copying  of  records  pertaining  to  indi¬ 
viduals  is  also  inclined. 

The  proposed  regulations  also  desig¬ 
nate  persons  who  are  responsible  for 
making  determinations  concerning  noti¬ 
fication,  access  and  requests  for  amend¬ 
ment  of  records. 

On  Wednesday,  August  27,  1975,  the 
Joint  Board  published  In  the  Federal 
Register  (40  PR  39387)  a  proposed  rule 
exempting  five  systems  of  records  from 
the  provisions  of  4  U.S.C.  552a.  The  pro¬ 
posed  sections,  §§  903.1-903.3,  have  been 
incorporated  into  this  propc^ed  rule  as 
§  903.8  (a) -(c) .  The  text  is  unchanged. 

Interested  parties  may  submit  com¬ 
ments  by  September,  1975,  addressed  to 
Office  of  the  Executive  Director,  Joint 
Board  for  the  Enrollment  of  Actuaries, 
c/o  U.S.  Department  of  the  Treasury, 
Washington,  D.C.  20220.  All  comments 
received  by  October  30,  1975  will  be  con¬ 
sidered  prior  to  issuance  of  these  regula¬ 
tions  in  final  form  on  or  before  October 
30, 1975. 

Any  such  comments  will  be  available 
for  public  inspection  upon  request  there¬ 
for. 

Donald  S.  Grubbs,  Jr., 
Chairman.  Joint  Board  for  the 
Enrollment  of  Actuaries. 

It  is  therefore  proposed  that  a  new 
Part  903  be  added  to  Chapter  vm  of 
Title  20  of  the  Code  of  Federal  Regula¬ 
tions  to  read  as  follows; 

PART  903— ACCESS  TO  RECORDS 

Subpart  A — Records  Pertaining  to  Individuals 

Sec. 

903.1  Purpose  and  scope  of  regulations. 

903.2  Definitions. 

903.3  Procedures  for  notification  with  re¬ 

spect  to  records  regarding  Indivi¬ 
duals. 

903.4  Procedures  for  access  to  records  re¬ 

garding  Individuals. 

903.5  Procedures  for  amendment  of  records 

regarding  Indivlduals-format,  agen¬ 
cy  review  and  appeal  from  initial 
adverse  agency  determination. 

903.6  Fees. 

903.7  Ouarddan^ip. 

903.8  Exemptions. 

Authority  :  Hie  provisions  of  this  Subpart 
A  of  Part  903  issued  under  5  US.C.  562a. 

§  903.1  Purpose  and  scope  of  regula¬ 
tions. 

The  regulations  in  this  subpart  are  is¬ 
sued  to  implement  the  provisions  of  the 
Privacy  Act  of  1974  (5  U.S.C.  552a).  The 
regulations  relate  to  all  records  main¬ 
tained  by  the  Joint  Board  for  the  Enroll¬ 
ment  of  Actuaries  (Joint  Board)  which 
are  identifiable  by  individual  name  or 
identifier  and  all  systems  of  such  records 
which  are  retrievable  by  name  or  other 
identifier.  They  do  not  relate  to  person- 
•  nel  records  of  Government  employees, 
which  are  under  the  jurisdiction  of  the 
Civil  Service  Commission,  and,  thus,  sub- 
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ject  to  regiilations  issued  by  such  Com¬ 
mission.  The  regulations  set  forth  the 
procedures  by  which  individuals  may  re¬ 
quest  notification  of  whether  the  Joint 
Board  maintains  or  has  disclosed  a  rec¬ 
ord  pertaining  to  them  or  may  seek  ac¬ 
cess  to  such  records  maintained  in  any 
non-exempt  system  of  records,  request 
amendment  of  such  records,  and  appeal 
any  initial  adverse  determination  with 
respect  to  any  such  request. 

§  903.2  Definitions. 

(a)  The  term  “agency”  includes  any 
executive  department,  military  depart¬ 
ment,  Government  corporation.  Govern¬ 
ment  controlled  corporation,  or  other  es¬ 
tablishment  in  the  executive  branch  of 
the  Government  (including  the  Execu¬ 
tive  Office  of  the  President) ,  or  any  inde¬ 
pendent  regulatory  agency  (see  5  XJ.S.C. 
552(e)) : 

(b)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence; 

(c)  The  term  “maintain”  includes 
maintain,  use,  collect  or  disseminate; 

(d)  The  term  “record"  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  the  Joint  Board,  including,  but 
not  limited  to,  his  education,  financial 
transactions,  medical  history,  and  crim¬ 
inal  or  employment  history  and  that  con¬ 
tains  his  name,  or  the  identifying  num¬ 
ber,  symbol,  or  other  identifying  partic¬ 
ular  aligned  to  the  individual  such  as  a 
finger  or  voice  print  or  a  photograph; 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records  under 
the  control  of  the  Joint  Board  from 
which  information  is  retrieved  by  the 
name  of  the  individual  or  by  some  identi¬ 
fying  number,  symbol,  or  other  identi¬ 
fying  particular  assigned  to  the  indi- 

•  vidual; 

(f)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  rec¬ 
ord,  the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

§  903.3  Procedure?*  for  notification  with 
respect  to  records  regarding  indi¬ 
viduals. 

(a)  Procedures  for  notification.  The 
systems  of  records  maintained  by  the 
Joint  Board  are  listed  annually  as  re¬ 
quired  by  the  Privacy  Act  of  1974.  Any 
individual,  who  wishes  to  know  whether 
a  system  of  records  contains  a  record  re¬ 
garding  him,  may  write  to  the  Executive 
Director,  Joint  Board  for  the  Enrollment 
of  Actuaries,  c/o  U.S.  Department  of  the 
Treasury.  Washington.  D.C.  20220.  Re- 
qu^ts  may  also  be  delivered  personally 
to  the  Executive  Director,  Joint  Board  for 
the  Enrollment  of  Actuaries,  2401  E 
Street.  NW.,  Suite  1537,  Washington. 
D.C.  between  the  hours  of  9  a.m.  and  5 
p.m.  on  workdays.  Any  such  inquiry  will 
be  acknowledged  in  writing  within  10 
days  (excluding  Saturdays,  Sundays  and 
legal  public  holidays)  of  receipt  of  the 
request. 

(b)  Requests.  A  request  for  notifica¬ 
tion  of  whether  a  record  exists  shall; 


(1)  Be  made  in  writing  and  signed  by 
.the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  record 
is  maintained,  or  his  duly  authorized  rep¬ 
resentative  (see  §  903.7) ; 

(2)  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  5  U.S.C.  552a,  or  the 
regulations  contained  in  this  Part; 

-  (3)  Furnish  the  name  of  the  system 
of  records  with  respect  to  which  notifica¬ 
tion  is  sought,  as  specified  in  the  systems 
notices  published  in  the  Federal  Regis¬ 
ter,  Volume  40,  No.  167; 

(4)  Mark  “Privacy  Act  Request”  on 
the  request  and  on  the  envelope  in  which 
the  request  is  contained; 

(5)  Be  addressed  as  specified  in  para¬ 
graph  (a)  of  this  section,  unless  person¬ 
ally  delivered;  and 

(6)  Meet  the  requirements  set  forth  in 
paragraph  (c)  of  this  section. 

(c)  Verification  of  identity.  Notifica¬ 
tion  of  the  existence  of  records  in  certain 
systems  maintained  by  the  Joint  Board 
will  not  be  made  unless  the  individual 
requester’s  identity  is  verified.  Where  ap¬ 
plicable,  requirements  for  verification  of 
identity  are  specified  in  the  notices  of 
systems  published  in  the  Federal  Regis¬ 
ter,  Volume  40,  No.  167. 

(d)  Date  of  receipt  of  request.  A  re¬ 
quest  for  notification  with  respect  to  rec¬ 
ords  shall  be  considered  to  have  been 
received  on  the  date  on  which  the  re¬ 
quirements  of  paragraphs  (a),  (b)  and 
(c)  of  this  section  have  been  satisfied. 
Requests  for  notification  shall  be 
stamped  with  the  date  of  receipt  by  the 
Office  of  the  Executive  Director. 

(e)  Exemptions.  The  procedures  pre¬ 
scribed  under  paragraphs  (a),  (b)  and 
(c)  of  this  section  shall  not  apply  to: 
(1)  Systems  of  records  exempted  pursu¬ 
ant  to  5  U.S.C.  552a(k) ;  (2)  information 
compiled  in  reasonable  anticipation  of 
a  civil  action  or  proceeding  (see  5  U.S.C. 
552a(d)  (5) ) ;  or  (3)  information  regard¬ 
ing  an  individual  which  is  contained  in, 
and  inseparable  from,  another  individ¬ 
ual’s  record. 

(f)  Notification  of  determination. — 
(1)  In  general.  The  Executive  Director 
shall,  except  as  otherwise  provided  in 
this  paragraph,  notify  an  individual  re¬ 
quester  as  to  whether  or  not  a  system 
of  records  contains  a  record  regarding 
such  individual.  Such  notification  shall 
be  made  within  30  days  (excluding  Satur¬ 
days,  Sundays  and  legal  public  holidays) 
after  the  date  of  receipt  of  the  request, 
as  determined  in  accordance  with  para- 
^aph  (d)  of  this  section.  K  it  is  not  pos¬ 
sible  to  respond  within  30  days,  the  Ex¬ 
ecutive  Director  will  inform  the  re¬ 
quester,  stating  the  reasons  for  the  delay 
(e.g.,  voliune  of  records  involved,  need 
to  consult  other  agencies,  or  the  difficulty 
of  the  legal  issues  involved)  and  when 
a  response  will  be  dispatched. 

(2)  Denial  of  request.  When  it  is  de¬ 
termined  that  a  request  for  notification 
with  respect  to  records  will  be  denied 
(whether  in  whole  or  in  part  or  subject 
to  conditions  or  exceptions) ,  the  person 
making  the  request  shall  be  so  notified 
by  mall  in  accordance  with  paragraph 
(f)  (1)  of  this  section.  The  letter  of  noti¬ 


fication  shall  set  forth  the  name  and  title 
or  position  of  the  responsible  official. 

(3)  Records  exempt  in  whole  or  in 
part,  (i)  When  an  individual  requests 
notification  with  respect  to  records  con¬ 
cerning  himself  which  have  been  com¬ 
piled  in  reasonable  anticipation  of  a  civil 
action  or  proceeding  either  in  a  court 
or  before  an  administrative  tribunal,  the 
Executive  Director  will  neither  confirm 
nor  deny  the  existence  of  the  record  but 
shall  advise  the  individual  only  that  no 
record  with  respect  to  the  existence  of 
which  he  is  entitled  to  be  notified  pur¬ 
suant  to  the  Privacy  Act  of  1974  has  been 
identified, 

(i)  Requests  for  records  which  have 
been  exempted  from  the  requirement  of 
notification  pursuant  to  5  U.S.C.  552a 
(k)  (2)  shall  be  responded  to  in  the  man¬ 
ner  provided  in  paragraph  (f)  (3)  (i)  of 
this  section. 

§  903.4  Procedures  for  access  to  records 

regarding  individuals. 

(a)  Access.  The  Executive  Director  of 
the  Joint  Board  shall,  upon  request  by 
any  individual  to  gain  access  to  a  record 
regarding  him  which  is  contained  in  a 
system  of  records  maintained  by  the 
Joint  Board,  permit  that  individual  and, 
upon  his/her  request,  a  person  he/she 
chooses  to  accompany  him/her,  to  re¬ 
view  the  record  and  have  a  copy  made  of 
all  or  anv  portion  thereof  in  a  form  com¬ 
prehensible  to  the  individual,  except  that 
the  Executive  Director  may  require  the 
individual  to  furnish  a  written  statement 
authorizing  discussion  of  that  indi¬ 
vidual’s  record  in  the  accompanying  per¬ 
son’s  presence.  Such  request  may  be  ad¬ 
dress^  to  the  Executive  Director,  Joint 
Board  for  the  Enrollment  of  Actuaries, 
c/o  U.S.  Department  of  the  Treasury, 
Washington,  D.C.  20220.  Requests  may 
also  be  delivered  personally  to  the  Ex¬ 
ecutive  Director,  Joint  Board  for  the  En¬ 
rollment  of  Actuaries,  2401  E  Street, 
N.W.,  Suite  1537,  Washington,  D.C.,  be¬ 
tween  the  hours  of  9  a.m.  and  5  p.m.  on 
workdays.  Any  such  inquiry  will  be 
acknowledged  in  writing  within  10  days 
(excluding  Saturdays,  Sundays  and  legal 
public  holidays)  of  receipt  of  the  request 
(see  paragraph  (e)  of  this  section) . 

(b)  Requests.  A  request  for  access  to 
records  shall; 

(1)  Be  signed  in  writing  by  the  person 
making  the  request,  who  must  be  the 
individual  about  whom  the  record  is 
maintained,  or  his  duly  authorized 
representative  (see  §  903.7) ; 

(2)  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  5  U.S.C.  552a,  or  the 
regulations  contained  in  this  Part; 

(3)  Furnish  the  name  of  the  system  of 
records  to  which  access  is  sought,  as 
specified  ih  the  systems  notices  published 
in  the  Federal  Register,  Volume  40,  No. 
167; 

(4)  Mark  “Privacy  Act  Request”  on 
the  request  and  on  the  envelope  in  which 
the  request  is  contained ; 

(5)  Be  addressed  as  specified  in  para¬ 
graph  (a)  of  this  section,  unless  per¬ 
sonally  delivered; 

(6)  State  whether  the  requester  wishes 
to  inspect  the  records  or  desires  to  have 
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a  copy  made  and  furnished  without  in¬ 
specting  them: 

(7)  State,  if  the  requester  desires  to 
have  a  copy  made,  the  requester’s  agree¬ 
ment  to  pay  the  fees  for  duplication  as 
ultimately  determined  in  accordance 
with  §  903.6:  and 

(8)  Meet  the  requirements  set  forth 
in  paragraph  (c)  of  this  section. 

(c)  Verification  of  identity.  Access  to 
records  contained  in  certain  systems 
maintained  by  the  Joint  Board  will  not 
be  granted  unless  the  individual  re¬ 
quester’s  identity  is  verified.  Where  ap- 
Dlicable,  requirements  for  verification  of 
Identity  are  snecified  in  the  notices  of 
systems  published  in  the  Federal  Reg¬ 
ister,  Volume  40,  No.  167. 

(d)  Exemption!!.  The  procedures  spec¬ 
ified  in  paragraphs  (a),  (b)  and  (c)  of 
this  section  shall  not  apply  to:  (1)  Sys¬ 
tems  of  records  exempted  pursuant  to  5 
U.S.C.  552a^k) :  (2)  information  compiled 
in  reasonable  anticipation  of  a  civil  ac¬ 
tion  or  proceeding  (see  5  U.S.C.  552a (d) 
(5)):  or  (3)  information  regarding  an 
individual  which  is  contained  in.  and 
inseparable  from,  another  individual’s 
record. 

(e)  Date  of  receipt  of  request.  A  re¬ 
quest  for  access  to  records  shall  be  con¬ 
sidered  to  have  been  received  on  the  date 
on  which  the  requirements  of  paragraphs 

(a) ,  (b)  and  (c)  of  this  section  have  been 
satisfied.  Requests  for  access,  and  any 
separate  agreement  to  pay,  shall  be 
stamped  with  the  date  of  receipt  by  the 
Office  of  the  Executive  Director.  The 
latest  of  such  stamped  dates  will  be 
deemed  to  be  the  date  of  receipt  of  the 
request. 

(f)  Notification  of  determination. — 

(1)  In  general.  Notification  of  determi¬ 
nations  as  to  whether  to  grant  access  to 
records  requested  will  be  made  by  the 
Executive  Director  of  the  Joint  Board. 
The  notification  of  the  determination 
shall  be  made  within  30  days  (excluding 
Saturdays,  Sundays  and  legal  public 
holidays)  after  the  date  of  receipt  of  the 
request,  as  determined  in  accordance 
with  paragraph  (g)  of  this  section.  If  it 
is  not  possible  to  respond  within  30  days, 
the  Executive  Director  will  inform  the 
requester,  stating  the  reason (s)  for  the 
delay  (e.g.,  volume  of  records  requested, 
need  to  consult  other  agencies,  or  the  dif¬ 
ficulty  of  the  legal  issues  involved)  and 
when  a  response  will  be  dispatched  (See 
5  U.S.C.  552a (d)  and  (f)). 

(2)  Granting  of  access.  When  it  has 
been  determined  that  the  request  for  ac¬ 
cess  will  be  granted — (i)  and  a  copy  re¬ 
quested:  such  copy  in  a  form  compre¬ 
hensible  to  him  shall  be  furnished 
promptly,  together  with  a  statement  of 
the  applicable  fees  for  duplication  as  set 
forth  elsewhere  in  these  regulations  (See 
§  903.6) :  and  (ii)  and  the  right  to  inspect 
has  been  requested,  the  requester  shall  be 
promptly  notified  in  writing  of  the  deter¬ 
mination,  and  when  and  where  the  re¬ 
quested  records  may  be  inspected.  An 
individual  seeking  to  inspect  records 
concerning  himself  may  be  accompanied 
by  another  individual  of  his  own  choos¬ 
ing.  The  individual  seeking  access  shall 


be  required  to  sign  the  required  form  in¬ 
dicating  that  the  Joint  Board  is  author¬ 
ized  to  discuss  the  contents  of  the  sub¬ 
ject  record  in  the  accompanying  person’s 
presence.  If,  after  making  the  inspection, 
the  individual  making  the  request  desires 
a  copy  of  all  or  a  portion  of  the  requested 
records,  such  copy  in  a  form  compre¬ 
hensible  to  him  shall  be  furnished  upx)n 
payment  of  the  applicable  fees  for  du¬ 
plication  as  prescribed  by  §  903.6.  Pees 
shall  not  be  charged  where  they  would 
amount,  in  the  aggregate,  to  less  than 
$3.00.  (See  5  U.S.C.  552afd)  and  (f)). 

(3)  Denial  of  request.  When  it  is  deter¬ 
mined  that  the  request  for  access  to  rec¬ 
ords  will  be  denied  (whether  in  whole  or 
in  part  or  subject  to  conditions  or  excep¬ 
tions),  the  person  making  the  request 
shall  be  so  notified  by  mail  in  accord¬ 
ance  with  paragraph  (f)(1)  of  this  sec¬ 
tion.  The  letter  of  notification  shall  con¬ 
tain  a  statement  of  the  reasons  for  not 
granting  the  request  as  made,  set  forth 
the  name  and  title  or  position  of  the 
responsible  official  and  advise  the  in¬ 
dividual  making  the  request  of  the  right 
to  file  suit  in  accordance  with  5  U.S.C. 
552a(g) (1)  (B). 

(4)  Records  exempt  in  whole  or  in  part. 

(i)  When  an  individual  requests  rec¬ 
ords  concerning  himself  which  have  been 
compiled  in  reasonable  anticipwition  of  a 
civil  action  or  proceeding  either  in  a 
court  or  before  an  administrative  tribu¬ 
nal,  the  Executive  Director  will  neither 
confirm  nor  deny  the  existence  of  the 
record  but  shall  advise  the  individual  only 
that  no  record  available  to  him  pursuant 
to  the  Privacy  Act  of  1974  has  been  iden¬ 
tified. 

(ii)  Requests  for  records  which  have 
been  exempted  from  disclosure  pursuant 
to  5  U.S.C.  552a (k)  (2)  shall  be  responded 
to  in  the  manner  provided  in  paragraph 
(f)  (4)  (i)  of  this  section  unless  a  review 
of  the  information  indicates  that  the  in¬ 
formation  has  been  used  or  is  being  used 
to  deny  the  individual  any  right,  priv¬ 
ilege  or  benefit  for  which  he  is  eligible 
or  to  which  he  would  otherwise  be  en¬ 
titled  under  federal  law.  In  that  event, 
the  individual  shall  be  advised  of  the  ex¬ 
istence  of  the  information  but  such  in¬ 
formation  as  would  identify  a  confiden¬ 
tial  source  shall  be  extracted  or  sum¬ 
marized  in  a  manner  which  protects  the 
source  to  the  maximum  degree  possible 
and  the  summary  extract  shall  be  pro¬ 
vided  to  the  requesting  individual. 

§  9(13.5  Procedures  for  amendment  of 
records  regarding  individuals-format, 
agency  review  and  appeal  from  initial 
adverse  agency  determination. 

(a)  In  general.  Subject  to  the  applica¬ 
tion  of  exemptions  promulgated  by  the 
Joint  Board,  in  accordance  with  5  U.S.C. 
-552a(k) ,  the  Executive  Director  shall,  in 
conformance  with  5  U.S.C.  552a(d)(2>, 
permit  an  individual  to  request  amend¬ 
ment  of  a  record  pertaining  to  him.  Any 
such  request  shall  be  addressed  to  the 
Executive  Director,  Joint  Board  for  the 
Enrollment  of  Actuaries.  U.S.  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C. 
20220  or  delivered  p>ersonally  to  the  Ex¬ 


ecutive  Director,  Joint  Board  for  the  En¬ 
rollment  of  Actuaries,  2401  E  Street, 
N.W.,  Suite  1537,  Washington,  D.C.  Any 
request  for  amendment  of  records  or  any 
appeal  from  the  initial  denial  of  a  re¬ 
quest  which  does  not  fully  comply  with, 
the  requirements  of  this  section  will  not 
be  deemed  subject  to  the  time  con¬ 
straints  of  paragraph  (e)  of  this  section, 
unless  and  until  amended  so  as  to  com¬ 
ply.  However,  the  Executive  Director 
shall  forthwith  advise  the  requester  in 
what  respect  the  request  or  appeal  is  de¬ 
ficient  so  that  it  may  be  resubmitted  or 
amended.  (See  5  U.S.C.  552a  (d)  and 
(f)). 

(b)  Form  of  request  to  amend  records. 

In  order  to  be  subject  to  the  provisions 
of  this  section,  a  request  to  amend  re¬ 
cords  shall; 

(1)  Be  made  in  writing  and  signed  by 
the  person  making  the  request,  who  must 
be  the  individual  about  whom  the  record 
is  maintained,  or  his  duly  authorized 
representative  (See  5  903.7) : 

(2)  State  that  it  is  made  pursuant  to 
the  Privacy  Act,  5  U  S.C.  552a  or  these 
regulations: 

(3)  Mark  “Privacy  Act  Amendment 
Reouest”  on  the  request  and  on  the  en¬ 
velope:  and 

(4)  Reasonably  describe  the  records 
which  the  individual  desires  to  have 
amended,  including,  to  the  best  of  the  re¬ 
quester’s  knowledge,  dates  of  letters  re¬ 
questing  access  to  such  records  previ- 
ouslv  and  dates  of  letters  in  which  noti¬ 
fication  concerning  access  was  made,  if 
any,  and  the  individual’s  documentation 
justifying  the  correction.  (See  5  U.S.C. 
552a  (d)  and  (f) ) . 

(c)  Date  of  receipt  of  request.  A  re¬ 
quest  for  amendment  of  records  per¬ 
taining  to  an  individual  shall  be  deemed . 
to  have  been  received  for  piUTX)ses  of 
this  subpart  when  the  requirements  of 
paragraphs  (a)  and  (b)  of  this  section 
have  been  satisfied.  The  Office  of  the  Ex¬ 
ecutive  Director  shall  stamp  the  date  of 
receipt  of  the  request  thereon.  (See  5 
u  s  e.  552a  (d)  and  (f) ) . 

(d)  Review  of  requests  to  amend  rec¬ 
ords.  The  Executive  Director  shall; 

(1)  Not  later  than  10  days  (excluding 
Saturdays,  Sundays,  and  legal  public 
holidavs)  after  the  date  of  receipt  of 
such  request,  acknowledge  in  writing 
such  receint;  and 

(2)  Promptly,  either — (i)  make  any 
correction  of  anv  portion  of  a  record 
which  the  individual  believes  and  the 
Executive  Director  agrees  is  not  accurate, 
relevant,  timely,  or  complete;  or  (ii)  in¬ 
form  the  individual  of  the  refusal  to 
amend  the  record  in  accordance  with  his 
request,  the  reason  for  the  refusal,  and 
that  he  may  reouest  that  the  Joint  Board 
review  such  refusal.  (See  5  U.S.C.  552a 
(d)  and  (f)). 

(e)  Administrative  appeal. — (1)  In 
general.  The  Joint  Board  shall  permit 
individuals  to  request  a  review  of  initial 
decisions  made  under  paragraph  (d)  of 
this  section  v/hen  an  individual  disagrees 
with  a  refusal  to  amend  his  record.  (See 
5  U.S.C.  552a(d),  and  (g)(1)). 
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(2)  Form  of  request  for  administrative 
review  of  refusal  to  amend  record.  At 
aiiy  time  wl^in  35  days  after  the  date 
of  the  notification  of  the  initial  decision 
described  in  paragraph  (d)  (2)  (ii)  of  this 
section,  the  requester  may  submit  a  re¬ 
quest  for  review  of  such  refusal  to  the 
official  specified  in  the  notification  of  the 
initial  decision.  The  appeal  shall; 

(i)  Be  made  in  writing  stating  any 
arguments  in  supE>ort  thereof  and  be 
signed  by  the  person  to  whom  the  record 
pertains,  or  his  duly  authorized  repre¬ 
sentative  (See  §  903.7) ; 

(ii)  Within  35  days  of  the  date  of  the 
initial  decision;  (A)  be  addressed  and 
mailed  to  the  Joint  Board  for  the  Enroll¬ 
ment  of  Acttiaries,  c/o  U.S.  Department 
of  the  Treasury,  Washington,  D.C.  20220 ; 
or  (B)  be  personally  delivered  to  the 
Executive  Director,  Joint  Board  for  the 
Enrollment  of  Actuaries,  2401  E  Street, 
N.W.,  Suite  1537,  Washington,  D.C.  on 
workdays  between  the  hours  of  9  a.m. 
and  5  pjn.; 

(iii)  Have  clearly  marked  on  the  ap¬ 
peal  and  on  the  envelope,  “Privacy  Act 
Amendment  Appeal”  ; 

(iv)  Reasonably  describe  the  records 
requested  to  be  amended;  and 

(V)  Specify  the  date  of  the  initial  re¬ 
quest  to  amend  records,  and  the  date  of 
the  letter  giving  notification  that  the 
request  was  denied.  (See  5  U.S.C.  552a 
(d)  and  (f ) ) . 

(3)  Date  of  Receipt.  Appeals  shall  be 
promptly  stamped  with  the  date  of  their 
receipt  by  the  Office  of  the  Executive  Di¬ 
rector  and  such  stamped  date  will  be 
deemed  to-be  the  date  of  receipt  for  all 
purposes  of  this  section.  The  receipt  of 
the  appeal  shall  be  acknowledged  within 
10  days  from  the  date  of  receipt  (unless 
the  determination  on  appeal  is  dis¬ 
patched  in  10  days,  in  which  case,  no 
acknowledgment  is  required)  by  the 
Joint  Board  and  the  requester  is  advised 
of  the  date  of  receipt  established  by  the 
foregoing  and  when  a  response  is  due  in 
accordance  with  this  paragraph.  (See 
5  U.S.C.  552a  (d)  and  (f) ) . 

(4)  Review  of  administrative  appeals 
from  denial  of  requests  to  amend  records. 
The  Joint  Board  shall  complete  the  re¬ 
view  and  notify  the  requester  of  the  final 
agency  decision  within  30  days  (exclu¬ 
sive  of  Saturdays,  Sundays  and  legal 
public  holidays)  after  the  date  of  receipt 
of  such  appeal,  unless  it  extends  the  time 
for  good  cause  shown.  If  such  final 
agency  decision  is  to  refuse  to  amend  the 
record,  in  whole  or  in  part,  the  requester 
shall  also  be  advised  of  his  right:  (i)  to 
file  a  concise  “Statement  of  Disagree¬ 
ment”  setting  forth  the  reasons  for  his 
disagreement  with  the  decision  which 
shall  be  filed  within  35  days  of  the  date 
of  the  notification  of  the  final  agency 
decision  and  (ii)  to  se^  judicial  review 
of  the  final  agency  decision  under  5 
U.S.C.  552a(g)(l)(A).  (See  5  U.S.C. 
552a  (d),  (f)  and  (g)(1)). 

(5)  Notation  on  record  and  distribu¬ 
tion  of  statements  of  disagreement.  The 
Executive  Director  is  responsible,  in  any 
disclosure  containing  information  about 
which  an  individual  has  filed  a  “State¬ 


ment  of  Disagreement”,  occurring  after 
the  filing  of  the  statement  vmder  (4) 
above  for  clearly  noting  any  portion  of 
the  record  which  is  disputed  and  provid¬ 
ing  copies  of  the  statement  and,  if 
deemed  appropriate,  a  concise  statement 
of  the  Joint  Board’s  reasons  for  not  mak¬ 
ing  the  amendments  requested,  to  per¬ 
sons  or  other  agencies  to  whom  the  dis¬ 
puted  record  has  been  disclosed.  (See  5 
U.S.C.  552a(d)  (4) ) . 

(f)  Records  not  subject  to  correction. 
The  following  records  are  not  subject  to 
correction  or  amendment  by  individuals: 

(i)  Transcripts  or  written  statements 
made  under  oath; 

(ii)  Transcripts  of  Grand  Jury  pro¬ 
ceedings,  judicial  or  quasi -judicial  pro¬ 
ceedings  which  form  the  official  record 
of  those  proceedings; 

(iii)  Pre-sentence  reports  comprising 
the  property  of  the  courts  but  main¬ 
tained  in  agency  files; 

(Iv)  Records  pertaining  to  the  deter¬ 
mination,  the  collection  and  the  payment 
of  federal  taxes;  and 

(V)  Records  duly  exempted  from  cor¬ 
rection  by  notice  published  in  the  Fed¬ 
eral  Register. 

§  903.6  Fee*. 

Charges  for  copies  of  records  made 
pursuant  to  Part  903  of  this  chapter  will 
be  at  the  rate  of  $0.10  per  copy.  For  rec¬ 
ords  not  susceptible  to  photocopying,  e.g., 
over-size  materials,  photographs,  etc., 
the  amount  charged  will  be  the  actual 
cost  of  copying.  Only  one  copy  of  each 
record  requested  will  be  provided.  No 
charge  will  be  made  unless  the  charge 
as  computed  above  would  exceed  $3  for 
each  request  or  related  series  of  requests. 
If  a  fee  in  excess  of  $25  is  required,  the 
requester  will  be  notified  that  the  fee 
must  be  tendered  before  the  records  will 
be  copied. 

§  903.7  Guardianship. 

The  guardian  of  a  person  judicially 
determined  to  be  incompetent  shall,  in 
addition  to  establishing  the  identity  of 
the  person  he  represents,  establish  his 
own  guardianship  by  furnishing  a  copy 
of  a  court  order  establishing  the  guar¬ 
dianship  and  may  thereafter  act  on  be¬ 
half  of  such  individual.  (See  5  U.S.C. 
552a(h) ) . 

§  903.8  Exemptions. 

(a)  Names  of  systems:  (1)  JBEA — En¬ 
rollment  Files. 

(2)  JBEA — Application  Files. 

(3)  JBEA — General  Information. 

(4)  JBEA — Charge  Case  Inventory 
Files. 

(5)  JBEA — Suspension  and  Termina¬ 
tion  Files. 

(.b) Provisions  from  which  exempted: 
These  systems  contain  records  described 
in  5  U.S.C.  552a(k) ,  the  Privacy  Act  of 
1974.  Exemption  will  be  claimed  for  such 
records  only  where  appropriate  from  the 
following  provisions:  subsections  (c)(3), 
(d)(1).  (2),  (3)  and  (4),  (e)(1),  (e) 
(4)(G),  (H)  and  (I),  and  (f)(1).  (2), 
(3).  (4)  and  (5)  of  5  U.S.C.  552a. 

(c)  Reasons  for  claimed  exemptions: 
(1)  The  Privacy  Act  of  1974  creates  sev¬ 


eral  methods  by  which  individuals  may 
learn  of  and  obtain /ecords  containing 
information  on  such  individuals  and  con¬ 
sisting  of  investigatory  material  com¬ 
piled  for  law  enforcement  purposes. 
These  methods  are  as  follows;  subsection 
(c)  (3)  allows  individuals  to  discover  if 
other  agencies  are  investigating  such 
individuals;  subsections  (d)(1),  (e)(4) 
(H)  and  (f)(2),  (3)  and  (5)  establish 
the  ability  of  individuals  to  gain  access 
to  investigatory  material  compiled  on 
such  Individuals;  subsections  (d)(2), 
(3)  and  (4),  (e)(4)(H)  and  (f)(4)  pre¬ 
suppose  access  and  enable  individuals  to 
contest  tlie  contents  of  Investigatory 
material  compiled  on  these  individuals; 
and  subsections  (e)  (4)  (G)  and  (f)  (1) 
allow  individuaJs  to  determine  whether 
or  not  they  are  under  investigation.  Be¬ 
cause  these  subsections  are  variations 
upon  the  individual’s  ability  to  ascertain 
whether  his  civil  or  criminal  misconduct 
has  been  discovered,  these  subsections 
have  been  grouped  together  for  purposes 
of  this  notice. 

(2)  (i)  'The  Joint  Bosrd  believes  that 
imposition  of  the  reouirements  of  sub¬ 
section  (c)(3).  which  requires  that  ac¬ 
countings  of  disclosures  ^  made  avail¬ 
able  to  Individusls,  would  impair  the 
abiUtv  of  the  Joint  Board  and  other  in¬ 
vestigative  entities  to  conduct  investiga¬ 
tions  of  alleged  or  susoected  violations 
of  the  regulations  governing  the  per¬ 
formance  of  actuarial  services  with  re- 
snect  to  plans  to  which  the  Emolovee  Re¬ 
tirement  Income  Pecuritv  Act  (ERISA) 
anplies.  and  of  civil  or  criminal  laws. 
Making  the  accountings  of  disclosures 
available  to  individuals  enables  such  in¬ 
dividuals  to  identify  entities  investigat¬ 
ing  them  and  thereby  to  determine  the 
nature  of  the  violations  of  which  they 
are  suspected.  With  such  knowledge,  in¬ 
dividuals  would  be  able  to  alter  their  il¬ 
legal  activities,  destroy  or  alter  evidence 
of  such  activities  and  seriously  imnair 
the  successful  completion  of  investiga¬ 
tions.  For  these  reasons,  the  Joint  Board 
seeks  exemption  from  the  requirements 
of  subsection  (c)(3). 

(ii)  With  respect  to  subsections  (d)  (1) , 
(e)(4)(H),  and  (f)(2).  (3)  and  (5).  the 
Joint  Board  believes  that  access  to  in¬ 
vestigatory  material  would  prevent  the 
successful  completion  of  investigations. 
Individuals  who  gain  access  to  investiga¬ 
tory  material  Involving  them  discover  the 
nature  and  extent  of  the  violations  of 
regulations,  and  of  civil  and  criminal 
laws,  of  which  they  are  suspected.  By 
gaining  access,  such  individuals  also 
learn  the  facts  developed  during  inves¬ 
tigations.  Knowledge  of  these  matters 
enables  these  individuals  to  destroy  or 
alter  evidence  which  would  otherwise 
have  been  used  against  them.  In  addi¬ 
tion,  knowledge  of  the  facts  and  sus- 
.  pected  violations  gives  individuals,  who 
are  committing  ongoing  violations,  or 
who  are  about  to  commit  violations  of 
regulations,  or  of  civil  or  rriminal  laws, 
the  opportunity  to  temporarily  postpone 
the  commission  of  the  violations  or  to 
effectively  disguise  the  commission  of 
these  violations.  Material  compiled  on 
investigated  individuals  reveals  investl- 
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gative  techniques  and  procedures,  dis¬ 
closure  of  which  enables  such  individuals 
to  structure  their  illegal  activities  so  as 
to  escape  detection.  Further,  such  mate¬ 
rial  may  contain.  Or  by  its  very  nature 
reveal,  the  identity  of  confidential 
sources.  When  the  identities  of  confiden¬ 
tial  sources  are  revealed,  they  may  be 
subjected  to  various  forms  of  reprisal.  If 
confidential  somces  of  information  are 
subjected  to  actual  reprisals  or  fear 
thereof,  they  may  become  reluctant  to 
provide  information  necessary  to  iden¬ 
tify  or  prove  the  guilt  of  persons  who 
violate  regulations,  or  civil  or  criminal 
laws.  Further,  the  protections  afforded 
by  the  above-referenced  subsections  are 
unnecessary  because  the  Joint  Board 
may  not  deny  enrollment  or  suspend  or 
terminate  the  enrollment  of  an  individ¬ 
ual  to  perform  actuarial  services  until  it 
has  provided  such  individual  with  due 
process  safeguards.  For  the  reasons 
stated  in  this  subparagraph,  the  Joint 
Board  seeks  exemptions  from  the  re¬ 
quirements  of  subsections  (d)(1),  (e) 
(4)(H),and  (f)(2),  (3)  and  (5). 

(iii)  With  respect  to  subsections  (d) 
(2),  (3)  and  (4),  (e)  (4) (H) ,  and  (f)(4),x 
the  Joint  Board  believes  that  the  im¬ 
position  of  these  requirements,  which 
presuppose  access  and  provide  for 
amending  records,  would  impair  the 
ability  to  conduct  investigations  and 
would  be  unnecessary  for  the  same  rea¬ 
sons  stated  in  the  preceding  subpara¬ 
graph  (2)  (B).  Those  reasons  herein  are 
Incorporated  by  reference.  Therefore,  the 
Joint  Board  seeks  exemption  from  the  re¬ 
quirements  of  subsections  (d)  (2),  (3) 
and  (4) ,  (e)  (4)  (H) ,  and  (f)  (4) . 

(iv)  With  respect  to  subsections  (e) 
(4)  (Q)  and  (f)  (l),'the  Joint  Board  be¬ 
lieves  that  informing  individuals  tliat 
they  are  the  subjects  of  a  particular  sys¬ 
tem  or  systems  of  records  would  Impair 
the  ability  of  the  Joint  Board  and  its 
agents  to  successfully  complete  investi¬ 
gations  of  suspected  or  alleged  violators 
of  the  regulations  governing  the  per¬ 
formance  of  actuarial  services  with  re¬ 
spect  to  plans  to  which  ERISA  applies. 
Individuals  who  learn  that  they  are  sus¬ 
pected  of  violating  said  regulations  are 
given  the  opportunity  to  destroy  or  alter 
evidence  needed  to  prove  the  alleged  vio¬ 
lations.  Such  individuals  may  also  be  able 
to  impair  investigations  by  temporarily 
suspending  or  restructuring  the  activities 


which  place  them  in  violation  of  said 
regxilations.  Further,  as  noted  in  preced¬ 
ing  subparagraph  (2)  (B)  and  incorpo¬ 
rated  by  reference  herein,  the  procedural 
requirements  imposed  on  the  Joint  Board 
by  ERISA  make  the  protections  afforded 
by  subsections  (e)  (4)  (G)  and  (f)  (1)  un¬ 
necessary.  For  these  reasons,  the  Joint 
Board  seeks  exemptions  from  the  re¬ 
quirements  of  subsections  (e)  (4)  (O)  and 
(f) (1). 

(V)  Subsection  (e)  (1)  of  the  Privacy 
Act  of  1974  requires  that  the  Joint  Board 
maintain  in  its  records  only  informa¬ 
tion  that  is  relevant  and  necessary  to 
accomplish  a  purpose  of  the  OflBce  re¬ 
quired  to  be  accomplished  by  statute  or 
by  executive  order  of  the  President.  The 
Joint  Board  believes  that  imposition  of 
said  requirement  would  seriously  impair 
its  ability,  and  the  abilities  of  its  agents 
and  other  investigative  entities  to  effec¬ 
tively  investigate  suspected  or  alleged 
violations  of  regulations  and  of  civil  or 
criminal  laws.  The  Joint  Board  does  not 
initiate  inquiries  into  indviduals’  conduct 
unless  it  receives  information  evidencing 
violation  by  such  individuals  of  the  regu¬ 
lations  governing  performance  of  ac¬ 
tuarial  services  with  respect  to  plans  to 
which  ERISA  applies.  Purees  of  such 
information  may  be  unfamiliar  with  the 
Joint  Board’s  interpretations  of  said  reg¬ 
ulations  and,  therefore,  may  not  always 
provide  only  relevant  and  necessary  in¬ 
formation.  Therefore,  it  may  often  be 
impossible  to  determine  whether  or  not 
information  is  relevant  and  necessary. 
For  these  reasons,  the  Joint  Board  seeks 
exemptions  from  the  requirement  of  sub¬ 
section  (e) (1). 

(Vi)  Subsection  (e)  (4)  (I)  of  the  Pri¬ 
vacy  Act  of  1974  requires  the  publication 
of  the  categories  of  sources  of  records  in 
each  system  of  records.  The  Joint  Board 
believes  that  imposition  of  said  require¬ 
ment  would  seriously  impair  its  ability  to 
obtain  information  from  such  sources  for 
the  following  reasons.  Revealing  such 
categories  of  sources  could  disclose  in¬ 
vestigative  techniques  and  procedures 
and  could  cause  sources  to  decline  to 
provide  information  because  of  fear  of 
reprisal,  or  fear  of  breaches  of  promises 
of  confidentiality.  For  these  reasons,  the 
Joint  Board  seeks  exemptions  from  the 
requirement  of  subsection  (e)  (4)  (I) . 
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FEDERAL  POWER  COMMISSION 

PRIVACY  ACT  OF  1974 

Notice  of  Existence  and  Character  of 
Sytems  of  Records 

Pursuant  to  Section  309  of  the  Federal 
Power  Act,  as  amended  (49  Stat.  858-859; 

16  XJ.S.C.  825h) ,  Section  16  of  the  Natural 
Qas  Act,  as  amended  (52  Stat.  830;  15 
U.S.C.  717o) ,  and  the  Privacy  Act  of  1974, 
Pub.  L.  No.  93-579  (88  Stat.  1896),  the 
Federal  Power  Commission  hereby  gives 
notice  of  its  adoption  of  the  Notice  of  the 
Existence  and  Character  of  Systems  of 
Records  as  published  at  40  Fed.  Reg. 
39353  (Aug.  27,  1975)  and  40  Fed.  Reg. 
41984  (Sept.  9,  1975),  subject  to  certain 
editorial  changes  which  wiltbe  published 
at  a  later  date. 

The  Secretary  shall  cause  prompt  pub-  ‘ 
lication  of  this  notice  to  be  made  in  the 
Federal  Register. 

By  direction  of  the  Commission. 

Kenneth  F.  Plumb, 
Secretary, 

[FB  Doc.75-26159  Piled  9-26-75:11:12  am] 
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DEPARTMENT  OF  HOUSING  AND  URBAN 
DEVELOPMENT 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 
Correction 

In  FR  Doc.  7S-22609  appearing  at  page  39738  in  the  issue  of 
Thursday,  August  28,  197S,  the  following  appendix  should  be  added 
immediately  following  the  last  system,  identified  as 
HUD/ILSRO— 2.  This  appendix  also  appeared  as  part  of  HUD’s 
rulemaking  document  (40  FR  39729,  issue  of  August  28,  1975). 

APPENDK-A— OinCIALS  TO  RECEIVE  INQUIRIES, 
REQUESTS  F(Ml  ACCESS  AND  REQUESTS  FOR  CORRECTION 
OR  AMENDMENT 

Headquarters 

Privacy  Officer 

45 1  Seventh  Street,  S.W., 

Washington,  D.  C.  20410 


Region  I 

Regional  Administrator 

Room  800,  John  F.  Kennedy  Federal  Building 

Boston,  Mass.  02203 

Area  Offices 

Director 

999  Asylum  Avenue 
Hartford,  Conn.  06105 
Director 

Bulfinch  Building 

IS  New  Chardon, Street 

Boston,  Mass.  02114  ' 

Director 

Davison  Building 
1230  Elm  Street 
Manchester,  NH  03101 

Insuring  Offices 

Director 

Federal  Building  and  Post  Office 
202  Harlow  Street 
Post  Office  Box  1357 
Bangor,  ME  04401 
Director 

330  Post  Office  Annex 
Providence,  RI  02903 
Director 
Federal  Building 
Elmwood  Avenue 
Post  Office  Box  989 
Burlington,  VT  05401 

Region  H 

Regional  Administrator 
26  Federal  Plaza,  Room  3541 
New  York,  NY  10007 

Area  Offices 

Director 

The  Parkade  Building 
519  Federal  Street 
Camden,  NJ  08103 
Director 

Gateway  One  Bldg. 

Raymond  Plaza 
Newaiic,  NJ  07102 
Director 
Grant  Building 
560  Main  Street 
Buffalo,  NY  14202 
Director 

666  Fifth  Avenue 
New  York,  NY  10019 

Commonwealth  Area  Office 

Administrator 

255  Ponce  de  Leon  Ave. 

Hato  Rey,  Puerto  Rico 
Mailing  Address: 


G  Post  Office  Box  3869 
San  Juan,  Puerto  Rico  00936 

Insuring  Office 

Director 
Westgate  North 
30  Russell  Road 
Albany,  NY  12206 

Region  HI 

Regional  Administrator 
Curtis  Building 
6th  and  Walnut  Streets 
Philadelphia,  PA  19106 

Area  Offices 

Director 

Universal  North  Building 
1875  Connecticut  Avenue,  N.  W. 
Washington,  D.  C.  20009 
Director 

Two  Hopkins  Plaza 
Mercantile  Bank  and  Trust  Bldg. 
Baltimore,  MD  21202 
Director 
Curtis  Bldg. 

625  Walnut  St. 

Phila.,  Penna.  19106 
Director 

Two  Allegheny  Ctr. 

Pittsburg,  Penna.  15212 
Director 

701  East  Franklin  Street 
Richmond,  Virginia  23219 

Insuring  Offices 

Director 

Farmers  Bank  Bldg.,  14th  Floor 
919  Market  St. 

Wilmington,  Dela.  19801 
Director 

New  Federal  Bldg. 

500  Quarrier  St. 

Post  Office  Box  2948 
Charleston,  West  Virginia  25330 

Special  Recovery  Office 

Director 

Lackawanna  County  Bldg. 

Spruce  and  Adams  Ave. 

Scranton,  Penna.  18503 

Region  IV 

Regional  Admfnistrator 
Room  21 1 ,  Pershing  Point  Plaza 
1371  Peachtree  Street,  N.  E. 

Atlanta,  GA  30309 

Area  Offices 

Director 

15  South  20th  Street 

Birmingham,  ALA  35233 

Director 

Peninsular  Plaza 

661  Riverside  Avenue 

Jacksonville,  FLA  32204 

Director 

Peachtree  Center  Bldg. 

230  Peachtree  Street,  N.  W. 

Atlanta,  GA  30303 
Director 

Children’s  Hospital  Foundation  Building 

601  South  Floyd  Street 

Post  Office  Box  1044 

Louisville,  KY  40201 

Director 

lOl-C  Third  Floor  Jackson  Mall 
Woodrow  Wilson  Avenue,  West 
Jackson,  Mississippi  39213 
Director 

2309  West  Cone  Blvd. 

Northwest  Plaza 
Greensboro,  NC  27408 
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Director 

1801  Main  Street 
Jefferson  Square 
Columbia.  SC  29202 
Director 

One  Northshoie  Bldg, 
nil  Northshore  Drive 
Knoxville,  Tenn.  37919 

Insuring  Offices 

Director 

3001  Ponce  de  Leon  Blvd. 

Coral  Gables,  FLA  33134 
Director 

4224-28  Henderson  Blvd. 

Post  Office  Box  18165 
Tampa,  FLA  33679 
Director 

28th  Floor,  100  North  Main  Street 
Memphis,  Tenn.  38103 
Director 

U.  S.  Courthouse,  Federal  Bldg.  Annex 
801  Broadway 
Nashville,  Tenn.  37203 

Service  Office 

Director 
Porterfield  Bldg. 

3191  Maguire  Blvd. 

Post  Office  Box  20200 
Orlando.  FLA  32802 

Region  V 

Regional  Administrator 
300  South  Wacker  Drive 
Chicago,  ILL  60606 

Area  Offices 

Director 

17  North  Dearborn  Street 
Chicago,  ILL  60602 
Director 

Willowbrook  Five  Bldg. 

4720  Kinsway  Drive 
Indianapolis,  IND  4620S 
Director 

Sth  Floor,  1st  National  Bldg. 

600  Woodward  Avenue 
Detroit.  MI  48226 
Director 

Griggs-Midway  Bldg. 

1821  University  Ave. 

St.  Paul,  MINN  55104 
Director 

60  East  Main  St. ' 

Columbus,  OH  43215 
Director 

744  North  Fourth  Street 
MUwaukee,  WIS  53203 

Insuring  Offices 

Director 

Lincoln  Tower  Plaza 
524  South  Second  St.,  Room  600 
Springfield.  ILL  62704 
Director 

,  Northbrook  Bldg.,  No.  II 
2922  FuUer  Ave.,  N.  E. 

Grand  Rapids,  MI  49505 
Director 

Federal  Office  Bldg. 

550  Main  St..  Rm.  9009 
Cincinnati,  OH  45202 
Director 
777  Rockwell 
Cleveland,  OH  44114 

Region  VI 

Regional  Administrator 

Room  14C2,  Eaile  Cabell  Federal  Bldg. 

U.  S.  Courthouse 

1100  Commerce  St. 


DaUas.  TEX  75202 


Area  Offices 

Director 

Room  1490,  One  Union  National  Plaza 

Little  Rock.  ARK  72201 

Director 

Plaza  Tower 

1001  Howard  Avenue 

New  Orleans.  LA  70113 

Director 

301  North  Hudson  Street 
Oklahoma  City,  OK  73102 
Director 

2001  Bryan  Tower,  4th  Floor 
Dallas,  TEX  75201 
Director 
Kallison  Bldg. 

410  South  Main  Avenue 
Post  Office  Box  9163 
San  Antonio,  TEX  78285 


Insuring  Offices 

Director 

New  Federal  Bldg. 

500  Fannin,  6th  Hoor 
Shreveport,  LA  71120 
Director 

625  Truman  Street,  N.  E. 
Albuquerque,  NM  87110 
Director 

1708  Utica  Square 
Tulsa.  OK  74152 
Director 

819  Taylor  Street 
Room  13A01  Federal  Bldg. 

Fort  Worth,  TEX  76102 
Director 

Two  Greenway  Plaza  East,  Suite  200 

Houston,  TEX  77046 

Director 

Courthouse  and  Federal  Office  Bldg. 
1205  Texas  Avenue 
Post  Office  Box  1647 
Lubbock.  TEX  79408 

Service  Office 

Director 
Mills  Building 
303  North  Oregon 
El  Paso,  TEX  79901 

Region  VH 

Regional  Administrator 
Federal  Office  Bldg.,  Rm.  300 
911  Walnut  Street 
Kansas  City,  MO  64106 


Area  Offices 


Director 

Two  Gateway  Center 
4th  and  State  Streets 
Kansas  City,  Kansas  77101 
Director 

210  North  12th  Street 
St.  Louis.  MO  63101 
Director 
Univac  Bldg. 

7100  West  Center  Rd. 
Omaha,  NEB  68106 


Insuring  Offices 

Director  ' 

210  Walnut  Street 
Rm.  259,  Federal  Bldg. 

Des  Moines,  Iowa  50309 
Director 

700  Kansas  Avenue 
Topeka,  Kansas  66603 


Region  VIII 

Regional  Administrator 
Federal  Bldg. 


nDntAL  lEOKTK  VOL  40,  NO.  190— TUESDAY,  SEPTEMBEI  30,  1975 


NOTICES 


45121 


1%1  Stout  Street 
Denver,  Colorado  80202 

Insuring  Offices 

Director 

4th  Floor,  Title  Bldg. 

909-17th  Street 
Denver,  Colorado  80202 
Director 

616  Helena  Avenue 
Helena,  Montana  59601 
Director 
Federal  Bldg. 

653  Second  Avenue,  North 
Post  Office  Box  2483 
Fargo,  ND  58102 
Director 

119  Federal  Bldg.,  U.  S.  Courthouse 
400  S.  Phillips  Ave. 

Sioux  Falls,  SD  57102 
Director 

125  South  State  St. 

Post  Office  Box  11009 
Sah  Lake  City,  Utah  84111 
Director 

Federal  Office  Bldg. 

100  East  B  Street 
Post  Office  Box  580 
Casper,  Wyoming  82601 

Region  IX 

Regional  Administrator 
450  Golden  Gate  Avenue 
Post  Office  Box  36003 
San  Francisco,  CA  94102 

Area  Offices 

Director 

2500  Wilshire  Blvd. 

Los  Angeles,  CA  90057 
Director 

One  Embarcadero  Center 
Suite  1600 

San  Francisco,  CA  94111 

Insuring  Offices 

Director 

244  West  Osborn  Rd. 

Post  Office  Box  13468 

Phoenix,  Arizona  85002 

Director 

801  Eye  Street 

Post  Office  Box  1978 

Sacramento,  CA  95809 

Director 

110  West  C  Street 
Post  Office  Box  2648 
San  Diego,  CA  92112 
Director 

34  Civic  Center  Plaza 
Room  614 

Santa  Ana,  CA  92701 
Director 

1000  Bishop  Street,  10th  Floor 

Post  Office  Box  3377 

Honolulu,  Hawaii  96813 

Director 

1050  Bible  Way 

Post  Office  Box  4700 

Reno,  NEV  89505 

Region  X 

Regional  Administrator 
Arcade  Plaza  Bldg. 

1321  Second  Ave. 

Seattle,  WA  98101 


Area  Offices 

Director 

520  Southwest  Sixth  Ave. 

Portland,  Oregon  97204 
Director 

Arcade  Plaza  Bldg. 

1321  Second  Ave. 

Seattle,  Washington  98101 

Insuring  Offices 

Director 

3314  West  Fifth  Ave. 

Anchorage,  Alaska  99501 

Director 

331  Idaho  St. 

Post  Office  Box  32 
Boise,  Idaho  83707 
Director 

West  920  Riverside  Ave. 

Spokane,  WA  99201 

FEDERAL  DISASTER  ASSISTANCE  ADMINISTRATION 
Region  I 

Director 

Room  2003-E,  John  F.  Kennedy  Federal  Building 
Boston,  Mass.  02203 

Region  II 

Director 
26  Federal  Plaza 
New  York,  NY  10007 

Region  HI 

Director 

Curtis  Bldg.,  7th  Floor 
6th  and  Walnut  Streets 
Phila.,  PA  19106 

Region  IV 

Director 

1375  Peachtree  St.,  N.  E.,  Suite  750 
Atlanta,  GA  30309 

Region  V 

Director 

300  South  Wacker  Dr.,  Room  520 
Chicago,  ILL  60606 

Region  VI 

Director 

Federal  Bldg..  Room  13C28 
1100  Commerce  Street 
Dallas,  TX  75202 

Regioa  VD 

Director 

Federal  Office  Bldg.,  Room  407 
91 1  Walnut  Street 
Kansas  City,  MO  64106 

Region  VIU 

Director 

Lincoln  Tower  Bldg.,  Room  1140 

1860  Lincoln 

Denver,  Colorado  80203 

Region  IX 

Director 

120  Montgomery  Street 
San  Francisco,  CA  94104 

Region  X 

Director 

Arcade  Bldg.,  Room  M-16 
1319  Second  Ave. 

SeatUe,  WA  98101 

These  are  permanent  offices.  For  location  of  the  nearest  tempo¬ 
rary  field  office,  contact  the  appropriate  Regional  FDAA  (rffice. 
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NOTICES 


PRIVACY  PROTECTION  STUDY 
COMMISSION 
PRIVACY  ACT  OF  1974 
Proposed  Notices  of  Record  Systems 

The  following  Notices  of  Record  Systems  were  drafted  as 
prescribed  by  section  e(4)  of  tbe  Privacy  Act  of  1974,  and  the  rou¬ 
tine  uses  thereof  are  hereby  offered  for  public  comment.  These 
Record  Sytems  are  the  only  ones  in  the  Commission’s  inventory. 
Interested  parties  have  until  October  31,  197S,  to  submit  conunents 
which  shoiild  be  addressed  to  the  Executive  Director,  Privacy  Pro¬ 
tection  Study  Commission. 

Signed  the  24th  day  of  September,  197S. 

Carole  Parsons 
Executive  Director 

PPSC— 1 

System  name:  Commission  Member  and  Staff  Personnel 
Records— PPSC — 1 

System  locatioB:  2120  L  Street,  N.W.,  Suite  424,  Washington, 
D.C.  20506 

Categories  of  indhrMuals  covered  by  the  system:  Commission 
members,  individuals  employed  by  PPSC,  and  applicants  for  em¬ 
ployment. 

Categories  of  records  in  the  system:  Contains  copies  of  biografdiic 
background  information,  personnel  records,  payroll  information, 
time  and  attendance  records,  consultants’  employment  files  and 
files  of  {4>plicants  for  employment. 

Authority  for  maintenance  of  the  system:  Privacy  Act  of  1974, 
P.L.  93-579,  Section  5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  PPSC 
members  and  personnel,  their  employment  records  and  records  of 
applicants  for  employment.  Used  by  Commission  members,  the  Ex¬ 
ecutive  Director,  the  General  Counsel,  the  Administrative  Officer, 
and  the  Public  formation  Officer.  Files  on  current  employees  and 
commissioners  may  contain  biographic  background  information,  the 
disclosure  of  which  would  not  constitute  a  clearly  unwarranted  in¬ 
vasion  of  personal  privacy  and  may  therefore  be  made  available  to 
the  press  and  the  public. 

A  record  from  a  system  of  records  maintained  by  the  PPSC  may 
be  disclosed  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

In  the  event  that  a  system  of  records  maintained  by  PPSC  to 
carry  out  its  functions  indicates  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute,  or  by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in  the  system  of  records  may 
be  referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 


federal,  state,  local  ch^ed  with  the  responsibility  of  investigating 
or  prosecuting  such  violation  or  charged  with  enforcing  or  imple¬ 
menting  the  statute,  rule,  regulation  or  order  issued  pursuant 
thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  in  file  folders. 

Retrievability:  Iiiformation  is  retrieved  by  name. 

Safeguards:  Information  other  than  biographic  background  infor¬ 
mation  and  attendance  reports  is  stored  in  lucked  file  drawers. 

Retention  and  disposal:  Information  is  retained  during  PPSC’s  ex¬ 
istence  and  then  stored  with  the  National  Archives. 

System  managerfs)  and  address:  Administrative  Officer,  Privacy 
Protection  Study  Commission,  Suite  424,  2120  L  Street,  N.  W., 
Washington,  D.  C.  20506 

Notification  procedure:  Address  inquiries  to  the  Public  Informa¬ 
tion  Officer. 

Record  access  procedures:  Address  inquiries  to  the  Public  Infor¬ 
mation  Officer. 

Record  source  categories:  Individual  to  whom  the  record  pertains, 
from  previous  employers  and  from  generally  available  research 
material. 

PPSC— 2 

System  name:  Letters  of  contact  with  the  Commission — PPSC — 2. 

System  location:  Privacy  Protection  Study  Commission,  2120  L 
Street.  N.  W..  Suite  424,  Washington,  D.  C.  20506. 

Cat^ories  of  individuals  covered  by  tbe  system:  Individuals  who 
as  individuals  have  directed  correspondence  to  the  Commission. 

Categories  of  records  in  the  system:  Contains  letters  received  by 
the  Commission  expressing  interest  in  the  woric  of  the  Commission, 
and  bringing  matters  relating  to  the  Commission’s  work  to  its  atten¬ 
tion. 

Authority  for  maintenance  of  the  system:  Privacy  Act  of  1974, 
PL93-579,  Section  5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  members, 
and  staff  of  the  Commission  in  order  to  identify  issues  subject  to 
its  study  and  be  aware  of  comment  on  the  Commission’s  work. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Information  is  stored  in  file  folders. 

Retrievability:  Information  is  retrieved  by  name. 

Safeguards:  Information  is  contained  in  locked  file  drawer. 
Retention  and  disposal:  Information  is  retained  during  PPSC’s  ex¬ 
istence  and  then  stored  with  the  National  Archives. 

System  managers)  and  address:  Public  Information  Officer,  2120 
L  Street,  N.  W.,  Suite  424,  Washington,  D.  C.  20506 

Notification  procedure:  Address  inquiries  to  the  Public  Informa¬ 
tion  Officer. 

Record  access  procedures:  Address  inquiries  to  the  Public  Infor¬ 
mation  Officer. 

Contesting  record  procedures:  Address  inquiries  to  the  Public  In¬ 
formation  Officer. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 
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TENNESSEE  VALLEY  AUTHORITY 
PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 
Correction 

In  FR  Doc.  7S-222S8  appearing  at  page  3868S  in  the  issue  of 
Wednesday,  August  27,  1975,  the  system  of  records  following 
TV  A — 26,  identified  as  VA — 27,  was  inadvertently  misprinted.  It 
should  read  as  set  forth  below. 

TVA— 27 

System  name:  Test  Demonstration  Farm  Records— TVA 

System  location:  Division  of  Agricultural  Development,  Tennes¬ 
see  Valley  Authority,  Test  and  Demonstration  Branch,  Muscle 
Shoals,  Alabama  3S6M. 

Categories  of  individuals  covered  by  the  system:  Farmers  located 
outside  the  Tennessee  Valley  participating  in: 

Rapid  adjustment  demonstration  farm  program. 

Unit  test-demonstration  farm  program. 

Fertilizer  technology  farm  program. 

Enterprise  farm  program. 

Categories  of  records  in  the  system:  Agricultural,  income,  invest¬ 
ment,  kbor,  and  food  data. 

Authority  for  maintenance  of  the  system:  Tennessee  Valley 
Authority  Act  of  1933,  16  U.S.C.  831-831dd 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  cd  8ucl{  uses:  To  request  information 


from  a  government  agency  or  private  individual  where  such  infor¬ 
mation  may  be  relecvant  to  providing  additional  assistance  under 
this  program. 

To  disclose  to  state  extension  services  and  the  U.S.  Department 
of  Agriculture  for  use  in  program  evaluation  and  in  assistance  to 
program  participants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  files,  magnetic  tapes,  cards, 
and  printouts. 

Retrievability:  Records  are  indexed  by  an  assigned  number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to  per¬ 
sons  whose  official  duties  require  such  access.  Files  are  kept  in 
secured  facilities  and  locked  when  unattended. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  address:  Director  of  Agricultural  Develop¬ 
ment,  Tennessee  Valley  Authority,  Muscle  Shoals,  Alabama  3S660. 

Notification  procedure:  Individuals  seeking  access  to  information 
about  them  in  this  system  of  records  should  contact  the  system 
manager  named  above. 

Crmtesting  record  procedures:  Individuals  desiring  to  contest  or 
amend  information  about  them  maintined  in  this  system  should 
direct  their  request  to  the  system  manager  named  above. 

Record  source  categories:  Information  in  this  system  is  solicited 
from  the  individual  to  whom  the  record  pertains  by  state  extension 
services  and  universities. 
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CONSUMER  PRODUCT  SAFETY 
COMMISSION 
PRIVACY  ACT  OF  1974 
Notices  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Consumer  Product  Safety  Com¬ 
mission,  in  accordance  with  S  U.S.C.  S52a(e)  (4)  and  (11),  section  3 
of  the  Wvacy  Act  of  1974,  (P.L.  93-579)  proposes  to  adopt  the  fol¬ 
lowing  notices  of  systems  of  records  which  it  maintains  which  con¬ 
tain  information  about  individuals.  Interested  persons  are  requested 
to  submit  written  comments  regarding  these  notices  on  or  before 
October  30,  1975.  Comments  should  be  submitted,  preferably  in- 
five  copies,  to  the  Secretary,  Consumer  Product  Safety  Commis¬ 
sion,  Washington,  D.C.  20207.  Received  comments  may  be  seen  in 
the  Office  of  the  Secretary,  10th  Floor,  1750  K  Street,  N.W., 
Washington,  D.C.  during  business  hours  (8:30  a.m.  to  5  p.m.)  Mon¬ 
day  through  Firday. 

This  notice  does  not  include  those  systems  of  records  existing 
within  the  Commission  for  which  other  Federal  agencies  have  as¬ 
sumed  responsibility  for  publishing  a  Government-wide  notice.  The 
primary  example  is  the  publication  of  systems  of  records  pertaining 
to  Federal  employee  personnel  records  by  the  United  States  Civil 
Service  Commission.  Any  notice  of  a  system  of  records  inadver¬ 
tently  omitted  from  this  notice  will  be  published  as  an  amendment 
at  a  later  date. . 

Dated:  September  24,  1975. 

Sadye  E.  Dunn, 

Secretary, 

‘  Consumer  Product  Safety  Commission. 

Table  of  Contents 

Accident  Report  (In-Depth) — CPSC 
Advisory  Committee  Applications— CPCS 
Claims— CPC  S 

Consumer  Volunteer  Roster — CPCS 
Employee  Biographies— CPCS 
Employee  Career  Development— CPCS 

Employee  Discrimination  Complaint  and  Investigation 
FSe— CPCS 

Employee  Executive  Development  Program  Records — CPCS 
Employee  Financial  Interest  Statements — CPCS 
Employee  Merit  Promotion  Program  Files — CPCS 
Employee  Motor  Vehicle  Operators  and  Accident  Report 
Recoids— CPCS 

Employee  Outside  Activity  Notices— CPCS 
Employee  Payroll,  eave  and  Travel  Records — CPCS 
Employee  Personal  Data  File — CPCS 
Employee  Relations  Ffles— CPCS 
Employee  Upward  Mobility  Counseling  Files — CPCS 
Employee  Upward  Mobility  Program  Training  Files — CPCS 
Job  Applicant  File — CPCS 
Labor-Management  Relations  File — CPCS 

CPSC— 1  - 

System  name:  Accident  Reports  (In-Depth) — CPSC 
System  locatioa:  Consumer  Product  Safety  Commission,Bureau 
of  Epidemiology,  5401  Westbard  Avenue,  Washington,  D.C.  20207 
Categories  of  individuals  covered  by  the  system:  Vicitms  of  Con¬ 
sumer  product-related  injums  on  which  specific  epidemiologic  data 
is  needed  in  order  to  analyze  and  correct  product  hazards. 

Categories  of  records  in  the  system:  This  record  contains  demo¬ 
graphic  data  on  an  injured  person,  location  of  accident,  data  on  in¬ 
jury,  product  and  manufacturer  identification,  and  a  narrative 
description  of  the  accident. 

Antbority  for  maintenance  of  the  system:  Consumer  Product 
Safety  Act,  section  5(15  USC  2054) 

Rootfee  uses  of  records  mafatsinrd  in  the  system,  includbsg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  as  a 
compilation  of  statistical  information  on  product-related  injuries  to 
support  CPSC  staff  work  in  analysing  the  incidence  and  severity  of 
product  related  injuries  and  to  respond  to  Congressional  inquiries 
and  requests  for  information  from  private  individuals  and  private 
and  public  organizations. 


Policies  and  practices  for  storing,  retrieving,  accesshig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  data  bank  disk.  The 
original  hard  copy  of  the  investigation  report  is  maintained  by  the 
National  Injury  Information  Clearinghouse,  Bureau  of  Epidemiolo¬ 
gy  in  file  folders. 

RetrievabiUty:  Records  are  retrievable  by  either  (1)  Product  Code 
and  injury  data  or  (2)  Hospital  Identification  Code  and  Patient 
Record  Number. 

Safeguards:  Confidentiality  of  the  name  of  the  accident  victim 
and  attending  physician  are  guaranteed  by  the  Consumer  Product 
Safety  Act,  section  25(c),  (15  USC  2074(c))  and,  therefore,  names 
do  not  appear  in  the  record  and  are  not  used  for  retrieval. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of  K) 
years  subject  to  change  in  Conunission  policy.  Disposal  is  by  nor¬ 
mal  methods. 

System  inanager(s)  and  address: 

Director,  Bureau  of  Epidemiology 
Room  332 

5401  Westbard  Avenue  , 

Washington,  D.C.  20207 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  subject  to  the  specific  exemption  provided  for  in  5 
USC  552a(kK4)  and  is  therefore  exempt  from  subsections  (cK?). 
(d),  (eXl),  (eK4KG),  (H)  and  (I)  and  (f)  of  section  552a.  The  data  is 
required  to  be  maintained  by  15  USC  2054  and  is  used  solely  as 
statistical  records. 

CPSC— 2 

System  name:  Advory  Committee  applications — CPSC 
System  location:  Consumer  Product  Safety  Commission,  Office  of 
the  Secretary  1750  K  Street,  N.W.  Suite  1025,  Washington,  D.C. 
20207 

Categories  of  individuals  covered  by  the  system:  Individuals  seek¬ 
ing  or  nominated  for  positions  on  the  various  Advisory  Commit¬ 
tees. 

Categories  of  records  in  the  system:  This  record  contains  an  in- 
dividu^’s  name,  address,  personal  history  and  qualifications. 

Authority  for  maintenance  of  the  system:  15  USC  2077,  2079(a)  and 
2079(b). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  applications  are 
used  to  select  candidates  for  fflling  vacancies  on  advisory  commit¬ 
tees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

RetrievabiUty:  Records  are  indexed  alphabetically  be  name  of 
'  committee  and  then  by  name  of  appUcant. 

Safeguards:  Records  are  maintained  in  file  cabinets  in  a  secured 
area. 

Retention  and  disposal:  Records  are  retained  until  new  appUca- 
tions  are  solicited,  i.e.,  every  12  months. 

System  managerfs)  and  address:  Secretary,  Consumer  Product 
Safety  Commission,  1750  K  Street,  N.W.,  Suite  1025,  Washington, 
D.C.  20207 

Notification  procedure: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
1750  K  Street,  N.W.  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification  HRInforma- 
tion  is  provided  by  individuals  seeking  a  position  on  an  advisory 
committee  or  by  a  person  nominating  another  for  such  a  position. 

CPSC— 3 

System  name:  Claims — CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Persoimel  Management,  5401 
Westbard  Avenue,  Room  942,  Washington,  D.C.  20207 
Categories  of  individuals  covered  by  the  system:  CPSC  employees 
sustaining  property  damage  incident  to  service;  CPSC  employees 
involved  in  situation  whm  personal  injury  or  property  damage 
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results  from  wrongful  or  negligent  act  of  employee  acting  within 
scope  of  employment;  claimants  sustaining  injury  or  property 
damage  due  to  CPSC  employee  actions. 

Categories  of  records  in  the  system:  This  record  contains  material 
in  the  form  of  accident  reports,  itemized  bills  and  correspondence 
with  outside  activities  such  as  insurors  and  claimants. 

Authority  for  maintenance  of  the  system:  31  USC  240;  28  USC 
2671. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
ries  of  users  and  the  purposes  of  such  uses:  (a)  For  litigation  in  a 
Federal  court  when  necessary,  (b)  To  provide  a  chronological  and 
reference  file  for  preparation  of  reports  (c)  To  provide  necessary 
data  to  adjudicate  or  settle  the  claim. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

RetrievabilRy:  Records  are  indexed  alphabetically  by  name  of  in¬ 
dividual  claimant. 

Safeguards:  Records  are  maintained  in  combination  lock  metal 
file  cabinet  in  a  secured  area.  Access  to  such  area  is  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  Records  are  retained  up  to  six  years  after 
case  is  closed.  Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
5401  Westbard  Avenue 
Washington,  D.C.  20207 

Notification  procedure:  Present  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
1750  K  Street,  N.W.  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  provided  by  (1)  the  in¬ 
dividual  to  whom  the  record  pertains  (2)  the  agency  and/or  Com¬ 
mission  official  (3)  affidavits  or  statements  from  employee  (4) 
testimony  of  witnesses  (5)  official  document  relating  to  claim  (6) 
correspondence  from  organization  or  persons  involved. 

CPSC-4 

System  name:  Consumer  Volunteer  Roster-CPSC 
System  location:  Consumer  Product  Safety  Commission,  Office  of 
the  S<K:retary,  1750  K  Street,  N.W.  Suite  1025,  Washington,  D.C. 
20207 

Categories  of  individuals  covered  by  the  system:  Consumers  who 
wish  to  volunteer  their  services  in  the  development  of  safety  stan¬ 
dards  as  members  of  development  committees. 

Categories  of  records  in  the  system:  This  record  contains  con¬ 
sumer’s  name,  address,  and  qualification  for  serving  in  the  Stan¬ 
dards  development  process. 

.Authority  for  maintenance  of  the  system:  Section  7,  Consumer 
Product  Safety  Act  (15  USC  2056) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  llie  information  is  made 
available  to  organizations  developing  safety  standards  for  consumer 
products  in  order  to  obtain  consumer  participation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  hard  copy. 

Retrievability:  Records  are  indexed  by  state  and  name  of  con¬ 
sumer. 

Safeguards:  Records  are  maintained  in  secure  file  cabinets. 
Retention  and  disposal:  Records  are  retained  until  new  set  of 
volunteer’s  names  are  solicited  by  the  Commission,  e.g.;  each  12 
months. 

System  managerfs)  and  address: 

Secretary,  Consumer  Product  Safety  Commission 
1750  K  Street,  N.W. 


Washington,  D.C.  20207 
Notification  procedure: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
1750  K  Street,  N.W.  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  is  provided  by  individuals 
on  whom  the  record  is  maintained. 

CPSC— 5 

System  name:  Employee  Biographies— CPSC 
System  location: 

Consumer  Product  Safety  Commission 
Office  of  Public  Affairs 
1750  K  Street.  N.W.  Suite  600 
Washington.  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
who  have  submitted  biographical  information 
Categories  of  records  In  the  system:  This  record  contains  a  brief 
statement  of  information  relating  to  educational  and  professional 
background  and  present  position  and  responsibilities  within  the 
Commission 

Authority  for  maintenance  of  the  system:  Consumer  Product 
Safety  Act  (15  USC  2051-81) 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  information  is 
furnished  to  the  public  media  in  connection  with  employee  activi¬ 
ties  and  employee  participation  in  conferences,  meetings  and  other 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name  of 
employee. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
secured  areas. 

Retention  and  disposal:  Records  are  maintained  until  employee 
terminates  employment  at  agency.  Disposal  is  by  normal  methods. 
System  manager(s)  and  address: 

Director,  Public  Affairs 
1750  K  Street,  N.W.,  Suite  600 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 
Consumer  Product  Safety  Commission 
Director,  Office  of  Resource  Utilization 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Consumer  Product  Safety  Commission 
Office  of  the  Secretary 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  2()207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by  the  employee  to  whom  it  pertains. 

CPSC— 6 

System  name:  Employee  Career  Development— CPSC 
System  location:  Division  of  Persoimel  Mairagement,  Consumer 
Product  Safety  Commission,  54(M,  Westbard  Avenue.  Washington, 
D.C.  20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
who  have  expressed  interest  in  and  made  application  for  extramural 
training  courses,  and  courses  designed  exclusively  for  internal  use. 

Categories  of  records  in  the  system:  These  records  contain  appli¬ 
cations  for  training  in  government  and  non-govemmnet  facilities; 
approvals;  disapprovals;  cancellations  and  deferrals  of  course  offer¬ 
ing  evaluations  of  course  offei^s;  records  on  payment  of  training 
biUs;  statistical  reports  on  training  activities;  counseling  notations 
pertaining  to  employees  interested  in  courses. 

Authority  for  maintenance  of  the  system:  Executive  Order  11348;  5 
USC  4K)3,  4108,  4109,  4110.  4U3,  4U8. 
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Categories  of  records  in  the  system:  This  record  contains  informa¬ 
tion  pertaining  to  the  complaintant,  the  person  against  whom  the 
complaint  is  fUed  and  others  having  a  relationship  to  the  complaint. 
Authority  for  maintenance  of  the  system:  FPM  Part  713 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used  for:  (1)  review  by  the  as¬ 
signed  EEO  Investigator  (2)  review  by  the  Director,  OEEOME  (3) 
review  by  FWP,  the  coordinator  for  EEO  complaints  (4)  referral  to 
Office  of  General  Counsel  for  legal  analysis  and  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  hard  copy. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in 
secured  areas 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director,  OEEOME 
5401  Westbard  Avenue 
Washington,  D.C.  20207 

Notification  procedure:  Present  and  former  employees; 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others; 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  file  is  furnished  by 
supervisors,  co-workers  and  others  who  are  involved  in  the  com¬ 
plaint  or  have  information  pertaining  thereto. 

CPSC— 8 

System  name:  Employee  Executive  Development  Program 
Records — CPSC 

System  location:  Consumer  Product  Safety  Commission,  Division 
of  Personnel  Management,  5401  Westbard  Avenue,  Washington, 
D.C.  20207 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  in  grade  GS-13  and  above. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  training;  employment  history  and 
earnings;  appraisals  of  1st  and  2nd  line  supervisors;  honors,  awards 
or  fellowships;  military  service;  birthplace,  birthdate,  social  securi¬ 
ty  number;  home  adtkess;  of  applicants  for  the  various  executive 
development  programs  which  are  offered  on  a  an  open  Commission 
competitive  basis.  Also,  records  contain  panel  evaluations  and 
selection  rating  information  on  successful  and  unsuccessful 
nominees;  correspondence  to  training  facilities  and  employees  per¬ 
taining  to  the  various  executive  developmental  programs;  statistical 
compilation  reports  submitted  to  OMB  and  CSC  covering  reporting 
requirements  on  CPSC  employees. 

Authority  for  maintenance  of  the  system:  Executive  Order  11348  ,  5 
use  4103,  4104,  4108,  4109,  4110,  4U3,  4U8.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  To  facilitate  career  development  of  employees 

(b)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

(c)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

(c)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  concerning  the  hiring  or  retention  of  an  em¬ 
ployee. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used:  (a)  To  obtain  enrollment 
into  training  course  or  seminar,  (b)  To  provide  statistical  reports  to 
Congress,  agencies,  and  the  public  on  characteristics  of  the  Federal 
work  force,  (c)  To  provide  information  or  disclose  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  to  the  extent  that  the  information  is  rele¬ 
vant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter,  (d)  To  request  information  from  a  Federal,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement  or 
other  pertinent  information  concerning  the  hiring  or  retention  of  an 
employee,  (e)  To  refer,  where  there  is  an  indication  of  a  violation 
or  potential  violation  of  law,  whether  civil,  criminal,  or  regulatory 
in  nature,  to  the  appropriate  agency,  whether  Federal,  state  or 
local,  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto,  (f)  As 
a  data  source  for  management  information  for  production  of  sum¬ 
mary  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  torespond  to  general  requests  for  statistical  infor¬ 
mation  (without  personal  identification  of  individuals)  under  the 
Freedom  of  Information  Act  to  locate  specific  individuals  for  per¬ 
sonnel  research  or  other  personnel  management  functions,  (g)  To 
provide  data  for  the  automated  Central  Personnel  Data  File 
(CPDF).  (h)  By  the  CivO  Service  Commission  for  purpose  of  mak¬ 
ing  a  decision  when  a  Federal  Employee  or  former  Federal  Em¬ 
ployee  is  questioning  the  validity  of  a  specific  document  in  an  in¬ 
dividual  fQe.  (i)  To  any  agency  of  the  Federal  Government  having 
oversight  or  review  authority  with  regard  to  Civil  Service  Commis¬ 
sion  activities,  (j)  To  provide  data  to  update  the  Federal  Automated 
Career  Systems  (FACTS),  (k)  To  provide  data  to  the  Executive  In¬ 
ventory  Files. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  combination  of  names  or 
subject  matter. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  the  individual  to  wheun  it  applies  or  is  derived  from  ui- 
formation  he/she  supplied,  except  information  provided  by  agency 
officials. 

-CPSC— 7 

System  name:  Employee  Discrimination  Complaint  and  Investiga¬ 
tion  File-CPSC 

System  location:  Consumer  Product  Safety  Commission  Office  of 
Equal  Employment  Opportunity  and  Minority  Enterprise 
(OEEOME)  5401  Westbard  Avenue,  Washington,  D.C.  20207 
Calrgoriet  of  individaab  covered  by  the  system:  Commission  em¬ 
ployees  and  others  who  have  filed  complaints  of  discrimination 
bas^  on  race,  color,  religion,  sex,  national  origin  or  age. 
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(d)  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rules, 
regulation,  or  order  issued  pursuant  thereto. 

(e)  As  a  data  source  for  management  information  for  production 
of  sumntary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

(f)  To  provide  data  for  the  automated  Central  Personnel  Data  file 
(CPDF). 

(g)  By  the  Civil  Service  Commission  for  purpose  of  making  a 
decision  when  a  Federal  employee  or  former  Federal  employee  is 
questioning  the  validity  of  a  specific  document  in  an  individual  file. 

(h)  To  any  agency  of  the  Federal  Government  having  oversight 
or  review  authority  with  regard  to  Civil  Service  Commission  activi¬ 
ties. 

(i)  To  provide  data  to  update  the  Federal  Automated  Career 
Systems  (FACS). 

(j)  To  provide  data  to  the  Executive  Inventory  Files. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  combination  of  names  or 
subject  matter. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Records  are  maintained  indefinitely. 
Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  Former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records  i^ 
provided  by  the  individual  to  whom  it  applies  or  is  derived  from  in¬ 
formation  he/she  supplied,  except  information  provided  by  agency 
officials. 

CPSC— 9 

System  name:  Employee  Financial  Interest  Statements— CPSC 
System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  956,  Washington,  D.C.  20207 
Categories  of  individuals  covored  by  the  system:  Current  CPSC 
employees  whose  duties  and  responsibilities  require  the  incumbent 
to  exercise  judgment  in  making  Government  decisions  or  in  taking 
Government  action  in  regard  to  (1)  contracting  or  procurement,  (2) 
administering  or  monitoring  grants,  (3)  standards  development,  (4) 
rule-  making,  (5)  compliance  activities  or  (6)  other  activities  where 
the  decision  or  action  has  an  economic  impact  on  the  interest  of 
any  non-Federal  enterprise. 

Categories  of  records  in  tbc  system:  These  records  contain  a  list  of 
all  corporations,  companies,  firms,  or  other  business  enterprises, 
partnerships,  nonprofit  organizations,  and  educational  or  other  in¬ 
stitutions;  (a)  with  which  a  CPSC  employees,  their  spouse,  minor 
chiki(ren)  or  other  member  of  their  immediate  household  who  is  of 
blood  relation  has  a  continuing  fmancial  interest,  through  a  pension 


or  retirement  plan,  shared  income,  or  other  arrangement  as  a  result 
of  any  current  or  prior  employment  or  business  or  professional  as¬ 
sociation;  or  (c)  in  which  the  employee,  their  spouse,  minor 
child(ren)  or  other  member  of  their  immediate  household  who  is  of 
blood  relation  has  any  financial 'interest  through  the  ownership  of 
stock,  stock  options,  bonds,  securities,  or  other  arrangements  in¬ 
cluding  trusts. 

These  records  also  contain  a  list  of  the  employees  creditors, 
other  than  those  to  whom  he  may  be  indebted  by  reason  of  a 
mortgage  on  property  which  he  occupies  as  a  personal  residence  or 
to  whom  he  may  be  indebted  for  current  and  ordinary  household 
and  living  expenses  and  a  list  of  the  employees’  interest  in  real  pro¬ 
perty  or  rights  in  lands,  other  than  property  which  he  occupies  as  a 
personal  residence. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below: 

(1)  To  assist  the  Chairman  or  designee  in  determining  if  an  em¬ 
ployee  (a)  has  direct  or  indirect  financial  interests  that  conflict  sub¬ 
stantially,  with  his  or  her  responsibilities  and  duties  as  a  Federal 
employee  or  (b)  engages  in,  directly  or  indirectly,  financial  transac¬ 
tions  as  a  result  of,  or  primarily  relying  upon,  information  obtained 
through  his  or  her  employment. 

(2)  To  refer,  where  these  is  an  indication  of  a  violation  a  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency  whether  Federal,  state,  or  local  charged 
with  the  responsibility  of  investigating  or  implementing  the  statute 
or  rule,  regulation  or  order  issued  pursuant  thereof. 

(3)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  to  the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividual  on  whom  they  are  maintained. 

Safeguards:  Records  are  located  in  a  combination  lock  GSA  ap¬ 
proved  Security  Container.  Access  to  and  use  of  these  records  are 
limited  to  those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  These  records  are  maintained  for  five 
years  following  employees  separation  from  the  CPSC.  Disposal  by 
normal  procedures. 

System  manager(s)  and  addren: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.  C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  The  information  contained  in  these 
records  is  provided  by  the  individual  to  whom  the  record  pertains 
or  is  provided  by  other  persons  authorized  by  the  individual  to 
whom  the  record  pertains  to  provide  such  information. 

CPSC— !•  • 

System  name:  Employee  Merit  Promotion  Program — CPSC 
System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  942,  Washington,  D.C.  20207 
Categories  of  indivMoals  covered  by  the  system:  Applicants,  cur¬ 
rent  and  former  employees. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  i^ormation  or  documents  relating  to  promotions  subject  to 
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the  merit  promotion  plan.  The  records  consist  of  employment  appli¬ 
cations  and  performance  appraisals,  rating  sheets  and  material 
placed  into  the  records  to  support  the  rating. 

Anthority  for  maintenance  of  the  system:  FPM  Chapter  33S 

Rottthw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tliese  records  and  infor¬ 
mation  in  the  records  may  be  used: 

(1)  To  respond  to  requests  from  employees  regarding  the  status  of 
the  merit  promotion  case. 

(2)  To  provide  information  to  the  Office  of  Equal  Employment 
Opportunity  when  an  individual  fOes  a  discrimination  complaint. 

(3)  To  respond  to  a  court  subpoena  and/or  refer  to  a  district 
court  in  connection  with  a  civil  suit. 

(4)  To  adjudicate  an  appeal,  complaint,  or  grievance. 

(5)  To  effectuate  promotion  of  employees  concerned. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievabilhy:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained  and  by  Merit  Promotion 
case  numbers. 

Safeguards:  Records  are  located  in  a  metal  file  cabinet  and  access 
is  limited  to  those  persons  whose  official  duties  required  such  ac¬ 
cess. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  a  selection  has  been  made. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

NotifkatioB  procedure:  Employees  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 

Consumer  Product  Safety  Commission 

1750  K  Street,  N.W. 

Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  provided 
by: 

(1)  Individual  to  whom  the  record  pertains, 

(2)  Agency  and/or  Commission  officials, 

(3)  Affidavits  or  statements  from  employee, 

(4)  Official  documents  relating  to  appeal,  grievance,  or  complaint 

(5)  Correspondence  from  specific  organization  or  persons. 

CPSC— 11 

System  name:  Employee  Motor  Vehicle  Operators  and  Accident  Re¬ 
port  Records-tPSC 

System  location:  Consumer  Product  Safety  Commission  Office  of 
Resource  Utilization,  General  Services  Branch  54(H,  Westbard 
Avenue,  Washington,  D.C.  20207 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Commission  who  0)  hold  Government  motor  vehicle  operator’s  per¬ 
mit  and  who  regulariy  operate  vehicles  (2)  are  involved  in  automo¬ 
bile  accidents. 

Categories  of  records  in  the  system:  This  record  contains  data  on 
employees  issued  a  Government  motor  vehicle  operator’s  permit 
and  reports,  correspondence  and  fiscal  documents  concerning  em¬ 
ployees  involved  in  automobile  accidents. 

Authority  for  maintenance  of  the  system:  Consumer  Product 
Safety  Act  (15  USC  2051-2081)  and  28  USC  Chap.  171. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  mid  the  purposes  of  such  uses:  These  records  are  used 
as  indicated  below: 

(1)  To  identify  those  CPSC  employees  authorized  to  operate 
Cjovemment  owned  or  government-leased  vehicles. 

(2)  For  litigation  in  a  Federal  court  when  necessary. 

(3)  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  State,  or  local  charged 
with  the  sponsibility  of  investigating  or  prosecuting  such  violation 


or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

(4)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  information  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

(5)  To  provide  information  or  disclose  to  a  Federal  Agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records,are  indexed  by  card  number. 

Safeguards:  Records  are  maintained  in  a  secured  area. 

Retention  and  disposal:  Records  on  driver’s  permits  are  retained 
for  one  year  after  employee  is  terminated.  Records  on  automobile 
accidents  are  retained  for  two  years  after  accident.  Disposal  is  by 
normal  procedures. 

System  manager(s)  and  address: 

Chief,  General  Services  Branch 
5401  Westbard  Avenue,  Room  629 
"Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  The  information  in  this  record  is 
furnished  by  the  employee.  Information  on  accidents  is  furnished 
by  the  employee  and  witnesses  to  the  accident. 

CPSC— 12 

System  name:  Employee  Outside  Activity  Notice— CPSC 
System  location:  Consumer  Product  Safety.  Commission,  Office  of 
the  Executive  Director,  5401  Westbard  Avenue,  Washington,  D.C. 
20207 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  carrying  on  outside  activities  such  as  consultative  services, 
practice  of  law,  teaching,  etc. 

Cat^ories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  concerning  the  employee’s  position,  nature  of 
outside  activity,  relation  of  official  duties  to  activity,  and  method 
of  compensation  for  outside  activity. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  by  the  Executive  Director  in  making  a  determina¬ 
tion  as  to  whether  an  employee’s  outside  activity  constitutes  a  real 
or  apparent  conflict  of  interest. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  hard  copy. 

Retrievability:  Records  are  indexed  by  employee  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  in  a 
secured  area. 

Retention  and  disposal:  Records  are  maintained  until  employee 
terminates  with  agency.  Disposal  is.  by  normal  procedures 
System  manager(s)  and  address:  Executive  Director,  5401  West¬ 
bard  Avenue,  Washington,  D.C.  20207 
Notification  procedure:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 
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Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  The  information  in  this  record  is 
furnished  by  the  employee  to  whom  it  pertains. 

CPSC— 13 

System  name:  Employee  Payroll,  Leave  and  Travel  Records— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Finance  Division,  5401  Westbard  Avenue, 
Washington,  D.C.  20207 

CategoHes  of  individuals  covered  by  the  system:  All  employees  of 
CPSC  and  non-government  personnel  acting  on  official  CPSC  busi¬ 
ness  in  connection  with  their  pay,  leave,  and  travel. 

Categories  of  records  in  the  system:  These  records  contain  per¬ 
sonal  information,  such  as  Social  Security  number,  name,  wages 
paid,  deductions,  etc.,  and  normal  accounting  information  such  as 
Social  Security  number,  name,  amount  paid,  budget  allocation 
codes,  etc. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Procedures  Act  of  1950  (31  USC  1151) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  by  the  Finance  Branch  for  verification  of  payroll 
data,  for  reco'nciliation  of  associated  General  Ledger  Accounts,  and 
for  general  support  of  accounting  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  punch  card 
and  in  hard  copy. 

Retrievability:  Records  are  indexed  by  name  and  social  security 
number. 

Safeguards:  Records  are  maintained  in  a  secured  area  in  locked 
file  cabinets,  with  access  limited  to  employees  of  Finance  Division 
with  bona  fide  need  for  the  records. 

Retention  and  disposal:  Records  are  maintained  for  two  full  years 
after  the  end  of  fiscal  year  and  then,  with  approval  of  GAO,  for¬ 
warded  to  a  Federal  Records  Center  or  destroyed  by  normal 
procedures. 

System  manager(s)  and  address: 

Director,  Finance  Division 
Office  of  Resource  Utilization 
5401  Westbard  Avenue 
Washington,  D.C.  20207 

Notification  procedure: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  these  records  is 
furnished  by  the  employee  to  whom  the  records  pertains  or  com¬ 
piled  by  the  relevant  agency  or  organizations  from  existing  records. 

CPSC-14 

System  name:  Employee  Personal  Data  File-CPSC 

System  location:  Consumer  Product  Safety  Conunission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  942,  Bethesda,  Maryland. 

Categories  of  individuals  covered  by  the  ^stem:  Current  CPSC 
employees  and  those  employed  by  CPSC  during  the  past  2  years. 

Categories  of  records  in  the  system:  This  record  contains  payroll 
and  personnel  information  including  employee  number,  organization 
code,  type  of  appointment,  tenure(tour  duty),  social  security 
number,  date  of  birth,  veterans  preference,  education,  security 
clearance,  sex,  home  phone  number,  present  salary(annual),  grade, 
step  (in  grade),  series,  subseries,  ent^  on  duty,  service  computa¬ 
tion  date,  benefits  presently  deducted  from  paycheck,  date  last 
promotion,  date  of  last  peri^ic  step  increase,  FLSA,  Building  (or 
area  office)  room  number,  employment  phone  number,  employee 
name. 


Authority  for  maintenance  of  the  system:  FPM,  Chapter  292 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  sed  or  a  record  may  be  used: 

(1)  By  agency  officials  for  purposes  of  review  in  connection  with 
appointments,  transfers,  promotions,  reassignments,  adverse  ac¬ 
tions,  disciplinary  actions,  and  determination  of  qualifications  of  an 
individual. 

(2)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

(3)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  ntanagement 
functions. 

(4)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

(5)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  if  necessary  to  obtain  relevant  information  to 
an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  punched  cards. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date,  social  security  number,  or  identification  number. 

Safeguards:  Records  are  located  in  locable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  The  Personal  Data  Files  are  retained  in¬ 
definitely.  Disposal  is  by  normal  procedures. 

System  managerfs)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Record  access  procedures:  Employees  and  former  employees: 
Director,  Office  of  Resource  Utilization 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 

Consumer  Product  Safety  Commission 

1750  K  Street,  N.W.,  Suite  1025 

Washington,  D.C.  20207  Include  name,  date  of  birth  and  social 
security  number  with  request 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records 
comes  either  from  the  individuals  to  whom  it  applies  or  is  derived 
from  his/her  official  personnel  folder. 

CPSC— 15 

System  name:  Employee  Relations  Files— CPSC 

System  location:  Consumer  Product  Safety  Commission,  OfHce  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  942,  Washington,  D.C.  20207. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Consumer  Product  Safety  Commission. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to:  (1)  disciplinary  actions, 
complaints,  grievances,  potential  adverse  actions,  and  proposals, 
decisions,  or  determinations  made  by  management  relative  to  the 
foregoing;  retirement  records. 

The  records  consist  of  the  notices  to  the  individuals,  records  of 
resolutions  of  complaints,  materials  placed  into  the  record  to  sup¬ 
port  the  decision  or  determination,  affidavits  or  statements. 
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Authority  for  maintenance  of  the  system:  USC  1302,  3301,  4308, 
5U5,  5338,  7151,  7301,  7701,  8347,  ExecuUve  Orders  9830,  10987, 
U222,  U478,  U491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used:  (1)  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  appeal,  com-  ‘ 
plaint  or  grievance.  (2)  To  provide  information  to  the  public  on  the 
decision  of  an  appeal,  complaint,  or  grievance  required  by  the 
Freedom  of  Information  Act.  (3)  To  respond  to  a  court  subpoena 
and/or  refer  to  a  district  court  in  connection  with  a  civil  suit.  (4)  To 
adjudicate  or  resolve  an  appeal,  complaint,  or  grievance.  (5)  As  a 
data  source  for  management  information  for  production  of  summa¬ 
ry  descriptive  statistics  and  analytical  studies  in  support  of  the 
function  for  which  the  records  are  collected  and  maintained,  or  for 
related  personnel  management  functions  or  manpower  studies;  may 
also  be  utilized  to  respond  to  general  requests  for  statistical  infor¬ 
mation  (without  personsd  identification  of  individuals)  under  the 
Freedom  of  Information  Act  or  to-  locate  specific  individuals  for 
personnel  research  or  other  personnel  management  functions.  (6) 
To  refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to 
the  appropriate  agency,  whether  federal,  state,  or  local,  charged 
with  the  resjTonsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (7)  To  request  information 
from  a  federal,  state  or  local  agency  maintaihing  (Tivil,  criminal,  or 
other  relevant  enforcement  or  other  pertinent  information,  such  as 
licenses,  if  necessary  to  obtain  relevant  information  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  or  the  issuance  of  a  license^  grant, 
or  other  benefit.  (8)  To  provide  information  or  disclose  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  or  issuance  of  a  license,  grant  or  other 
benefit  by  the  requesting  agency  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  of 
that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safegoards:  Records  are  located  in  a  combination  lock  metal  file 
cabinet  and  access  is  limited  to  those  persons  whose  official  duties 
required  such  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  an  employee  has  left  the  Consumer  Product  Safety 
Commission.  Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director,  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  SUeet,  N.W.,  Suite  1025 
Washington,  D.C.  20207 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification.  HRInforma- 
tion  in  these  records  is  furnished  by:  (1)  Individual  to  whom  the 
record  pertains  (2)  Agency  and/  or  Commission  officials  (3)  Af¬ 
fidavits  or  statements  from  employee  (4)  Testimonies  of  witnesses 

(5)  Official  documents  relating  to  appeal,  grievance,  or  complaints 

(6)  Correspondence  from  specific  organization  or  persons. 

CPSC— 16 

System  name:  Employee  Upward  Mobility  Counseling  Files — CPSC 

System  location:  Office  of  Equal  Employment  Opportunity  and 
Minority  Enterprise,  5401  Westbard  Avenue,  Washington,  D.C. 
202(r7 

Categorto  of  iatUviduals  covered  by  the  system:  All  persons  par¬ 
ticipating  in  the  Upward  Mobility  Program. 


Categories  of  records  in  the  system:  This  record  contains  informa¬ 
tion  regarding  the  counseling  of  employees  to  assist  them  in 
enhancing  their  career  in  the  Federal  system;  contains  personal 
data  on  employees  seeking  advancement. 

Authority  for  maintenance  of  the  system:  FPM  Chapter  713 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  in  review  by  the  Upward  Mobility  Counselor  and  Director, 
OEEOME,  in  counseling  and  placing  employees. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  Ipcked  files  in  a  secured 
area. 

Retention  and  disposal:  Records  are  retained  until  employee 
reaches  goal.  Disposal  is  by  normal  procedures. 

System  manager(s)  and  address:  EEO  Specialist,  Office  of  Equal 
Employment  Opportunity  5401  Westbard  Avenue,  Washington,  D.C. 
20207. 

Notification  procedure:  Employees  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C. 

Others: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W.,  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by  the  employee  to  whom  it  pertains. 

CPSC— 17 

System  name:  Upward  Mobility  Program  Training  Records — CPSC 
System  location:  Division  of  Personnel  Management,  Consumer 
Product  Safety  Commission,  5401  Westbard  Avenue,  Washington, 
D.C.  20207 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
in  a  position  with  little  or  no  promotion  potential. 

Categories  of  records  in  the  system:  Records  contain  data  on 
CPSC  employees  including  approved  career  development  plans;  ap¬ 
plications  for  training  in  government  and  non-govemment  facilities; 
approvals;  disapprovals;  cancellations  and  deferrals  of  course  of¬ 
ferings;  evaluations  of  course  offerings;  records  on  payment  of 
training  bills;  statistical  reports  on  training  activities.  Also,  evalua¬ 
tions  on  each  employee  regarding  his/her  academic  record  and  posi¬ 
tions  applied  for  in  open  competition  based  on  merit  promotion 
procedures. 

Authority  for  maintenance  of  the  system:  FPM  Chapter  713 
Routine  uses  of  records  maintidned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  is  used  or  a  record  may  be  used: 

(a)  To  facilitate  training  and  career  development  of  CPSC  em¬ 
ployees. 

(b)  To  provide  statistical  reports  to  Congress,  agencies,  and  the 
public  on  characteristics  of  the  Federal  work  force. 

(c)  To  provide  information  or  disclose  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

(d)  To  request  information  from  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information  concerning  the  hiring  or  retention  of  an  em¬ 
ployee. 

(e)  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viola¬ 
tions  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

(f)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
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of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  may  also  be  utilized  to  respond  to  general  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  personnel  research  or  other  personnel  management 
functions. 

(g)  To  provide  data  for  the  automated  Central  Personnel  Data 
FUe  (CPDF). 

(h)  By  the  Civil  Service  Commission  for  purpose  of  making  a 
decision  when  a  Federal  employee  or  former  Federal  employee  is 
questioning  the  validity  of  a  specific  document  in  an  individual  file. 

(i)  To  any  agency  of  the  Federal  Government  having  oversight  or 
review  authority  with  regard  to  Civil  Service  Commission  activities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy^m: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  combination  of  names  or 
subject  matter. 

Safeguards:  Records  are  located  in  metal  file  cabinets  in  secured 
rooms  with  access  limited  to  those  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Records  are  retained  indefinitely. 
Disposal  is  by  normal  procedures. 

System  manager(s)  and  address: 

Director.  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington.  D.C.  20207 

Notification  procedure:  Employees  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington.  D.C.  202aZ_ 

Others; 

Office  of  the  Secretary 

Consumer  Product  Safety  Commission 

1750  K  SUeet,  N.W.,  Suite  1025 

Washington,  D.C.  20207  ( 

Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  system  of  records  is 
furnished  by  the  individual  to  whom  it  pertains  or  is  developed 
from  information  the  individual  supplied. 

CPSC— 18 

System  name:  Job  Applicant  Files — CPSC 
System  location:  These  records  are  maintained  in  the  offices  and 
bureaus  as  indicated  in  the  Appendix  I. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  who  have  forwarded  resumes  or  Standard  Form  ITl’s 
to  the  Commission. 

Categories  of  records  in  the  system:  These  records  contain  per¬ 
sonal  data  and  job  history  in  Uie  form  of  a  resume  or  Standard 
Form  171. 

Categories  of  records  in  the  system:  GPM  Chapters  333-713. 

Routine  uses  of  records  maintained  in,the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these  files 
is  reviewed  as  vacancies  occur  for  the  purpose  of  placement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  hard  copy. 

Retrievability:  Records  are  indexed  alphabetically  by  name  of  ap¬ 
plicant  within  general  job  categories. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
Retention  and  disposal:  Records  are  maintained  up  to  two  years 
and  disposal  is  by  normal  procedures. 

System  manageffs)  and  address:  Director  of  Office  or  bureau 
maintains  the  record. 

Notifkatioa  procedure:  Present  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Other: 

Office  of  the  Secretary 


Consumer  Product  Safety  Commission 
1750  K  Street.  N-W..  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by  the  person  to  whom  it  pertains. 

CPSC— 19 

System  name:  Labor  Management  Relations  Files— CPSC 

System  location:  Consumer  Product  Safety  Commission,  Office  of 
Resource  Utilization,  Division  of  Personnel  Management,  5401 
Westbard  Avenue,  Room  942,  Washington,  D.C.  20207. 

Categories  of  individuals  covered  by  the  system:  CPSC  employees 
involved  in  union  activity,  whether  in  the  capacity  of  an  ofheer  or 
a  rank  and  file  employee  utilizing  the  grievance  machinery. 

Categories  of  records  in  the  system:  These  records  contain  data 
relating  to  (1)  employees  involved  in  the  maintenance  of  the  labor- 
management  program  or  (2)  employees  presenting  grievances  under 
the  collective  bargaining  agreement. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Material  in  these  records 
are  used  primarily  for  reference  except  in  the  case  of  ^evances, 
where  information  may  be  essential  to  prepare  for  a  hearing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders. 

Retrievability:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Records  are  located  in  a  combination  lock  metal  file 
cabinet  and  access  is  limited  to  those  persons  whose  official  duties 
required  such  access. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  an  employee  has  left  the  Consumer  Product  Safety 
Commission. 

System  manager(s)  and  address: 

Director.  Division  of  Personnel  Management 
Consumer  Product  Safety  Commission 
Washington,  D.C.  20207 

Notification  procedure:  Present  and  former  employees: 

Director,  Office  of  Resource  Utilization 
Consumer  Product  Safety  Commission 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Other: 

Office  of  the  Secretary 
Consumer  Product  Safety  Commission 
1750  K  Street,  N.W..  Suite  1025 
Washington,  D.C.  20207 
Record  access  procedures:  Same  as  notification. 

Contesting  record  procedures:  Same  as  notification. 

Record  source  categories:  Information  in  this  record  is  furnished 
by: 

(1)  Individual  to  whom  the  record  pertains 

(2)  Agency  and/or  Commission  official 

(3)  Affidavits  or  statements  from  employee 

(4)  Testimonies  of  witnesses 

(5)  Official  document  relating  to  grievance 

(6)  Correspondence  from  specific  organization  or  persons 

APPENDIX  I 

The  following  units  of  the  Consumer  Pduct  Safety  Commission 
maintain  job  applicant  files  as  indicated  by  the  Notice  of  System  of 
Records  designated  CPSC — 18. 

Office  of  Equal  Employment  Opportunity  and  Minority 
Enterprise 

5401  Westbard  Avenue 
Washington,  D.C.  20207 
Office  of  Resource  Utilization 
Division  of  Personnel  Management 
5401  Westbard  Avenue 
Washington.  D.C.  20207 
Office  of  the  General  Counsel 
1750  K  Street,  N.W. 

Washington,  D.C.  20207 
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Office  of  the  Medical  Director 

S40I  Westbard  Avenue 

Washington,  D.C.  20207 

Office  of  Product  Defect  Identification 

5401  Westbard  Avenue 

Washington,  D.C.  20207 

Office  of  Program  Planning  and  Evaluation 

5401  Westbard  Avenue 

Washington,  D.C.  20207 

Office  of  Standards  Coordination  and  Appraisal 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Bureau  of  Biomedical  Sciences 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Bureau  of  Economic  Analysis 
5401  Westbard  Aven 
Washington,  D.C.  20207 
Bureau  of  Information  and  Education 
5401  Westbard  Avenue 
Washington,  D.C.  20207 
Area  Offices: 

Atlanta  Area  Office 

1330  West  Peachtree  Street,  N.W. 

Atlanta,  Georgia  30309 

Boston  ArOffice 

100  Sr  Street,  16th  Fl.Rm.  1607 

Boston,  Mass.  02110 

Chicago  Area  Office 

230  S.Dearbom  Street,  Room  2945 

Chicago,  Illinois  60604 


Cleveland  Area  Office 
Cleveland,  Ohio  44135 
Dallas  Area  Office 
Room  410C,  500  South  Ervay, 

Dallas,  Texas  75201 
-  Denver  Area  Office 

Suite  938,  Guarranty  Bank  Bldg. 

817  17th  Street 

Denver,  Colorado  90202 

Kansas  City  Area  Office 

Suite  1500,  Traders  NationalBank  Bldg. 

1125  Grand  Avenue 

Kansas  City,  Missouri  64206 

Minneapolis  Area  Office 

Room  650  Fedel  Bldg. 

Fort  Snelling 

Twin  Cities,  Minnesota  55111 
New  Orleans  Area  Office 
Suite  414,  International  Trade  Mart 
2  Canal  Street 

New  Orleans,  Louisiana  70130 
New  York  Area  Office 
6  World  TradeCenter 
Vesey  Street,  6th  Floor 
New  York,  N.Y.10048 
Philadelphia  Area  OF  Office 
10th  Floor,  400  Market  Street 
Philadelphia,  Pa.  19106 
San  Francisco  Area  Office 
Suite  500,  100  Pine  Street 
San  Francisco,  Calif.  94111 


(FR  £>00.75-25296  pUed  9-26-75:8:45  am] 
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